
City of East Grand Rapids 
Regular City Commission Meeting 

Agenda 

The City will provide reasonable auxiliary aids for individuals requiring them for effective communication in programs and services of the City. 
Notice must be made to the City five (5) days prior to the program or service requesting the specific auxiliary aid. 

YouTube Livestream: 
https://bit.ly/3s8WgQY 

Begins at 6 pm. 

October 21, 2024 – 6:00 p.m. 
(EGR Community Center – 750 Lakeside Drive) 

1. Call to Order.
2. Pledge of Allegiance.
3. Approval of Agenda.
4. Public Comment.

5. Report of Mayor, City Commissioners and City Manager, including committee liaison reports.

Regular Agenda Items
6. Consider approving Attorney Fred Schubkegel with Varnum and Susan Wenzlick with Fishbeck to
assist with the potential establishment of a Brownfield Redevelopment Authority for the City of East
Grand Rapids.

7. Consider approving the franchise extension from Comcast for cable television services in East
Grand Rapids.

8. Consider approving an agreement between the City and Gaslight Investors LLC permitting them to
demolish the upper level of their current parking deck.

9. Consider approval of contracts for lead water service line replacements for FY 24/25.

10. Consider approval of a resolution and bids relating to the Robinson Road/Cascade Road – Side
Path/Sidewalk Project.

11. Consider approving the addition of a loan option to City employer/employee’s 401(A) Defined
Contribution Plan.

Consent Agenda Items (no hearing required; approval requested unless noted). 
12. Minutes of the regular meeting held October 7, 2024.
13. Disbursement of funds: payroll disbursements of $294,163.39; county and school disbursements of

$148,832.10, and total remaining disbursements of $389,792.02.

*          *          *

https://bit.ly/3s8WgQY


                     
 

 
 
 
 
 

 

  

 

CITY OF 
EAST GRAND RAPIDS 

 
750 LAKESIDE DRIVE SE  •  EAST GRAND RAPIDS, MICHIGAN  49506 

(616) 940-4817                      www.eastgr.org 
 

SHEA CHARLES 
CITY MANAGER 

 
MEMORANDUM 
 
TO:  Honorable Mayor and City Commissioners 
FROM: Shea Charles, City Manager 
DATE:  October 16, 2024 
 
RE:   Brownfield Redevelopment Authority – Consultant & Attorney  
 
Action Requested: That the City Commission consider approving Attorney Fred Schubkegel with 
Varnum and Susan Wenzlick with Fishbeck to assist with the potential establishment of a Brownfield 
Redevelopment Authority for the City of East Grand Rapids.  
 
Background: Gaslight Investor’s recent Planned Unit Development submittal includes an affordable 
housing component initially proposed to be 10% of the project. In discussing the project with the 
developers and researching other significant projects in the region as well as throughout the State of 
Michigan, most require assistance to be financially viable. In 2023, the State of Michigan approved 
legislation, Public Act 90 of 2023, amending the State’s Brownfield Act allowing use of this funding 
tool by projects with an affordable housing component. Prior to this change only properties that meet 
certain criteria could utilize this tool. 
 
PROPOSED CONSULTANTS  
 
We have identified two resources to assist the City is establishing its own Brownfield Authority – 
consultant Susan Wenzlick with Fishbeck and attorney Fred Schubkegel with Varnum. Both have 
extensive experience with Brownfield Authorities. Ms. Wenzlick previously worked for Michigan 
Department of Environment, Great Lakes, and Energy (EGLE) with a focus on brownfields. Mr. 
Schubkegel has extensive experience working on various brownfield projects throughout Michigan. 
Fees for the project will be approximately $15,0000 ($5,000 Fischbeck, $10,000 Varnum). The entire 
process will take about three to four months to complete.  
 
Ms. Wenzlick will be attending the October 21st City Commission meeting to discuss the process and 
how the Housing TIF works with the Commission.  
 
WHAT IS A BROWNFIELD REDEVELOPMENT AUTHORITY? 
 
The Brownfield Redevelopment Act was established as a tool to provide funding for contaminated 
properties through tax-increment-financing (TIF). The purpose was to redevelop existing properties 
that were not previously financially feasible due to remediation activities. The original was adopted 
in 1996 and has been amended and expanded many times including the 2023 amendments to promote 
housing opportunities.  
 
  



 

HOW TIF WORKS 
 
Tax Increment Financing (TIF) captures new taxes that are generated by the redevelopment of 
property. Once a TIF district is approved a baseline value is established then any growth whether it is 
from new investment, normal growth in value, or additional millages, will be captured. In the case of 
a brownfield, the captured funds are paid to the developer to reimburse them for previously approved 
expenditures incurred during construction.  
 
The advantage of using a TIF is the community does not lose any revenues it was previously 
collecting, only those new revenues going forward for a set period of time.  
 
Ms. Wenzlick will be attending the October 21st City Commission meeting to present an overview of 
the new Housing TIF law as well as the general mechanics of a BRA. (Presentation attached) 
 
 
 
 
 
 

________________________ 
Shea Charles, City Manager 
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211 East Water Street | Suite 400 
Kalamazoo, Michigan 49007

 Telephone 269 / 382-2300 | Fax 269 / 382-2009 | www.varnumlaw.com 

Alfred L. Schubkegel, Jr.  Direct 269 / 553-3514 
Admitted in Michigan, Illinois and Pennsylvania  flschubkegel@varnumlaw.com

August 22, 2024 

City of East Grand Rapids 
Shea Charles, City Manager 
750 Lakeside Dr. SE 
East Grand Rapids, MI 49506 

Re: Legal Representation  

Dear Shea: 

We are pleased that you have chosen to engage our firm to represent you in connection 
with the formation of a Brownfield Redevelopment Authority (the "Initial Matter"), and other legal 
matters assigned by you from time to time. This letter is intended to set forth our understanding of 
the legal services to be performed, and the basis upon which we will be paid for those services.   

I will oversee the Initial Matter and will be the Client Service Manager.  I will use the 
services of Sue Wyngaarden, Elliott Berlin and other attorneys in the firm and non-attorney legal 
assistants as we deem necessary or appropriate to the tasks to be performed on your behalf.  Our 
billing procedures and other important elements of our relationship are discussed in the Service 
and Billing Information Memorandum that accompanies this engagement letter. 

 In most circumstances, our range of rates is from $365 per hour for an associate attorney 
to $670 per hour for a senior partner, and $210 per hour to $400 per hour for paralegals. The rates 
for your Varnum team will be as follows:  

NAME POSITION/ROLE STANDARD RATE CITY RATE 

Fred Schubkegel Partner/Supervisory $710/hr $595/hr 

Sue Wyngaarden Partner/Supervisory $710/hr $595/hr 

Elliott Berlin Partner/Primary $505/hr $435/hr 

We anticipate that our services for the Initial Matter will include the following: 

 Preparation of Timetable to Establish Brownfield Redevelopment Authority
 Resolution of Intent to establish Authority
 Notice of hearing
 Letters to taxing jurisdictions
 Resolution Establishing Authority
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 Bylaws of Authority 
 Filings with the State of Michigan for formation of Authority 

 
 As we discussed, we have established a budget of $10,000 for the Initial Matter.  This 
budgeted amount is not a fixed fee, nor is it a cap on our legal fees.  It is simply our best estimate, 
based on our prior experience, of the amount of legal fees likely to be incurred in connection with 
the Initial Matter.   
 

The actual amount of legal fees incurred may be less or more than the budgeted amount.  
That being said, we will make every effort to provide our services related to the Initial Matter in 
line with the budgeted amount, and we will let you know if it appears that the budgeted amount 
may need to be exceeded, so that we can discuss an appropriate increase in the budget or reduction 
in the scope of our legal services. 

 
We believe that it is highly desirable at the outset of our representation to confirm by letter 

the terms of our engagement.  We request that you examine this letter and the enclosed 
Memorandum carefully and let us know promptly if you have any questions or concerns, or if this 
is not an acceptable basis for our representation of you.  If this letter and the enclosed 
Memorandum are acceptable as a basis for our representation, we ask that you sign the enclosed 
copy of this letter at the bottom and return it to me.  An emailed scan of just the signature page is 
fine if that is easiest for you. 
 

Once again, we appreciate the opportunity to be of service to you and look forward to 
working with you.  Please do not hesitate to call at any time with any questions or concerns 
regarding this matter, or if we can otherwise be of assistance. Of course, we would be pleased to 
be considered for any additional legal services you may need and encourage you to discuss them 
with us. 

 
 

Very truly yours, 

 
 

 
 

Alfred L. Schubkegel, Jr. 
 

ALS/trw 
Enclosure 
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ACCEPTED AND AGREED: 
 
CITY OF EAST GRAND RAPIDS 
 
By:         
     Shea Charles, City Manager 
 
Date:  August __, 2024 
 
 
 
 
 
 
 
 
26096403.1 
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VARNUM LLP 
SERVICE AND BILLING MEMORANDUM 

www.varnumlaw.com/service-and-billing 
 

Varnum LLP ("Varnum") is pleased to have you as a client 
of our firm. Throughout our relationship, you should have a 
clear understanding of the legal services we will provide. This 
document shall govern the terms of our relationship unless we 
explicitly agree otherwise in writing. Among the provisions in 
this agreement is an arbitration clause. Please review this 
agreement carefully. We are happy to answer any questions you 
have about this agreement. 
 

1. THE ATTORNEY-CLIENT RELATIONSHIP 
 

1.1 The person or entity we represent is the person or entity 
identified in our engagement letter. Absent our express written 
agreement, we do not represent any affiliates of the person or 
entity identified in our engagement letter (i.e., if you are a 
corporation or partnership, any parents, subsidiaries, 
employees, officers, directors, shareholders, or partners of the 
corporation or partnership, or commonly owned corporations or 
partnerships; or, if you are a trade association, any members of 
the trade association). In proceeding with this relationship, you 
agree that our relationship is with you and not your affiliates, 
and that, as a result, it will not be necessary for us to obtain the 
consent of you or your affiliates in order for us to represent 
another client in a matter adverse to your affiliates. 
Furthermore, to the extent that our representation of others 
adverse to any of your affiliates may be deemed to require your 
consent, you give that consent. 
 

1.2 In the event you do not execute our engagement letter 
or otherwise confirm our representation, you agree that Varnum 
going forward with providing legal services on your behalf, and 
your acceptance of such legal services, shall constitute 
acceptance by both you and Varnum of the terms of the 
engagement letter and this Service and Billing Memorandum 
("Memorandum"). 

 

1.3 Varnum reserves the right to update the terms of this 
Memorandum. Varnum will communicate with you regarding 
any such changes. Unless otherwise agreed to in writing, your 
continued acceptance of legal services from Varnum constitutes 
acceptance of any changes to the Memorandum. 
 

1.4 The attorney-client relationship will end at our 
completion of the services you have retained us to perform. If 
you later retain us to perform additional services, a new 
attorney-client relationship will be created at that time.  
 

2. WHO WILL PROVIDE THE LEGAL SERVICES 
 

2.1 At the beginning of our relationship, where appropriate, 
we will establish a team of firm members to serve you. This 
Client Service Team will be led by one attorney who will serve 
as your Client Service Manager and primary contact at the firm. 
Assignments may be delegated to other attorneys and paralegals 
at the discretion of the Client Service Manager. 

 

2.2 As part of our agreement to represent you, if during the 
course of the representation we decide that it is necessary or 
appropriate to consult with our counsel, at our expense, you 

agree and consent that we may do so and that our continued 
representation of you shall not waive any attorney-client 
privilege that Varnum may have to protect the confidentiality 
of our communications with firm counsel. 

 

3. COMMUNICATION AND RESPONSIVENESS 
 

3.1 We will keep you informed on active matters for which 
we have been retained with communications (by mail, email, 
telephone, and/or invoices) and comply promptly with 
reasonable requests for information. You agree to timely read 
our communications and to timely respond to our requests for 
information. We rely on the information you provide to us to be 
complete and truthful.   

 

3.2 We strive to return all telephone calls within 24 hours. 
You will also have 24-hour access to the attorneys' direct dial 
telephone numbers, email and voice mail system on which 
confidential, detailed messages can be left. We will consider 
ourselves authorized to communicate with you by email or cell 
phone unless you instruct us otherwise. 

 

3.3 You must keep us informed as to your current mailing 
address, physical address (if different), phone number(s), and 
email address. You will keep this information accurate and up 
to date because of our need to be able to contact you with 
respect to the subject of the representation and aspects of our 
relationship with you.  We will rely upon the last contact 
information you provide to us with respect to any need we may 
have to communicate with you (during the existence of the 
attorney-client relationship or after conclusion of that 
relationship) relating in any way to our representation of you, 
including in connection with commencing any dispute 
resolution as described below. 

 

3.4 Some of our clients utilize social media for a variety of 
purposes. Any communications by social media are not legal 
advice. 

 

3.5 We recommend to our clients that they protect all 
communications to or from us from disclosure to others who are 
not our client in the matter. It is your obligation to ensure that 
the information sent to the electronic address you provide to us 
is secure and not accessible by others who are not our client. 
You must also ensure that legal matters in your electronic 
communications are not disclosed to others. 

 

4. EXPRESSIONS OF PROFESSIONAL JUDGMENT 
 

4.1 Any statements on our part concerning the outcome of 
your legal matters are expressions of our professional judgment 
and are not guarantees. Our opinions are necessarily limited by 
our knowledge of the facts and are based on the state of the law 
at the time they are given. 
 

  

http://www.varnumlaw.com/service-and-billing
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5. HOW FEES WILL BE SET 
 

5.1 Attorneys may be compensated under a variety of fee 
arrangements, including purely hourly or per diem 
arrangements. In determining the amount to be charged for the 
legal services we provide, we generally consider the following, 
unless described otherwise in the engagement letter: 

 

• The time and labor required, the novelty and difficulty of 
the questions involved, and the skill requisite to perform 
the legal service promptly; 

• The fees customarily charged in the locality for similar 
services; 

• The amount involved and the results obtained; 
• The time limitations imposed by you as our client or by 

the circumstances; 
• The nature and longevity of our professional relationship 

with you; 
• The experience, reputation, and ability of the lawyers 

performing the services; and 
• Whether the fee is fixed or contingent. 
 

5.2 Among these factors, the time and effort required are 
typically weighted most heavily. We keep records of the time 
we devote to your work. We record our time in fractions of an 
hour. 

 

5.3 The firm establishes a range of hourly rates for each 
attorney and legal assistant. These rates may be adjusted from 
time to time to reflect current levels of legal experience, 
changes in our costs, and other factors. 

 

5.4 We are often asked to estimate the amount of fees and 
costs that may be incurred in connection with a particular 
matter. When requested, we will furnish such an estimate based 
upon our professional judgment, but always with a clear 
understanding that it is not a maximum or fixed-fee quotation. 
The ultimate cost incurred frequently is more than the amount 
estimated. 

 

5.5 For well-defined services, we will consider quoting a 
fixed fee. In those situations, the fixed fee arrangement will be 
expressed in a letter setting forth both the amount of the fee and 
the scope of the services to be provided. 

 

6. OTHER CHARGES 
 

6.1 Typically, we will charge our clients not only for legal 
services, but also for other ancillary services which we provide. 
Examples of ancillary charges include computerized research 
services, electronic discovery and document hosting services 
(which may be provided by third party vendors), and the use of 
our photocopy machines. While our charges for these services 
are measured by use, they do not, in all instances, reflect our 
actual out-of-pocket costs, as the true cost of providing the 
service is difficult to establish. For some services, we are able 
to negotiate discounts with vendors. We reserve the right to 
retain some or all of any negotiated discount. In all 
circumstances, our charges to you will be at or below 
reasonable fair market rates for such services. We would be 
pleased to discuss the specific schedule of charges for these 
additional services with you and to answer any questions that 
you may have.  

 

7. DISBURSEMENTS 
 

7.1 In addition to our fees and other charges, we will bill 
you, without any mark-up, for any out-of-pocket expenses 
which we incur on your behalf. Examples of costs in this 
category may include filing fees, court costs, mileage and third-
party carrier or overnight delivery service. We may ask that you 
pay directly any third-party costs or expenses, such as expert or 
consultant fees. 
 

8. BILLING ARRANGEMENTS AND  
TERMS OF PAYMENT 

 

8.1 We will bill you, normally each month, for fees, other 
charges, and disbursements. You are expected to make payment 
upon receipt of our invoice. Unpaid fees and disbursements 
accrue interest at a rate of seven (7%) percent per year, 
calculated monthly from the beginning of the month in which 
they became overdue. Unless otherwise agreed, partial 
payments or late payments will be applied in the manner we 
determine in our discretion.  

 

8.2 If your account becomes past due, you are expected to 
bring the account or the retainer deposit current. If the 
delinquency continues and you do not arrange satisfactory 
payment terms, we may withdraw from the representation and 
pursue collection of your account. You then agree to become 
responsible for paying the costs of collecting the debt, including 
court costs, filing fees, and reasonable attorney fees (regardless 
of whether Varnum in-house counsel is used). 

  

8.3 Invoices are typically sent monthly unless there is a 
project to be billed in a different fashion. At times, when there 
is low activity, an invoice may be sent less frequently than 
monthly. Generally, one person acts as the billing attorney for 
each client in order to coordinate the billing process. Billing can 
be done on a composite basis or broken down by subject matter. 

 

8.4 Varnum accepts several methods of payment. You shall 
be responsible for any surcharges or other payment processing 
fees associated with your chosen method of payment.  

 

9. RETAINERS 
 

9.1 Clients of the firm are commonly asked to pay the firm 
a replenishing retainer. If you pay us a retainer, you grant us a 
security interest in those funds. The amount of the retainer will 
depend on a variety of factors, including but not limited to the 
complexity of the matter and whether the matter involves an 
appearance before a court or tribunal. If the initial retainer 
amount proves to be insufficient, an increase in the retainer may 
be necessary. Unless otherwise agreed, the retainer will be 
credited toward your unpaid invoices, if any, on a monthly basis 
at the time the invoice is generated. If you dispute any amount 
charged against the retainer, you may notify us promptly and 
we will return the disputed amount to a trust account pending 
resolution of the dispute. 

 

9.2 Failure to replenish a retainer to the agreed upon 
amount after notice from us is grounds for our termination of 
the representation. 
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9.3 At the conclusion of our representation or at such time 
as the retainer is unnecessary or is appropriately reduced, the 
remaining balance or an appropriate part of it will be returned 
to you. 

 

9.4 Deposits received to cover specific items will be 
disbursed as provided in our agreement with you, and you will 
be notified from time to time of the amounts disbursed. Any 
amount remaining after disbursement will be returned to you. 

 

9.5 By court rule, most retainers will be placed in a pooled 
account, and interest earned on the pooled account is payable to 
a charitable foundation established in accordance with the court 
rule. This is called an IOLTA account. Funds in an IOLTA 
account may have limited FDIC insurance. That means deposits 
in excess of the insurance are not insured. Also, any funds we 
are holding for your benefit in this account will be aggregated 
with any funds you hold at the bank towards the FDIC insurance 
limit. In some instances, your retainer may be placed in a 
separate trust account for your benefit. 

 

9.6 Any funds we deposit for your benefit, or pursuant to 
an escrow agreement between you and another party where 
Varnum acts as escrow agent, will be placed in a trust account 
at an FDIC-insured financial institution. This financial 
institution may be a client of Varnum, and Varnum may or may 
not hold other accounts at that institution. Funds in a trust 
account that is not an IOLTA account may accrue interest and 
the interest will be credited for your benefit. Funds in a trust 
account that is not an IOLTA account may have limited FDIC 
insurance. That means deposits in excess of the insurance are 
not insured. Also, any funds we are holding for your benefit in 
this account will be aggregated with any funds you hold at the 
bank towards the FDIC insurance limit. By retaining our 
services, you agree that we may deposit your funds in this trust 
account. 

 

10. TERMINATION 
 

10.1 You may terminate our representation at any time by 
notifying us. Your termination of our services will not affect 
your responsibility for payment of legal services rendered, 
additional charges and disbursements incurred before 
termination and in connection with an orderly transition of the 
matter. 

 

10.2 We may also withdraw from providing services to 
you. The ethics rules identify several types of conduct or 
circumstances that require or allow us to withdraw from 
representing a client. We try to identify in advance and discuss 
with our clients any situation which may lead to our withdrawal, 
and if withdrawal ever becomes necessary, we will give you 
written notice of our withdrawal. 

 

11. MATTER REPRESENTATION FILES 
 

11.1 Client Property. Once our engagement in this matter 
ends, we will return the materials provided by you upon your 
request. You agree that we may copy your materials at your 
expense and retain copies of the materials and electronically 
stored information ("ESI") that you provided. You also agree 
that any materials or ESI left with us after the engagement ends 
may be retained or destroyed, at our discretion, and that there is 
no expectation, implicit or implied, that such materials will be 

retained by Varnum. Any retained materials or copies will be 
destroyed at our expense. In most cases, any retained records 
will be destroyed in accordance with our then current records 
retention policy, a copy of which is available upon request.  

 

11.2 Varnum Property. Our own files and ESI pertaining to 
the matter will be retained by the firm (as opposed to being sent 
to you) or destroyed. These firm files and ESI include, for 
example, firm administrative records, time and expense reports, 
personnel and staffing materials, accounting records, 
documents and ESI generated or received by us in the course of 
our representation, and internal lawyers' work product (such as 
drafts, notes, internal memoranda, legal research, and factual 
research, including investigative reports prepared by or for the 
internal use of lawyers). For various reasons, including the 
minimization of unnecessary storage expenses, we reserve the 
right to destroy or otherwise dispose of any documents, ESI or 
other materials retained by us after the termination of the 
engagement. In most cases, retained records will be destroyed 
in accordance with our then current records retention policy. 

 

11.3 When you request Varnum's documents or ESI from 
us, copies will be produced and made at your expense, and the 
copies will be provided to you in electronic or paper format, at 
our discretion. Varnum will retain the originals of its property. 

 

12. PRIVACY POLICY 
 

12.1 Varnum is committed to protecting the privacy of the 
nonpublic personal information you share with us. An updated 
copy of our Privacy Policy can be found at: 

 

www.varnumlaw.com/privacy-policy 
 

12.2 California Residents may reference Varnum's Privacy 
Notice for California Residents found at: 

 

 www.varnumlaw.com/privacy-notice-for-california-residents 
 

12.3 The types of personal information we collect includes: 
 

• Information that you provide in connection with our 
legal services (or potential legal services), such as name, 
email address, postal address, and phone number; 

• Information that you provide in connection with 
Varnum's marketing activities including events, client 
advisories, and seminars; and 

• Any other information you choose to provide. 
 

12.4 We automatically collect personal information when 
you access or use our Website. The types of information we 
collect may include: 

 

• Log Information: We collect log information about your 
use of our Website, including your browser type and 
language, app version, access times, pages viewed, 
Internet Protocol (“IP”) address, approximate 
geographic location, and the webpage or online service 
you visited before navigating to our Website; 

• Device Information: We collect information about the 
mobile device you use to access our mobile applications, 
including the hardware model, operating system and 
version, unique device identifiers, and mobile network 
information; and 
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• Information Collected by Cookies and Other Tracking 
Technologies: We and our service providers use various 
technologies to collect information, including cookies 
and web beacons (or pixel tags). Cookies are small data 
files stored on your hard drive or in device memory that 
help us to, among other things, improve our Website and 
your experience, see which areas and features of our 
Website are popular and count visits. Web beacons are 
clear, electronic images that may be used on our Website 
or in our emails and help deliver cookies, count visits, 
understand usage and campaign effectiveness and 
determine if an email has been opened and acted upon. 
We use an analytics service, Google Analytics to gather 
information about our Website visits. To learn more 
about Google Analytics, including opting out of Google 
Analytics, click here: 

 

         https://tools.google.com/dlpage/gaoptout?hl=en 
 

12.5 We may collect personal information from other 
sources, such as service providers, vendors, social media sites, 
and advertising agencies. 

 

12.6 We do not sell your personal information to third 
parties. Data we receive from other sources may be combined 
with the information you provide us and may be used or shared 
for the following purposes stated below.  

 

12.7 The personal information we collect may be used: 
 

• To operate and improve our Website; 
• To respond to your questions, comments and requests; 
• To provide the information or legal services you request 

and send you related information; 
• To send you advisories, alerts, and updates; 
• To communicate with you about our legal services, 

programming and events, and other information we think 
will be of interest to you; 

• To monitor and analyze usage, trends, and activities 
related to our Website; 

• To notify you about any changes to our Website; 
• To fulfill or meet the reason you provided the 

information;  
• To carry out our obligations and enforce our rights 

arising from any contracts entered into between you and 
us, including for billing and collection; 

• To respond to law enforcement requests and as required 
by applicable law, court order, or governmental 
regulations; and 

• In any other way we may describe when you provide the 
information. 

 

We will not sell, share or rent the information gathered from the 
sources listed above to others in ways that are different from 
what is disclosed in this Privacy Statement.  Personal 
information is only used for the purposes set forth above and 
for no other purposes. 

 

12.8 We may share your personal information in the 
following instances: 

 

• With service providers, and other third parties we use to 
support our business as needed for them to provide us 

with services that help us with our business activities and 
promote our legal services to you; 

• With Software/IT service providers we use to support 
our business and who are bound by contractual 
obligations to keep personal information confidential 
and use it only for the purposes for which we disclose it 
to them; 

• When we believe sharing is necessary to protect our 
rights, preserve safety, investigate fraud or other 
wrongdoing; 

• When required by law, which includes complying with 
any court order, law, or legal process, including 
responding to a government or regulatory request; 

• In connection with the sale, transfer or financing of 
Varnum's business or its assets; 

• To enforce or apply our agreements, including for billing 
or collection purposes; and 

• For any other purpose disclosed by us when you provide 
the information. 

 

Apart from the categories and purposes listed above, Varnum 
will not share your personal information with other third parties 
for their independent use without your permission. 

 

12.9 We will use reasonable administrative, technical and 
physical security to protect the personal information we retain 
and to help ensure that it is used in accordance with this Privacy 
Statement. We will retain your personal information for the 
period necessary to fulfill the purposes outlined in this Privacy 
Statement unless longer retention is required by law or for 
auditing purposes. 

 

13. ENGAGEMENT OF THIRD-PARTY  
SERVICE PROVIDERS 

 

13.1 From time to time at your request, we may act on your 
behalf to engage the services of third parties to provide 
professional advice, goods or services to you or for your 
benefit, in connection with our legal engagement. Examples of 
such third parties include (without limitation) title insurance 
companies, appraisers, surveyors, environmental experts, 
process servers, financial consultants, court reporters, and law 
firms in other jurisdictions or in specialized practice areas. You 
will be responsible for the payment of all costs, fees and other 
expenses incurred in connection with any such engagement. In 
our discretion, we may include these costs on our direct bills to 
you; in most cases, we will instruct third parties to bill you 
directly for their services and products, or will forward to you 
all third-party bills that we receive, for direct payment by you. 

 

13.2 In connection with such an engagement or otherwise, 
we may from time to time, at your request, recommend 
particular third-party service providers to you as the need arises. 
In making any such recommendation, or in engaging for the 
services of any such third-party, we do not make any warranty, 
representation or guaranty to you of any kind concerning the 
third-party provider or its services, including (without 
limitation) warranties as to the quality of service, professional 
acumen, or financial circumstances of the third-party service 
provider. You will retain the right to terminate the services of 
any such third-party service provider, at your election and at 
your expense, consistent with the terms of your agreement with 
the third-party service provider. 
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14. AUDIT LETTER RESPONSES 
 

14.1 At times, you may request that we provide your 
auditors certain information in connection with such auditors' 
examination of your financial statements. We will charge for 
our services in doing so. Our responses will only be made in 
accordance with the ABA Statement of Policy Regarding 
Lawyers' Responses to Auditors' Requests for Information 
(December 1975), including all of the limitations contained 
therein. You agree not to request information in addition to that 
provided for in the ABA Statement of Policy and consent to our 
providing responses only in accordance with the ABA 
Statement of Policy. 

 

15. OPINIONS TO OTHERS 
 

15.1 Any third-party opinions will be based on your 
representations and warranties that the facts on which the 
opinion is based are true, complete, and accurate, and that such 
representations and warranties do not omit any facts necessary 
to make such representations and warranties not misleading. 
You acknowledge and agree that we undertake no duty to 
investigate such representations and warranties or verify any 
matters that you represent and warrant to us as true, complete, 
and accurate. 

 

16. SECURITIES LAW ADVICE 
 

16.1 Unless specifically requested and agreed by us in 
writing, we will not provide any advice with respect to the 
securities laws of the United States or any other jurisdiction or 
any related rules or regulations and we will not provide any 
advice as to whether any information, statement, opinion, or 
other writing is required to be filed with, incorporated into, 
submitted to, or furnished to the United States Securities and 
Exchange Commission or any state securities regulators. You 
will not, without our prior written consent, include documents 
or information we provide to you in any filings with federal or 
state securities regulators, including the SEC. 

 

17. TAX ADVICE 
 

17.1 Unless specifically requested and agreed by us in 
writing, we will not provide any advice that is intended or 
written to be used, and without such specific request and 
agreement by us, it cannot be used, for the purpose of (a) 
avoiding federal, state, or local tax penalties that may be 
imposed on the taxpayer; or (b) promoting, marketing, or 
recommending to another party any tax-related matters 
addressed by us. 

 

18. INSURANCE ADVICE 
 

18.1 Unless specifically requested and agreed by us in 
writing, we will not provide any advice with respect to whether 
the subject matter of the representation is covered by or 
otherwise implicates any policy of insurance held by you or any 
other person or entity, including, but not limited to, whether any 
notice is required to be provided to any insurer. 
 

19. CORPORATE TRANSPARENCY 
ACT REPORTING 

 

19.1 Unless specifically requested and agreed by us in 
writing, we will not provide advice to you with respect to any 

obligation you may have to report information, or update 
previously reported information, to any federal or state agency 
under the Corporate Transparency Act (31 U.S.C. § 5336) or 
any comparable state law. 

 
19.2 Unless specifically requested and agreed by us in 

writing, we will not assist you in preparing any report to any 
federal or state agency under the Corporate Transparency Act 
or any comparable state law. If we do agree to assist you with 
the preparation of such a report, you agree to fully cooperate in 
gathering and providing all information necessary for the 
report. You further agree that should you fail to timely provide 
all information necessary for the report, Varnum may withdraw 
from its representation of you regarding the report. 

 
Varnum has partnered with third party vendor(s) who, at 

your direction and expense, can store information necessary to 
prepare a report and submit a report on your behalf. Varnum 
will not directly file the report on your behalf. 

 
19.3 We undertake no obligation to monitor whether you 

have had any changes of circumstances (e.g., a change in 
beneficial owners, a change of address, etc.) that may require 
you to submit an updated report to any federal or state agency 
under the Corporate Transparency Act or any comparable state 
law. 

 
 19.4 If information about a Varnum attorney or staff 
member is required for a report to any federal or state agency 
under the Corporate Transparency Act or any comparable state 
law, Varnum will cooperate in providing you with all such 
information necessary for your report. 
 

20. USE OF GENERATIVE 
ARTIFICIAL INTELLIGENCE TOOLS 

 

20.1 From time to time, Varnum may use Generative 
Artificial Intelligence tools (Generative AI) to augment the 
work of our legal professionals. We independently analyze the 
validity and accuracy of all outputs created by any Generative 
AI tool before utilization of such outputs.  

 
20.2 For complex tasks requiring advanced analysis or in-

depth legal research, we will obtain your informed consent 
before any use of Generative AI to augment our work on that 
task.  

 
20.3 Varnum maintains data protection protocols to ensure 

that your confidential or personally identifiable information is 
not inadvertently disclosed while using a Generative AI tool. 

 
20.4 Should you inform us that you do not want Generative 

AI tools used on your matter, we will honor that request. 
 

21. ARBITRATION 
 

21.1 Depending on the circumstances, arbitration can be 
more efficient, expeditious, and inexpensive than litigation in 
court. As such, the parties agree that, other than a complaint 
seeking emergency injunctive relief to prevent a real and 
imminent danger of irreparable harm or a complaint to an 
attorney disciplinary authority alleging unethical conduct, any 
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controversy, dispute, or question arising out of, in connection 
with, or relating to the engagement agreement (including, but 
not limited to, interpretation, performance, nonperformance, 
breach, or alleged legal malpractice), the attorney-client 
relationship, fees, or any services of Varnum shall be 
determined by arbitration. The parties agree to delegate 
exclusively to the arbitrator the authority to determine the 
arbitrability of any dispute and the extent of the arbitrator's 
jurisdiction, including any objections with respect to the 
existence, scope, or validity of the arbitration agreement. This 
agreement to arbitrate waives the parties' right to a jury trial and 
constitutes your informed consent to arbitration. You may wish 
to seek independent counsel regarding the scope and 
advantages and disadvantages of this arbitration provision. 

 

21.2 Unless otherwise agreed and except as described 
below, the arbitration shall be conducted in accordance with the 
then-existing rules for Commercial Arbitration of the American 
Arbitration Association (AAA).  Arbitration shall be by a single 
arbitrator selected in accordance with the AAA Commercial 
Arbitration Rules, under which the parties can select an 
arbitrator who is experienced in the subject matter of the 
dispute. Unless otherwise agreed, the arbitration shall be 
conducted in Grand Rapids, Michigan. The hearing shall be 
conducted pursuant to the normal rules of evidence applicable 
to such a matter in the Michigan courts. In accordance with the 
AAA Commercial Arbitration Rules, each party shall be 
financially responsible for a portion of the arbitrator's 
compensation and the administrative fees associated with the 
arbitration. The decision rendered by the arbitrator shall be final 
and binding upon the parties, except that any party may make 
one request for reconsideration by the arbitrator, provided that 
such request is made, in writing, within fourteen (14) days of 
issuance of the decision or reconsideration has been directed by 
a court having jurisdiction. This agreement waives the right to 
appeal the result of the arbitration proceeding except as 
otherwise established by law. Any court having jurisdiction, 
including a circuit court of the State of Michigan, may enter 
judgment, including, but not limited to, an award of damages, 

on the arbitration award.  The arbitrator may not amend, 
modify, or substitute any of the terms of the engagement 
agreement between the parties and his jurisdiction is thereby 
limited. The arbitrator may not award class or collective relief. 

 

21.3 All arbitration proceedings, including but not limited 
to hearings, discovery, and awards, shall be confidential. The 
arbitration shall be conducted as a private proceeding, unlike 
litigation in court. There shall be no disclosure to third parties 
of the existence of the arbitration proceeding, any evidence 
related to the proceeding, or of the arbitrator's award/decision, 
except as necessary for the arbitration process, as necessary to 
enforce the arbitrator's award/decision, as necessary to disclose 
to attorneys, accountants, or other professional advisors for 
legal, accounting, or tax purposes, or as otherwise required by 
law. 

 

21.4 Any party may seek summary disposition of the 
matter upon motion submitted to the arbitrator, if there are no 
genuine issues of material fact relevant to such resolution upon 
motion.  Any party to the arbitration shall be entitled to 
discover, reasonably in advance of an arbitration hearing, 
relevant unprivileged documents in the possession, custody, or 
control of any other party to the arbitration, subject to the 
arbitrator limiting such discovery to avoid undue burden or 
expense or the disclosure of information for which the 
possessing party has a duty of confidentiality to others.  If a 
party will present testimony of an independent expert (i.e., not 
a party, employee, owner, or partner of a party) at an arbitration 
hearing, the other party will be allowed to depose, under oath, 
that expert reasonably in advance of the hearing, but such 
deposition will not take longer than one day (seven hours), 
unless the parties otherwise agree or the arbitrator determines 
that a longer time is appropriate.  No other depositions (i.e., of 
fact witnesses) will be permitted, except upon agreement of the 
parties or upon approval by the arbitrator as to a witness who 
cannot be subpoenaed or is unable to attend the hearing. This 
agreement waives the right to take discovery to the same extent 
as is available in a case litigated in court. 

 



 
 

 
 
 
 
October 1, 2024 
 
Shea Charles, City Manager 
City of East Grand Rapids  
SCharles@eastgr.org  
 
Proposal for Brownfield Consulting Services 
City of East Grand Rapids 
 

Thank you so much for contacting me about starting a Brownfield Redevelopment Authority (BRA) in East Grand 
Rapids. Fishbeck is pleased to provide this proposal for brownfield consulting services to help you create a BRA 
and help its members and your city council understand brownfield incentives. 

Scope of Services 

To establish a BRA, Fishbeck will: 

• Draft a resolution of intent to establish a BRA as required by state statute and assist with the preparation and 
coordination of public notices for a public hearing on the resolution. 

• Attend the City public hearing and participate as needed. 

• Guide the City on filing the resolution with the State of Michigan. 

• Advise the City on board member appointments. 

• Attend and participate in the first BRA organizational meeting. 

• Assist the BRA with the development of bylaws and draft a resolution approving the BRA bylaws. 

• Provide at least one education session to BRA members to explain tax increment financing, eligible activities, 
eligible property, and the brownfield plan approval process. 

At your request, Fishbeck can provide ongoing support to the BRA, including BRA guidance documents and 
application materials, brownfield plan and work plan reviews, communications with developers, developer 
reimbursement agreements, and tracking for approved plans, work plans, and developer reimbursements. 

Cost and Authorization 

Fishbeck proposes to perform the scope of services described above at the following hourly rates, not to exceed 
Five Thousand Dollars ($5,000) for the bulleted items without your prior approval.  

mailto:SCharles@eastgr.org
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City of East Grand Rapids 

Brownfield Redevelopment Authority Support 

 

Staff 2024 Hourly Rate Role 

Susan Wenzlick $165 Senior Brownfield Specialist 

Olivia Selby $91 Environmental Specialist 

Ariane Savoy $91 Administrative Assistant 

 

Mileage is charged at the current federal rate. In 2024, the rate is $0.67 per mile. 

Attached is our Professional Services Agreement. If you concur with our scope of services, please sign in the space 
provided and return the executed contract to me. This proposal is made subject to the attached Terms and 
Conditions for Professional Services. Invoices will be submitted every four weeks and payment is due upon 
receipt.  

Schedule 

Within one week of authorization to proceed, Fishbeck will coordinate initial steps with the City and develop a 
timeline to complete the process of forming the BRA. 

We appreciate the opportunity to work with the City on this project. If you have any questions or require 
additional information, please contact me at 231.394.1657 or swenzlick@fishbeck.com. 

Sincerely, 
 
 
 
Susan Wenzlick 
Senior Brownfield Specialist 

Attachments  
By email  

 

 

mailto:swenzlick@fishbeck.com


 

 
 
 
 

 
 

 

Uptown at Rivers Edge Redevelopment  
City of Bay City 

 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Jeff Mason, CEO 
Michigan Economic Development Corporation  
https://www.miplace.org/programs/brownfield-tax-
increment-financing/ 
 

 
November 2019 

 
 
 

 

 

Adopting a 
Brownfield 
Plan 
Pursuant to the  
Brownfield Redevelopment Financing Act, 
1996 PA 381, as amended 
Gretchen Whitmer, Governor 
 
 

Liesl Eichler Clark, Director 
Michigan Department of Environment, Great Lakes, 
and Energy 
www.michigan.gov/eglebrownfields 
 
 
 

 

https://www.miplace.org/programs/brownfield-tax-increment-financing/
https://www.miplace.org/programs/brownfield-tax-increment-financing/
http://www.michigan.gov/eglebrownfields
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INTRODUCTION 
The Brownfield Redevelopment Financing Act, 1996 Public Act (PA) 381, as amended (Act 381) (Michigan 
Compiled Law [MCL] 125.2651 through 125.2672)authorizes Brownfield Redevelopment Authorities 
(BRAs) to approve Brownfield Plans and Act 381 Work Plans that help revitalize, redevelop, and reuse 
contaminated, blighted, functionally obsolete,  or historic resources. Under Act 381, eligible school and 
local tax revenues can be captured and used to reduce the burden of brownfield-related costs when 
redeveloping affected properties through a process called tax increment financing (TIF).   

Act 381 prescribes the powers and duties of BRAs and certain powers and duties of the Michigan 
Department of Environment, Great Lakes, and Energy (EGLE) and the Michigan Strategic Fund (MSF). The 
Michigan Economic Development Corporation (MEDC) serves as staff support to the MSF.  
 
The following document is provided by EGLE and the MSF to assist with the preparation of and adoption 
process for Brownfield Plans to allow for the capture of local tax increment revenue (TIR) and/or as the 
first step to allow for the capture of state school TIR.  
 
This guide is designed to clarify parts of Act 381, but should not be relied upon as a substitute for a 
thorough reading and understanding of the statute. Users should contact their legal counsel regarding 
any issues with Act 381. 
 
  

http://www.legislature.mi.gov/(S(h5uizgyytel1iesrsyhyvduc))/mileg.aspx?page=GetObject&objectname=mcl-Act-381-of-1996
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ACRONYMS OR DEFINITIONS 
 
BRA – Brownfield Redevelopment Authority 
CIA – Corridor Improvement Authority 
DDA – Downtown Development Authority 
EGLE – Michigan Department of Environment, Great Lakes, and Energy 
LBRF – Local Brownfield Remediation Fund 
LID – Low Impact Design 
LBFTA – Land Bank Fast Track Authority 
MBT – Michigan Business Tax 
MCRP – Michigan Community Revitalization Program 
MCL – Michigan Compiled Laws 
MEDC – Michigan Economic Development Corporation 
MSF – Michigan Strategic Fund 
NREPA – Natural Resources and Environmental Protection Act 
P.E. – Professional Engineer 
QLGU – Qualified Local Governmental Unit 
SBRF – State Brownfield Revolving Fund 
SET – State Education Tax 
TIF – Tax Increment Financing 
TIR – Tax Increment Revenues 
TRA – Targeted Redevelopment Area 
 
“School” tax increment financing – includes state education tax plus taxes levied for school operating 
purposes (does not include intermediate school district [ISD] tax which is considered a local tax)  
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Part 1 - Eligibility 
 
Eligible Property 
To be considered eligible, property must be included in a Brownfield Plan and qualify as either a facility, 
functionally obsolete, blighted, historic resource, transit oriented property or development or targeted 
redevelopment area; 
 

Properties are tax identification parcels that have corresponding legal descriptions. 
 

“Facility/site/property” is defined by Part 201, Environmental Remediation, of the Natural Resources 
and Environmental Protection Act, 1994 PA 451, as amended (NREPA), MCL 324.20101(s) (also see Part 
201 Citizen’s Guide) or defined by Part 213, Leaking Underground Storage Tanks of NREPA, MCL 
324.21303(d) and (m). The parcel(s) needs to be determined to be a facility (site or property) prior to 
preparation of a Brownfield Plan. Parcels adjacent or contiguous to a facility (site or property) do not 
have to be facilities (sites or properties) for non-environmental eligible activities to be conducted on 
them if the development of those parcels is estimated to increase the captured taxable value of the 
eligible property. 
 

"Blighted" means property that meets any of the following criteria as determined by the governing body: 
 

Has been declared a public nuisance in accordance with a local housing, building, plumbing, fire, or other 
related code or ordinance. 
 

Is an attractive nuisance to children because of physical condition, use, or occupancy. 
 

Is a fire hazard or is otherwise dangerous to the safety of persons or property. 
 

Has had the utilities, plumbing, heating, or sewerage permanently disconnected, destroyed, removed, 
or rendered ineffective so that the property is unfit for its intended use. 
 

Is tax reverted property owned by a qualified local governmental unit, by a county, or by this state. The 
sale, lease, or transfer of tax reverted property by a qualified local governmental unit, county, or this 
state after the property's inclusion in a Brownfield Plan shall not result in the loss to the property of the 
status as blighted property for purposes of this act. 
 

Is property owned or under the control of a land bank fast track authority (LBFTA) under the land bank 
fast track act, 2003 PA 258, as amended, MCL 124.751 through 124.774, whether or not located within 
a qualified local governmental unit (QLGU). Property included within a Brownfield Plan prior to the date 
it meets the requirements of this subdivision to be eligible property shall be considered to become 
eligible property as of the date the property is determined to have been or becomes qualified as, or is 
combined with, other eligible property. The sale, lease, or transfer of the property by a LBFTA after the 
property's inclusion in a Brownfield Plan shall not result in the loss to the property of the status as 
blighted property for purposes of this act. 
 

Has substantial subsurface demolition debris buried on site so that the property is unfit for its intended 
use. 
"Functionally obsolete" means that the property is unable to be used to adequately perform the 

https://www.michigan.gov/documents/deq/deq-rrd-Part201CitizensGuide_247033_7.pdf
https://www.michigan.gov/documents/deq/deq-rrd-Part201CitizensGuide_247033_7.pdf


6 | P a g e   

function for which it was intended due to a substantial loss in value resulting from factors such as 
overcapacity, changes in technology, deficiencies or superadequacies in design, or other similar factors 
that affect the property itself, or the property's relationship with other surrounding property.  
 
“Historic Resource” means a publicly or privately owned historic building, structure, site, object, feature 
or open space either man-made or natural, individually listed, or located within and contributing to a 
historic district designated by the national register of historic places, the state register of historic sites, 
or a local unit acting under the Local Historic Districts Act, 1970 PA 169, MCL 399.201 through 399.215. 
 
“Targeted Redevelopment Area (TRA)” means between at least 40 and no more than 500 contiguous 
parcels located within a QLGU and designated as a TRA by resolution of the governing body and approved 
by the MSF.  
 
A Brownfield Plan must be developed for a TRA. The TRA designation must be approved by both the local 
jurisdiction and the MSF, regardless if it is local only tax capture. No more than five TRAs may be approved 
per year across the state, and there is a maximum of two per jurisdiction, per year. 
 
The TRA Brownfield Plan should fully describe what the goals of the project are and why the area should 
qualify for the designation. MSF will consider support for a TRA based on the prevalence of Brownfield 
conditions throughout the proposed area, and the likelihood that designation will lead to significant 
alleviation of Brownfield conditions. Capture on all parcels must begin at the same time within 5 years of 
inclusion in the Brownfield Plan.  
 
“Transit oriented property” means property that houses a transit station in a manner that promotes 
transit ridership or passenger rail use. 
 
“Transit oriented development” means infrastructure improvements that are located within ½ mile of 
a transit station or transit oriented property that promotes transit ridership or passenger rail use as 
determined by the municipality. 
 
“Adjacent and/or contiguous” means parcels adjacent and/or contiguous to eligible property if the 
development of the adjacent and/or contiguous parcels is estimated to increase the captured taxable 
value of that property. Property adjacent to a facility may be included in a Brownfield Plan, but eligible 
activities can only occur on the eligible property. 
 
Publicly owned streets, alleyways, waterways, public or private easements, or similar divisions crossing 
or separating parcels may be ignored when determining adjacent and/or contiguous status, as long as 
the divided or separated parcel is under the same ownership as the qualifying property and is within 
reasonable distance and no major obstruction between the parcels. 
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Eligible Activities 
Eligible Activities are actions that are undertaken to redevelop a brownfield property, the costs for which 
are eligible for reimbursement via TIF. The MSF approves eligible activities based on QLGU (or Core 
Community) status. Please see the detailed list here to determine whether your municipality is a QLGU. 
 
In general the following activities are eligible under Act 381: 

• Brownfield Plan and Act 381 Work Plan preparation 
• Brownfield Plan and Act 381 Work Plan implementation 
• Interest paid on eligible activities 

 
Eligible Environmental Activities 

• Pre-demolition and building hazardous materials surveys 
• Asbestos, mold, and lead surveys 
• Department specific activities including: 

o Site investigations and baseline environmental assessments (BEAs) 
o Due care activities including preparing a plan for compliance with due care 
o Response activities 
o Removal and closure of underground storage tanks (USTs) 
o Disposal of solid waste, as defined in Part 115, Solid Waste Management, of NREPA, MCL 

324.11501 through 324.11554 
o Dust control during construction  
o Removal and disposal of contaminated lake or river sediments 
o Industrial cleaning 
o Sheeting and shoring necessary for safe removal of contaminated materials 
o Lead, mold, or asbestos abatement when they are an imminent and significant threat 
o Demolition that is a response activity 
o Environmental insurance 
o Other environmental actions in addition to the minimum requirements of due care 

• According to Act 381 Section 13b(9)(b), local TIR may be used to conduct eligible environmental 
activities on eligible property or prospective eligible properties prior to approval of a Brownfield 
Plan, if those costs and eligible property are subsequently included in a Brownfield Plan. 

 
Non-Environmental Eligible Activities 

• Statewide 
o Lead, mold, or asbestos surveys and abatement  
o Site and building demolition that is not a response activity 
o Relocation of public buildings or operations for economic development purposes 

• Site located in a QLGU, economic opportunity zone, or that is a former mill 
o Infrastructure improvements that directly benefit an eligible property 
o Site preparation that is not a response activity 

• Site owned or controlled by a QLGU or LBFTA 
o Infrastructure improvements that directly benefit an eligible property 
o Site preparation that is not a response activity 
o Assistance clearing or quieting a title to, selling, or otherwise conveying property and 

acquisition of a property by the QLGU or LBFTA 
 
 
Please consult with EGLE and/or MEDC staff prior to incurring costs so all parties clearly understand 

https://www.miplace.org/globalassets/media-documents/placemaking/community-development-guide/core-communities.pdf
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which activities are potentially eligible, and the timeframe for incurring the costs. Any costs incurred for 
MSF eligible activities prior to approval of the Brownfield Plan, Work Plan, or Combined Brownfield Plan 
are made at the risk of the project, and school TIF may not be approved for those activities.  
 
Costs incurred for EGLE eligible activities prior to Work Plan approval are not eligible for reimbursement 
for school TIF with the exception of pre-approved activities. Eligible activities may be conducted using 
only local TIR without EGLE approval of a Work Plan.  
 
Refer to the Act 381 Work Plan Guidance for further information on costs EGLE and MSF may consider 
eligible for capture of school taxes and submittal of an Act 381 Work Plan or Combined Brownfield Plan. 
  

https://www.miplace.org/globalassets/media-documents/brownfield-tif/act-381-work-plan-guidance.pdf
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Part 2 - Tax Increment Financing 
 
Initial Taxable Value and Increment 
Cleanup and redevelopment of a brownfield property will increase the taxable value of the property, and 
therefore will increase the property taxes generated from the property. The increased tax revenues above 
the base taxable value resulting from redevelopment are known as Tax Increment Revenue (TIR), or more 
commonly as captured taxes. Taxes captured under Act 381 can reimburse eligible environmental and non-
environmental activity costs. Taxing jurisdictions continue to receive base year tax revenues until the 
Brownfield Plan ends, at which time the TIR reverts to the taxing jurisdictions. 
 
The property’s initial taxable value (or “base year”) can be the year in which the Brownfield Plan is 
approved, or the next assessment year following approval of the Brownfield Plan.  
 
If TIR is not generated for three consecutive years due to declines in taxable value, the initial assessed 
(taxable) value may be lowered through a Brownfield Plan amendment once during the term of the Plan.  
 
Tax Increment Revenue Initial Capture Date and Capture Period 
For eligible property included in a Brownfield Plan, the beginning date of capture of TIR shall be identified 
to begin up to five years from the Brownfield Plan approval date, after which, the 30 year limit for capture 
begins. The beginning date of capture may not be amended if the jurisdiction has begun to reimburse 
costs on the eligible property. 
 
TIR capture does not have to be collection of actual dollars, but is the date that was set in the Brownfield 
Plan to begin capture within five years of the eligible property being approved in the Brownfield Plan.  
 
A Brownfield Plan that did not include tax capture, but was created for the purposes of an MBT tax credit 
cannot be amended to begin capture if it is outside of five years from the original approval date. However, 
the Brownfield Plan is considered valid for the term of the MBT credit eligible investment period. 
 
If an eligible property was not previously included in the Brownfield Plan and is being added via an 
amendment, the beginning date of capture of TIR can begin up to five years from the date that the eligible 
property is included in the amended Brownfield Plan. The number of years of tax capture for the eligible 
properties in the original Brownfield Plan remains the same as originally approved.  
 
If seeking capture of state school taxes, the TIF table template format provided by EGLE and MSF is 
required for approval. 
 
TIR and Applicable Taxes  
TIR from all ad valorem, personal property, and specific taxes, including taxes levied for school operating 
purposes, are eligible for capture with approval from EGLE and/or MSF. The intermediate school district 
tax is not a school tax under Act 381.  
 
If a new millage is passed by the jurisdiction after the Brownfield Plan has been approved, that new 
millage is added to, and captured as, TIR. 
 
Neither ad valorem special assessments nor State Essential Services Assessments are available for 
capture under a Brownfield Plan. Taxes levied to pay off specific obligations such as bonds are typically 
not available for capture.  
The amount of allowable local and school tax capture is limited to the actual cost of eligible activities 

http://www.michiganbusiness.org/cm/Files/Brownfields/TIF%20Table%20Template_June16.xlsx
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approved by EGLE and/or MSF, except as provided by Act 381 Section 8 for deposit into the local 
brownfield revolving fund (LBRF).  
 
Proportionality of School and Local Taxes 
If seeking to capture school TIR, refer to the Act 381 Work Plan Guidance for information regarding the 
proportionality between school and local taxes.  
  

https://www.miplace.org/globalassets/media-documents/brownfield-tif/act-381-work-plan-guidance.pdf
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Part 3 - Liability 
 
Liable Party Prohibitions for Environmental Activities 
Act 381 Section 13(b)(1) does not prohibit a BRA from using local TIR to conduct environmental eligible 
activities when a party who is responsible for an activity causing a release (responsible party or person) 
under MCL 324.20126 and MCL 324.21323a may benefit from the project. However, school TIR cannot be 
used when a responsible party may benefit. Refer to the Act 381 Work Plan Guidance for help on liability 
questions.  
  

https://www.miplace.org/globalassets/media-documents/brownfield-tif/act-381-work-plan-guidance.pdf
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Part 4 - Local Brownfield Revolving Fund 
 
According to Act 381 Section 8, a BRA may establish a Local Brownfield Revolving Fund (LBRF) and approve 
TIR capture in excess of eligible costs.   

• Excess TIR captured for the LBRF cannot exceed the total cost of eligible EGLE activities 
approved in the Brownfield Plan.  

• Excess school TIR captured for the LBRF cannot exceed the total cost of eligible EGLE activities in 
an approved Act 381 Work Plan.  

• School TIR may not be captured on eligible activities approved by the MSF for deposit into the 
LBRF. 

 
The BRA may use both local and school portions of the LBRF to conduct eligible activities on other eligible 
properties without EGLE or MSF approval.  
 
Act 381 does not expressly prohibit a BRA from establishing an LBRF after a Brownfield Plan has been 
adopted. However, if tax capture has begun or is completed for a specific project, then the BRA should 
amend the Brownfield Plan to capture TIR for an additional five years or up to the statutory limits of 
funding (no more than the original amount of TIF and no more than the amount of school TIR approved 
for capture) for the LBRF. 
 
If you are requesting school TIR for your LBRF, EGLE requires an Act 381 Work Plan that includes a 
description of the eligible activities and will undertake its normal review of those activities. 
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Part 5 – Brownfield Plans 
 
A Brownfield Plan has three main functions: 

1. It establishes the boundary of the eligible property 
2. It describes how the eligible property qualifies as a Brownfield 
3. It outlines the costs of the eligible activities that must be undertaken to alleviate the Brownfield 

conditions and prepare the site for redevelopment 
 

Please see the Brownfield Plan Template or Combined Brownfield Plan Instructions on the MEDC website 
for a detailed explanation of specific information that needs to be incorporated into the Brownfield Plan. 
 
How to Adopt a Brownfield Plan 
 
Step 1 – Brownfield Plan Preparation 
Act 381 Section 13(2) requires a Brownfield Plan to include: 
 

• A description of the costs to be paid with the TIR 
• A brief summary of the eligible activities proposed for each eligible property 
• For properties owned or controlled by a LBFTA, a listing of all eligible activities and a brief 

summary of eligible activities that may be conducted on one or more of the eligible properties 
• An estimate of the anticipated captured taxable value and TIR from the eligible property for each 

year of the Brownfield Plan, including deposits in the LBRF 
• The method by which the cost to implement the Brownfield Plan will be financed, including a 

description of any advances made from the municipality 
• The maximum amount of note or bonded indebtedness to be incurred, if any 
• The proposed beginning date and duration of TIR 
• An estimate of the total anticipated TIR for the duration of the Brownfield Plan for all taxing 

jurisdictions in which the eligible property is located 
• Eligible property information including: 

o A legal description of the eligible property(ies) 
o A map showing the location and dimensions of each eligible property 
o A statement of the characteristics that make the property eligible 
o A statement indicating whether personal property is included in the eligible property’s 

taxable value 
o If the project is located on property that is functionally obsolete, the taxpayer shall 

include with the application, an affidavit signed by a Michigan Certified Assessing Officer 
(former level 3 assessor) or Michigan Master Assessing Officer (former level 4 assessor), 
which states that it is the assessor's expert opinion that the property is functionally 
obsolete and the underlying basis for that opinion. 

• An estimate of the number of persons residing on each eligible property to which the 
Brownfield Plan applies and the number of families and individuals to be displaced 

• A plan for establishing priority for the relocation of persons displaced by implementation of the 
Brownfield Plan 

• Provision for the costs of relocating persons displaced by implementation of the Brownfield 
Plan, and financial assistance and reimbursement of expenses, including litigation expenses 
and expenses incidental to the transfer of title, in accordance with the standards and provisions 
of Chapter 61, Federal Uniform Relocation Assistance and Real Property Acquisition Policies for 
Federal and Federally Assisted Programs, of the Public Health and Welfare Law, U.S. Code 42, 
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as amended 4601 through 4655. 
• A strategy for compliance with the Relocation Assistance Act, 1972 PA 227, MCL 213.321 

through 213.332 
• Other material that the BRA or governing body considers pertinent to the Brownfield Plan 

 
Tips: 

• Tax parcel identification number(s) should be included in the Brownfield Plan in addition to the 
legal description. 

• The maximum duration of a Brownfield Plan is 35 years (up to five years to begin capture and up 
to 30 years for capture); however, capture of TIR from an eligible property is limited to the lesser 
of the length of time required to reimburse eligible costs and deposit to the LBRF or 30 years. 

• A Brownfield Plan should identify if interest costs associated with the financing of the eligible 
activities will be reimbursed, if school TIR will be used for interest reimbursement, the interest 
rate, and interest amount. An interest calculator is provided on the MEDC website. 

• The BRA may adopt multiple Brownfield Plans, each with a single property, or groups of 
properties, or a single Brownfield Plan with multiple properties. 

• The BRA should approve the Brownfield Plan and forward it to the local governing body for a 
public hearing and required approval. 

• Brownfield Plan Template and Instructions are provided on the MEDC website. 
 
Step 2 – Public Hearing Notification 
The local governing body must hold a public hearing before approving or amending a Brownfield Plan. 
Public hearing notices must state the time, date and place of the public hearing, and state that the 
property description, maps, description of the Brownfield Plan, and other appropriate information is 
available for public review at a specified location. The notices must also state that all aspects of the 
Brownfield Plan are open for discussion at the public hearing. 
 
Tips: 

• The local governing body may delegate the public hearing process to the BRA or to a 
subcommittee of the governing body. 

• A sample Notice of Public Hearing is provided on the MEDC website. 
 
Step 3 – Taxing Jurisdiction Notification 
The local governing body must notify all affected taxing jurisdictions from which TIR will be captured under 
the Brownfield Plan. The draft Brownfield Plan should be submitted to all affected taxing jurisdictions with 
the notice to inform them of the Brownfield Plan’s fiscal and economic implications. 
 
Taxing jurisdictions must be notified with a notice to all affected taxing jurisdictions at least ten days prior 
to the public hearing on the Brownfield Plan. If the Brownfield Plan includes the capture and use of school 
taxes, the governing body must also notify EGLE and/or the MSF depending on the types of eligible 
activities to be reimbursed with school taxes. This notice must also be given at least 10 days prior to the 
public hearing on the Brownfield Plan. The same notification that is provided to the taxing jurisdictions 
can be used for notifying EGLE and MSF. For address/contact information refer to the Act 381 Work Plan 
Guidance. 
 
Tip: 

• A sample Notice to All Affected Taxing Jurisdictions is provided on the MEDC website in the Act 

https://www.miplace.org/globalassets/media-documents/brownfield-tif/act-381-work-plan-guidance.pdf
https://www.miplace.org/globalassets/media-documents/brownfield-tif/act-381-work-plan-guidance.pdf
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381 Sample Notices and Documents. 
 
Step 4 – Public Hearing 
The local governing body must hold the public hearing on the date stated in the notice in accordance with 
the Open Meetings Act, 1976 PA 267, MCL 15.261 through 15.275 and any local requirements, and note 
all comments including all data presented at the hearing. 
 
Step 5 – Adoption of a Brownfield Plan 
The governing body must determine whether the project described in the Brownfield Plan constitutes a 
public purpose. If the Brownfield Plan is determined to constitute a public purpose, the governing body 
may adopt the Brownfield Plan by resolution. The resolution must include a series of factual findings and 
legal conclusions related to financing and other issues. 
 
Tips: 

• If the BRA wants to use school taxes for certain environmental eligible activities, an Act 381 Work 
Plan “Work Plan” or “Combined Brownfield Plan” must be submitted and approved by EGLE. 

• If the BRA wants to use school taxes for non-environmental eligible activities, a Work Plan or 
Combined Brownfield Plan must be submitted and approved by the MSF. In addition, a 
development agreement or reimbursement agreement between the BRA or municipality and 
owner or developer of the eligible property is required. 

• It’s helpful to provide EGLE and/or MEDC with a draft Work Plan or Combined Brownfield Plan 
prior to approval. 

• Procedure, adequacy of notice and findings with respect to purpose and captured tax value shall 
be presumptively valid unless contested in a court of law within 60 days after the governing body 
adopts the Brownfield Plan. 

• A sample Resolution Adopting a Brownfield Plan is provided by the MSF and EGLE. 
 
Concurrence 
The village, city or township where the property is located must concur when a property from its 
jurisdiction will be included in a county BRA’s Brownfield Plan. The executive body of the local jurisdiction 
must approve tax capture for the project via resolution. 
 
Administrative Fees 
A BRA may use local TIR for BRA administrative and operating expenses. In each fiscal year, the amount 
of TIR that can be used for administrative and operating expenses purposes is: 
 

NUMBER OF ACTIVE PROJECTS AMOUNT 
5 OR FEWER $100,000 
6 TO 10 $125,000 
11 TO 15 $175,000 
16 TO 20 $200,000 
26 TO 30 $300,000 
31 OR MORE $500,000 

 
 
Fees may be increased by increments of two percent (2%) for each written agreement entered into by a 
County BRA to serve as another municipality’s BRA, or 2% if a BRA enters into an agreement with one or 
more other authorities to administer one or more administrative operations of those other authorities, 
up to ten percent (10%) total. 
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State Brownfield Redevelopment Fund 
The State Brownfield Redevelopment Fund (SBRF) is a revolving fund within the Department of Treasury. 
If school taxes will be captured, refer to the Act 381 Work Plan Guidance regarding SBRF contribution 
requirements. SBRF contribution is not required for Brownfield Plans that will reimburse eligible expenses 
solely with local TIR. 
 
Combined Brownfield Plan 
According to Act 381 Section 15, a BRA may submit a Combined Brownfield Plan to EGLE and/or MSF for 
review. A Combined Brownfield Plan contains all of the information required in a Brownfield Plan and an 
Act 381 Work Plan, potentially reducing review and approval time.  
 
The BRA must notify EGLE and/or MSF At least 30 days prior to the public hearing that the BRA is seeking 
approval of the Combined Brownfield Plan.  
 
Combined Brownfield Plan Instructions are provided on the MEDC website. 
 
Brownfield Plan Amendment 
A BRA may wish to amend a Brownfield Plan to include additional costs. If school TIR will be used for the 
additional costs, the BRA must seek approval from the MSF and EGLE for those costs through an Act 381 
Work Plan or amendment of the original Act 381 Work Plan, or the BRA can approve the additional costs 
using only local TIR.  
 
Abolishing or Terminating a Brownfield Plan 
When a project is finished and all costs under that Brownfield Plan have been reimbursed, the governing 
body may abolish the Brownfield Plan. If eligible activities in the Brownfield Plan fail to occur within two 
years following the date of the resolution adopting the Brownfield Plan, the governing body may 
terminate the Brownfield Plan via resolution provided that the governing body first gives the developer 
30 days’ prior written notice and provides the developer an opportunity to be heard at a public hearing. 
 
If a new project later develops on eligible property that was in a Brownfield Plan previously terminated, 
the jurisdiction may create a new Brownfield Plan for that property, which would restart the five year 
clock for TIR capture to begin, and TIR may be captured for up to 30 years on the property under the new 
Brownfield Plan. If seeking capture of school taxes, the SBRF contribution is applicable to the properties 
under the new Brownfield Plan. 
 
Abolishing or Terminating a Brownfield Plan that includes a Single Business Tax (SBT) or Michigan Business 
Tax (MBT) brownfield credit may impact the availability of the credit. Please contact Brownfield staff for 
further information.  

https://www.miplace.org/globalassets/media-documents/brownfield-tif/act-381-work-plan-guidance.pdf
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Part 6 – Brownfield Annual Reporting 
 
BRAs are required by law to annually report Act 381 Brownfield TIR to the MEDC. Reports are due no later 
than August 31 for the previous year via an online portal. Please note that jurisdictions are required to 
report both local and school tax capture. 
 
The BRA is still responsible for completing all appropriate information in the portal in order to be 
compliant, even when it has no TIR to report. 
 
Please be aware that failure to report by the deadline will result in the MSF and EGLE withholding financial 
support from the jurisdiction’s future projects. 
 
Annual reporting information can be found on the MEDC website. 
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MSHDA Housing Tax Increment Financing 
Program Statement 

 
September 29, 2023 

 
I. Overview of the Brownfield Redevelopment Financing Act and Public Act 90 of 2023 

 
The Brownfield Redevelopment Financing Act of 1996, MCL 125.2651 et. seq., as amended (the 
“Brownfield Act”), authorizes municipalities to create local brownfield redevelopment authorities 
(each a “BRA”) to facilitate the implementation of brownfield plans to promote the revitalization, 
redevelopment, and reuse of brownfield properties, which include, but are not limited to, 
previously developed, tax reverted, blighted, or functionally obsolete properties.  The Brownfield 
Act permits the use of tax increment financing (“TIF”) as a funding tool to help cover the 
additional costs associated with redeveloping a brownfield property. The taxable value of 
brownfield property is often very low, and the property taxes generated therefrom may be 
correspondingly very low. When an improved brownfield redevelopment has increased property 
value and generates new tax revenue, the increased revenue can be captured by a local BRA 
and be used to either repay TIF bonds or reimburse the developer for the eligible costs associated 
with redeveloping the property. 
 
On July 19, 2023, Public Act 90 of 2023 (“PA 90”) became effective and amended the Brownfield 
Act to include certain housing development activities as eligible activities.  Prior to PA 90, TIF 
was only available to property owners who coordinated with local BRAs and (a) the Department 
of Environment, Great Lakes, and Energy (“EGLE”) for certain environmental cleanup activities, 
and (b) the Michigan Strategic Fund (“MSF”) for certain business development and community 
development activities. Pursuant to PA 90, brownfield work plans and combined brownfield plans 
that involve the use of taxes levied for school operating purposes and that request 
reimbursement for housing development activities for affordable and/or subsidized housing must 
be reviewed by the Michigan State Housing Development Authority (“MSHDA”). 
 
This Housing Tax Increment Financing Program Statement (“Program Statement”) is intended 
to provide the guidelines for submission to and review by MSHDA of work plans and combined 
brownfield plans relating to housing development activities.  MSHDA will accept on an on-going 
basis work plans and combined brownfield plans submitted pursuant to this Program Statement 
and the Brownfield Act requirements and process. However, note that this Program Statement 
and its timing and requirements apply only to the implementation of PA 90 by MSHDA and that 
applications for MSHDA loans, grants, or other benefits that a developer may wish to use in 
connection with housing development activities undertaken pursuant to this Program Statement 
would need to be applied for separately under applicable MSHDA program specific guidelines. 
 
See Addendum I for additional definitions used by MSHDA in this Program Statement.  All 
statutory references used herein refer to the Brownfield Act, as amended by PA 90, unless 
otherwise specified. 



Housing Tax Increment Financing Program Statement 
September 29, 2023 
Page 2 

II. Types of Brownfield Plans and Work Plans 
 

a. A brownfield plan is the comprehensive description of the brownfield property and the plan 
for redevelopment. At minimum, a brownfield plan must include maps showing the location 
and dimensions of each eligible property, statements of the characteristics that qualify 
each property as eligible property, and a statement of whether personal property is 
included as part of the eligible property. Pursuant to Section 13(2) of the Brownfield Act, a 
brownfield plan may apply to 1 or more parcels of eligible property whether or not those 
parcels of eligible property are contiguous. A brownfield plan may also be amended to 
apply to additional parcels of eligible property. Pursuant to the requirements of Section 14, 
a brownfield plan is either approved, rejected, or approved with modification by resolution 
of the municipality or BRA. MSHDA does not review or approve brownfield plans except 
“work plans” and “combined brownfield plans” as described below. 

 
b. Work plans are plans that describe each individual activity to be conducted to complete 

eligible activities and the associated costs of each individual activity. One brownfield plan 
or transformational brownfield plan may include more than one work plan (e.g. one work 
plan for affordable housing and another for environmental cleanup activities). Pursuant to 
PA 90, MSHDA will review work plans for affordable and/or subsidized housing for projects 
that request reimbursement for eligible housing development activities. These work plans 
may be created under either a brownfield plan or a transformational brownfield plan. 

 
c. Combined brownfield plans are brownfield plans and work plans drafted as one item that 

is inclusive of all the information necessary to submit the plan to MSHDA pursuant to 
Section 15(20) of the Brownfield Act and as set forth below in this Program Statement. 

 
d. Transformational brownfield plans are for large scale projects that will have a 

transformational impact on local economic development and community revitalization 
based on the extent of brownfield redevelopment and growth in population, commercial 
activity, and employment that will result from the plan. To be designated a transformational 
brownfield plan, a transformational brownfield plan must be for mixed-use development 
unless waived by the MSF and must be expected to result in certain levels of capital 
investment. Transformational brownfield plans may include numerous work plans. 

 
The MSF is the state agency responsible for overall review of transformational brownfield 
plans. However, for transformational brownfield plans that include affordable and/or 
subsidized housing work plans, MSHDA is responsible for reviewing the work plans that 
relate to housing development activities. Pursuant to Section 13b(4)(b) and Section 
15(10)(a), a BRA must submit a transformational brownfield plan when submitting for 
MSHDA review a work plan created as part of an overall transformational brownfield plan. 

 
III. Eligible Property for MSHDA Review 

 
Under PA 90, Section 13b(4)(b), MSHDA is charged with the responsibility of reviewing work 



Housing Tax Increment Financing Program Statement 
September 29, 2023 
Page 3 

plans or combined brownfield plans relating to eligible housing development activities for “for 
sale” or rental housing properties that are reserved to serve households earning not more than 
120% of area median income and/or subsidized properties. 

 
Pursuant to Section 2(p)(ii), “eligible property” includes housing property for which eligible 
activities are identified under a brownfield plan, including personal property located on the 
property, to the extent included in the brownfield plan. 

 
Pursuant to Section 2(y) “housing property” is further defined to mean 1 or more of the following: 

a. A property on which 1 or more units of residential housing are proposed to be constructed, 
rehabilitated, or otherwise designed to be used as a dwelling. 

 
b. One or more units of residential housing proposed to be constructed or rehabilitated and 

located in a mixed-use project. 
 

IV. Types of Permitted Housing Development Activities 
 

Pursuant to Section 2(x) of the Brownfield Act, “housing development activities” means 1 or 
more of the following: 

 
a. Reimbursement provided to owners of rental housing units for qualified rehabilitation, which 

under Section 2(vv) is defined as “rehabilitation of existing structures that is necessary to 
make a housing unit suitable for sale to an income qualified purchaser household or rent 
to an income qualified renting household. Qualified rehabilitation also includes proposed 
rehabilitation that will bring the structure into conformance with minimum local building 
code standards for occupancy or improve the livability of the units while meeting minimum 
local building code standards. In this subsection, “existing structures” includes any 
structure designed to be used as a dwelling.” 

 
b. Costs for infrastructure available for public use and safety improvements necessary for a 

housing project. 
 

c. Costs of demolition and renovation of existing buildings and site preparation, to the extent 
necessary to accommodate an income qualified purchaser household or income qualified 
renting household. 

 
d. Temporary household relocation costs for an income qualified household for a period not 

to exceed 1 year. 
 

e. Acquisition cost for blighted or obsolete rental units, to the extent the acquisition would 
promote rehabilitation or adaptive reuse of the blighted or obsolete rental unit to 
accommodate an income qualified purchaser household or income qualified renting 
household. 
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f. Reimbursement provided to a developer to fill a financing gap associated with the 
development of housing units priced for income qualified households and to assist with 
costs related to infrastructure improvements and site preparation that are not a response 
activity and that are necessary for new housing development for income qualified 
households on eligible property. 
 

V. Additional Eligible Activities 
 

Pursuant to Section 2(o)(i) of the Brownfield Act, for all eligible properties, including housing 
properties, eligible activities may include any of the following: 

 
a. Reasonable costs of environmental insurance. 

b. Reasonable costs incurred to develop and prepare brownfield plans, combined brownfield 
plans, or work plans for the eligible property, including legal and consulting fees that are 
not in the ordinary course of acquiring and developing real estate. 

 
c. Reasonable costs of brownfield plan and work plan implementation, including, but not 

limited to, tracking and reporting of data and plan compliance, including costs to implement, 
monitor, and maintain compliance with the income and price monitoring responsibilities 
associated with housing development activities. 

 
d. Demolition of structures or site improvements that are not a response activity, including 

removal of manufactured debris composed of discarded, unused, or unusable 
manufactured by-products left on the site by a previous owner. 

 
e. Lead, asbestos, or mold abatement. 

 
f. Pursuant to Section 2(o)(ii), for housing property located in a community that has identified 

a specific housing need included in the brownfield plan, eligible activities may include: 
 

1. Infrastructure improvements that are necessary for housing property and supports 
housing development activities. 

 
2. Site preparation that is not a response activity and that supports housing 

development activities. 
 

VI. Local Brownfield Plan Approval Process 
 
Prior to submitting a work plan or combined brownfield plan to MSHDA, the local governing body 
or BRA is required to (i) hold a public hearing on the brownfield plan and (ii) determine that the 
plan constitutes a public purpose.  
 
The hearing criteria include the following: 
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a. Notice of the time and place of the hearing, including: 

 
1. A description of the property to which the plan applies in relation to existing or 

proposed highways, streets, streams, or otherwise; and 
 

2. A statement that maps, plats, and a description of the brownfield plan are available 
for public inspection at a place designated in the notice and that all aspects of the 
brownfield plan are open for discussion at the public hearing; and 

 
3. Any other information that the governing body considers appropriate. 

 
b. Preservation of a record of the public hearing, including all data presented at the hearing. 

c. Not less than 10 days before the hearing on the brownfield plan, the governing body shall 
provide notice of the hearing to the taxing jurisdictions and to MSHDA, or its designee, if 
the brownfield plan involves the use of taxes levied for school operating purposes to pay 
for eligible housing development activities subject to 13b(4)(b). 

 
d. Not less than 10 days after notice of the proposed brownfield plan is provided to the taxing 

jurisdictions, the governing body shall determine whether the plan constitutes a public 
purpose. If the governing body determines that the plan does not constitute a public 
purpose, the governing body shall reject the plan. If the governing body determines that 
the plan constitutes a public purpose, the governing body may then approve or reject the 
plan, or approve it with modification, by resolution. 

 
Per Section 15(20), instead of seeking approval of a work plan under section 13b(4)(b), a BRA 
may seek approval of a combined brownfield plan. If the combined brownfield plan involves the 
use of taxes levied for school operating purposes to pay for eligible housing development 
activities that require approval by MSHDA under section 13b(4)(b), not less than 30-days before 
the BRA holds a public hearing on the combined brownfield plan, the BRA must provide MSHDA 
written notice that the BRA will be seeking approval of a combined brownfield plan instead of a 
work plan. 

 
VII. Combined Brownfield Plan or Work Plan Submittal Process 

 
Submissions to MSHDA of work plans under Section 13b(4)(b) or combined brownfield plans 
under Section 15(20) are required to, at a minimum, include the following: 

 
a. A written letter from the submitting BRA requesting formal approval and indicating that (i) 

the notices and formal hearing have been completed per the Brownfield Act, (ii) the BRA 
has approved the brownfield plan and determined that the plan constitutes a public 
purpose, and (iii) only for transformational brownfield plans, the required financial review 
has been completed. 
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b. For each required submission item under Section 15(10), the BRA must provide a separate 

tab labeled according to the enumeration below in subsection VIII(d)(1)-(8) of this Program 
Statement. 

 
VIII. Threshold Submission Requirements for Work Plans and Combined Brownfield 

Plans 
 

Prior to evaluation of a submitted work plan or combined brownfield plan, MSHDA staff must 
confirm the following threshold requirements have been met: 

a. Does the brownfield plan include the use of taxes levied for school operating purposes? If 
so, is the work plan or combined brownfield plan requesting reimbursement for housing 
development activities? Will the housing property for which housing development activities 
are identified under the work plan or combined brownfield plan be sold or rented at other 
than a market rate or be subsidized? 

1. If no to any of these questions, MSHDA has no statutory authority to review the work 
plan and it must be returned to the submitting BRA. 

 
2. If yes to all these questions, continue the review of threshold questions. 

 
b. Who submitted the plan? 

 
1. A work plan submitted under Section 15(10), or a combined brownfield plan 

submitted under Section 15(20)(b), must be submitted to MSHDA by the BRA. 
 

2. Any work plan or combined brownfield plan not submitted by the BRA, or another 
duly authorized municipal designee, will be automatically denied and returned to the 
submitting party. 

 
c. Per Section 15(11), the BRA must complete all required financial analyses prior to 

submitting to MSHDA a work plan completed as part of a transformational brownfield 
plan. Any work plan or combined brownfield plan completed as part of a transformational 
brownfield plan submitted without a BRA completed financial analysis will be denied. 

 
d. Per Section 15(10), the BRA must submit all the following for each eligible property: 

 
1. A copy of the brownfield plan or the transformational brownfield plan. 

 
2. Current ownership information for each eligible property and a summary of available 

information on proposed future ownership, including the amount of any delinquent 
taxes, interest, and penalties that may be due. 

 
3. A summary of available information on the historical and current use of each eligible 
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property. 
 

4. Existing and proposed future zoning for each eligible property. 
 

5. A summary of the proposed redevelopment and future use for each eligible property. 
 

6. A separate work plan, or part of a work plan, for each eligible activity described in 
section 13b(4) to be undertaken. 

 
7. A copy of the development agreement or reimbursement agreement between the 

municipality or BRA and an owner or developer of eligible property required under 
section 13b(4), which must per Section 13b(4)(b) stipulate price and monitoring for 
residential units, and in addition must include but is not limited to a detailed 
summary of any and all ownership interests, monetary considerations, fees, 
revenue and cost sharing, charges, or other financial arrangements or other 
consideration between the parties.  

 
8. For work plans that include housing development activities, a summary of proposed 

income and price monitoring responsibilities and related expenses. 
 

If the BRA fails to submit any of the foregoing items, MSHDA will deny the work plan or combined 
brownfield plan for incompleteness. 
 

e. The eligible activities to be conducted and described in Section 13b(4) must be consistent 
with the combined brownfield plan or work plan submitted by the BRA to MSHDA. 
 
If the eligible activities to be conducted and described in the combined brownfield plan or 
work plan submitted by the BRA to MSHDA are not consistent with Section 13b(4)(b) 
eligible housing development activities, MSHDA will deny the work plan or combined work 
plan for inconsistency. 

 
IX.  Work Plan and Combined Brownfield Plan Review Criteria 

 
If a work plan or combined brownfield plan satisfies the threshold requirements described above, 
MSHDA will review the plan using the statutory criteria listed below and the related programmatic 
parameters included in Addendum II, “Work Plan or Combined Brownfield Plan Review Criteria: 
Programmatic Parameters.” If a plan seeks a waiver from a parameter included in Addendum II, 
MSHDA staff will present the waiver request to the MSHDA Board for consideration. 
 

a. Per Sections 15(12) and 15(20)(g), MSHDA must consider the following criteria to the 
extent reasonably applicable to the type of activities proposed in a work plan or combined 
brownfield plan when approving or denying the plan: 

1. Whether the individual activities included in the work plan are sufficient to complete 
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the eligible activity. 

2. Whether each individual activity included in the work plan is required to complete 

the eligible activity. 

3. Whether the cost for each individual activity is reasonable. 

4. The overall benefit to the public. 

5. The extent of reuse of vacant buildings and redevelopment of blighted property. 

6. Creation of jobs. 

7. Whether the eligible property is in an area of high unemployment. 

8. The level and extent of contamination alleviated by or in connection with the 

eligible activities. 

9. The level of private sector contribution. 

10.  If the developer or projected occupant of the new development is moving from 

another location in this state, whether the move will create a brownfield. 

11.  Whether the project of the developer, landowner, or corporate entity that is included 

in the work plan is financially and economically sound. 

12. Other state and local incentives available to the developer, landowner, or corporate 

entity for the project of the developer, landowner, or corporate entity that is included 

in the work plan. 

13. MSHDA will also consider all of the following for proposed housing development 
activities: 

 
i. Alignment with the statewide housing plan developed. 
ii. The capacity of the entity or agency that is monitoring price and income, 

and the duration of the monitoring. 
iii.  Whether the project will support housing at price points that align with the 

local workforce. 
iv.  If the property will be deed restricted to regulate short-term rentals or 

otherwise ensure long-term local housing needs. 
v.  As determined by MSHDA utilizing the formula found in Schedule A, 

Potential Rent Loss (PRL) Gap Cap & Total Housing Subsidy (THS) 
Calculations will be used to establish the reasonableness of certain 
housing activities for which tax capture is planned. 
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X. Written Response to Work Plan or Combined Brownfield Plan Submission 

a. Work Plan Response: 

1. Within 60 days following receipt of a BRA written request for approval of a work 
plan, per Section 15(11), MSHDA must provide one of the following written 
responses to the requesting BRA: 

i. An unconditional approval that includes an enumeration of eligible activities 
and a maximum allowable capture amount. 

ii. A conditional approval that delineates specific necessary modifications to 
the work plan, including, but not limited to, individual activities to be added to 
or deleted from the work plan and revision of costs. 

iii. A denial and a letter stating with specificity the reason for the denial. If 
MSHDA denies a work plan under this subsection, the BRA may 
subsequently resubmit the work plan. 

 
2. Per Section 15(13), if MSHDA fails to provide a written response within 60 days 

following receipt of a request for approval of a work plan under Section 13b(4)(b) or 
90 days for a work plan under a transformation brownfield plan, then the eligible 
activities are considered approved, and the BRA may proceed with the eligible 
activities as outlined in the work plan as submitted. 

 
3. Per Section 15(14), MSHDA’s approval of a work plan is final and is not subject to 

reconsideration or appeal. 
 

b. Combined Brownfield Plan Response: 
 

1. Within 60 days following receipt of a BRA written request for approval of a combined 
brownfield plan, MSHDA must, per Section 15(20)(d), provide one of the following 
written responses to the requesting BRA: 
 

i. An unconditional approval that includes an enumeration of eligible activities 
and a maximum allowable capture amount. 
 

ii. A conditional approval that delineates specific necessary modifications to 
the combined brownfield plan, including, but not limited to, individual 
activities to be added to or deleted from the combined brownfield plan and 
revision of costs. 

 
iii. A denial and a letter stating with specificity the reason for the denial. If 
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MSHDA denies a combined brownfield plan under this subsection, the BRA 
may subsequently resubmit the combined brownfield plan for review. 

 
2. Per Section 15(20)(i), if MSHDA fails to provide a written response under Section 

15(20)(d) within 60 days after receipt of a complete combined brownfield plan or 90 
days for a combined plan submitted as part of a transformational plan, then the 
eligible activities are considered approved as submitted. 

 
3. Per Section 15(20)(j), MSHDA’s approval of a combined brownfield plan is final and 

is not subject to reconsideration nor appeal. 
 

c. MSHDA staff will provide a comprehensive review of each submitted work plan and 
combined brownfield plan and make staff recommendations for approval, conditional 
approval, or denial. Pursuant to MSHDA Board authority under Section 125.1421(6) of the 
State Housing Development Authority Act of 1966, Act 346 (the “MSHDA Act”), the MSHDA 
Board may delegate to one or more executive-level staff the power to provide 
administrative approvals, conditional approvals, or denials of work plans and combined 
brownfield plans based on the statutory and programmatic criteria set forth herein and 
based on the Brownfield Act, as amended. 

 
d. If MSHDA issues a written conditional approval of a combined brownfield plan to a 

requesting BRA, pursuant to Section 15(20)(h), the BRA may administratively approve any 
modifications required by the written response without following the notice and approval 
process required by Section 14(6) unless the modifications add one or more parcels of 
eligible property or increase the maximum amount of tax increment revenue in the 
case of a transformational brownfield plan, construction period tax capture revenues, 
withholding tax capture revenues, income tax capture revenues, and sales and use tax 
capture revenues approved for the project. 

 
XI.  Reporting Requirements 

a. Quarterly Reporting  

1. MSHDA staff will report to the MSHDA Board on a quarterly basis all work plans 
and combined brownfield plans approved by MSHDA. That report will include, at a 
minimum, the following: 

 
i. Total number of projects approved. 
ii. Types of projects approved (rental or for sale). 
iii. Total number of units approved and units by reserved AMI. 
iv. Number of projects with subsidies, such as project-based vouchers. 
v. Number of projects designated to serve elderly or special needs populations. 
vi. Number of units designated to serve the elderly or special needs populations. 
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2. Pursuant to Section 16(5)(c), MSHDA will on a quarterly basis post on its website 

the name, location, and amount of tax increment revenues, including taxes levied 
for school operating purposes, for each project approved by MSHDA under the 
Brownfield Act during the immediately preceding quarter. 

 
b. Annual Reporting to MSHDA from Brownfield Authorities 

1. Section 16 requires the local BRA to submit annually to MSHDA a financial report on 
the status of the activities of the BRA for each calendar year. The report must 
include all of the following: 

 
i. The total amount of local taxes that are approved for capture and the total 

amount of taxes levied for school operating purposes that are approved for 
capture for each parcel included in a brownfield plan. 
 

ii. The amount and purpose of expenditures of tax increment revenues. 
 

The amount and source of tax increment revenues received for each active 
brownfield plan, including the amount of tax increment revenues captured in 
the most recent tax year and the cumulative amount of tax increment 
revenues captured for each brownfield plan. 
 

iii. The initial taxable value of all eligible property subject to each brownfield plan. 
 
iv. The captured taxable value realized by the BRA for each eligible property 

subject to the brownfield plan. 
 
v. The amount of actual capital investment made for each project. 
 
vi. The amount of tax increment revenues attributable to taxes levied for school 

operating purposes used for activities described in Section 13b(6)(c), Section 
2(o)(i)(F) and (G), and Section 2(o)(iii)(B) and (C). 

 
vii. The number of residential units constructed or rehabilitated for each project. 

 
viii. The amount, by square foot, of new or rehabilitated residential, retail, 

commercial, or industrial space for each project. 
 
ix. The number of new jobs created at the project. 
 
x. The number of housing units produced. 

 
xi. The number of income qualified purchaser households served. 
 

xii. The number of income qualified renting households assisted. 
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xiii. For the initial reporting period, the prices at which the housing units were sold 
or rented. 

 
xiv. Racial and socioeconomic data on the individuals purchasing or renting the 

housing units, or, if this data is not available, racial, and socioeconomic data 
on the census tract in which the housing units are located. 

 
c.  Annual Report to Legislature Members 

Pursuant to Section 16(4), MSHDA will collect the reports described above, compile a 
combined report that includes the use of local taxes, taxes levied for school operating 
purposes, and the state brownfield redevelopment fund, based on the information 
contained in those reports and any additional information considered necessary, and 
submit annually a report based on that information to each member of the Legislature. 

 
This program may, with MSHDA Board approval, be amended from time to time in order to more 
effectively and efficiently carryout activities within it or to maintain compliance with amendments 
to the Brownfield Act, or the MSHDA Act. For the most recent program updates, please visit 
MSHDA’s Housing Tax Increment Financing (TIF) program webpage at: 
https://www.michigan.gov/mshda/developers/tax-increment-financing-tif 

https://www.michigan.gov/mshda/developers/tax-increment-financing-tif
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Addendum I 
MSHDA Housing Tax Increment Financing Program Definitions 

1.“Blighted,” per Section 2(c), means property that meets any of the following criteria as 
determined by the local municipality: 

 
i. Has been declared a public nuisance in accordance with a local housing, building, 

plumbing, fire, or other related code or ordinance. 
ii. Is an attractive nuisance to children because of physical condition, use, or occupancy. 

Is a fire hazard or is otherwise dangerous to the safety of persons or property. 
iii. Has had the utilities, plumbing, heating, or sewerage permanently disconnected, 

destroyed, removed, or rendered ineffective so that the property is unfit for its intended 
use. 

iv. Is previously developed or tax reverted property owned by a municipality or by this 
state. The sale, lease, or transfer of previously developed or tax reverted property by a 
municipality or this state after the property’s inclusion in a brownfield plan does not 
result in the loss to the property of the status as blighted property for purposes of this 
act. 

v. Is property owned by or under the control of a land bank fast track authority, whether 
or not located within a qualified local governmental unit. Property included within a 
brownfield plan before the date it meets the requirements of this subdivision to be 
eligible property is considered to become eligible property as of the date the property 
is determined to have been or becomes qualified as, or is combined with, other eligible 
property. The sale, lease, or transfer of the property by a land bank fast track authority 
after the property’s inclusion in a brownfield plan does not result in the loss to the 
property of the status as blighted property for purposes of this act. 

vi. Has substantial buried subsurface demolition debris present so that the property is unfit 
for its intended use. 

 
2. “Brownfield plan,” per Section 2(e), means a plan that meets the requirements of Sections 

13 and 13b of the Brownfield Act and is adopted under Section 14. 
 

3. “Combined brownfield plan,” per Section 2(h), means a brownfield plan that includes the 
information necessary to submit the plan to EGLE, MSHDA, or the MSF under Section 
15(20) of the Brownfield Act. “Department” and “Department activities," per Section 2(j) 
and (k), means EGLE and the environmental investigations and response activities carried 
out pursuant to its statutory authority. 

 
4. "Eligible activities" or "eligible activity", per Section 2(o), means 1 or more of the following: 

 
i. For all eligible properties, eligible activities include all of the following: 

 
i. Reasonable costs of environmental insurance. 
 

ii. Reasonable costs incurred to develop and prepare brownfield plans, 
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combined brownfield plans, or work plans for the eligible property, 
including legal and consulting fees that are not in the ordinary course of 
acquiring and developing real estate. 

 
  iii.  Reasonable costs of brownfield plan and work plan implementation, 

including, but not limited to, tracking and reporting of data and plan 
compliance, including costs to implement, monitor, and maintain 
compliance with the income and price monitoring responsibilities 
associated with housing development activities. 
 

 iv. Demolition of structures or site improvements that is are not a response 
activity, including removal of manufactured debris composed of discarded, 
unused, or unusable manufactured by-products left on the site by a 
previous owner. 

 
 v. Lead, asbestos, or mold abatement. 
 

ii. For housing property located in a community that has identified a specific housing need 
and has absorption data or job growth data included in the brownfield plan, eligible 
activities include all of the following: 

 
i. Infrastructure improvements that are necessary for housing property and 

support housing development activities. 
 

ii. Site preparation that is not a response activity and that supports housing 
development activities. 

 
5. "Eligible property," per Section 2(p)(ii) and for MSHDA’s analysis, means housing property 

for which eligible activities are identified under a brownfield plan, including personal 
property located on the property, to the extent included in the brownfield plan. 
 

6. “Functionally obsolete,” per Section 2(u), means that the property is unable to be used to 
adequately perform the function for which it was intended due to a substantial loss in value 
resulting from factors such as overcapacity, changes in technology, deficiencies or super 
adequacies in design, or other similar factors that affect the property itself or the property’s 
relationship with other surrounding property. 

 
7. "Housing development activities," per Section 2(x), means 1 or more of the following: 

 
i. Reimbursement provided to owners of rental housing units for qualified 

rehabilitation. 
ii. Costs for infrastructure available for public use and safety improvements 

necessary for a housing project. 
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iii. Costs of demolition and renovation of existing buildings and site preparation, to 
the extent necessary to accommodate an income qualified purchaser household or 
income qualified renting household. 

iv. Temporary household relocation costs for an income qualified household for a 
period not to exceed 1 year. 

v. Acquisition cost for blighted or obsolete rental units, to the extent the acquisition 
would promote rehabilitation or adaptive reuse of the blighted or obsolete rental 
unit to accommodate an income qualified purchaser household or income 
qualified renting household. 

vi. Reimbursement provided to a developer to fill a financing gap associated with 
the development of housing units priced for income qualified households and to 
assist with costs related to infrastructure improvements and site preparation that 
are not a response activity and that are necessary for new housing development 
for income qualified households on eligible property. 

 
8. "Housing property," per Section 2(y), means 1 or more of the following: 

 
i. A property on which 1 or more units of residential housing are proposed to be 

constructed, rehabilitated, or otherwise designed to be used as a dwelling. 
ii. One or more units of residential housing proposed to be constructed or 

rehabilitated and located in a mixed-use project. 
 

9. "Income qualified household," per Section 2(z), means a person, a family, or unrelated 
persons living together, whose annual household income is not more than 120% of the area 
median income. 
 

10. "Area median income" means the median income for the area as determined under Section 
8 of the United States Housing Act of 1937, 42 USC 1437f, adjusted for family size. 

 
11. "Household income" means all income received by all individuals who are not less than 24 

years of age when the household income is determined and who reside in a household 
while members of the household. 

 
12. “Income qualified purchaser household," per Section 2(aa), means a purchaser who is, or 

who is a member of, an income qualified household. 
 

13. "Income qualified renting household," per Section 2(bb), means a renter who is, or who is 
a member of, an income qualified household. 

 
14. "Qualified rehabilitation," per Section 2(vv), means rehabilitation of existing structures that 

is necessary to make a housing unit suitable for sale to an income qualified purchaser 
household or rent to an income qualified renting household. Qualified rehabilitation also 
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includes proposed rehabilitation that will bring the structure into conformance with 
minimum local building code standards for occupancy or improve the livability of the units 
while meeting minimum local building code standards. As used in this subsection, "existing 
structures" includes any structure designed to be used as a dwelling. 

 
15. “Subsidized,” for purposes of MSHDA’s analysis under PA 90 of 2023 means: 

 
i. Property that receives a federal, state, local, or tribal benefit that encourages low or 

moderate-income housing development, which will be defined as being affordable 
to persons at 120% AMI or lower; and, 

ii. That benefit accrues to the property owner; and, 
iii. By nature of the benefit the property is subject to a use restriction as to rents and 

occupant income. 
 

16. “Tax increment revenues” per Section 2(eee), means the amount of ad valorem property 
taxes and specific taxes attributable to the application of the levy of all taxing jurisdictions 
on the captured taxable value of each parcel of eligible property subject to a brownfield 
plan and personal property located on that property, regardless of whether those taxes 
began to be levied after the brownfield plan was adopted. Tax increment revenues also 
include the amount of any payment in lieu of taxes under Section 15a(3) of the MSHDA 
Act, MCL 125.1415a, paid on an eligible property subject to a brownfield plan, less the 
amount of property taxes levied on the eligible property subject to the brownfield plan for the 
year the eligible property became subject to the brownfield plan. Tax increment revenues do 
not include any of the following: 
 

i. Ad valorem property taxes specifically levied for the payment of principal of and 
interest on either obligations approved by the electors or obligations pledging the 
unlimited taxing power of the local governmental unit, and specific taxes attributable 
to those ad valorem property taxes. 
 

ii. For tax increment revenues attributable to eligible property, the amount of ad 
valorem property taxes or specific taxes captured by a downtown development 
authority under Part 2 of the Recodified Tax Increment Financing Act, 2018 PA 57, 
MCL 125.4201 to 125.4230, tax increment finance authority under Part 3 of the 
Recodified Tax Increment Financing Act, 2018 PA 57, MCL 125.4301 to 125.4329, 
corridor improvement authority under Part 6 of the Recodified Tax Increment 
Financing Act, 2018 PA 57, MCL 125.4602 to 125.4629, or local development 
finance authority under Part 4 of the Recodified Tax Increment Financing Act, 2018 
PA 57, MCL 125.4401 to 125.4420, if those taxes were captured by these other 
authorities on the date that eligible property became subject to a brownfield plan 
under the Brownfield Act, unless these other authorities agree to forgo or transfer 
their taxes in support of the brownfield plan. 
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iii. Ad valorem property taxes levied under 1 or more of the following or specific taxes 

attributable to those ad valorem property taxes 
 

i. The Zoological Authorities Act, 2008 PA 49, MCL 123.1161 to 123.1183. 
ii. The Art Institute Authorities Act, 2010 PA 296, MCL 123.1201 to 123.1229. 

 
17. “Taxes levied for school operating purposes”, per Section 2(ggg), means all of the 

following: 
i. The taxes levied by a local school district for operating purposes. 
ii. The taxes levied under the State Education Tax Act, 1993 PA 331, MCL 211.901 to 

211.906. 
iii. That portion of specific taxes attributable to taxes described under subparagraphs 

(i) and (ii). 
 

18. “Transformational brownfield plan”, per Section 2(hhh), means a brownfield plan that 
meets the requirements of Section 13c and is adopted under Section 14a of the Brownfield 
Act and, as designated by resolution of the local municipality governing body and approved 
by the MSF, will have a transformational impact on local economic development and 
community revitalization based on the extent of brownfield redevelopment and growth in 
population, commercial activity, and employment that will result from the plan. To be 
designated a transformational brownfield plan, a transformational brownfield plan must be 
for mixed-use development unless waived by the MSF as provided under Section 14a(26) 
of the Brownfield Act and is expected to result in specific levels of capital investment as 
defined by the Brownfield Act. 
 

19. “Work plan”, per Section 2(mmm), means a plan that describes each individual activity to 
be conducted to complete eligible activities and the associated costs of each individual 
activity. 
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Addendum II 
Work Plan or Combined Brownfield Plan Review Criteria: 

Programmatic Parameters 
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BROWNFIELD WORK PLAN OR COMBINED BROWNFIELD PLAN 
REVIEW 

PROGRAMMATIC PARAMETERS 
 

1. Threshold Submission Requirements: 
 

i. Does the brownfield plan include the use of taxes levied for school operating 
purposes? If so, is the work plan or combined brownfield plan requesting 
reimbursement for housing development activities? Is at least some portion of 
the housing to be developed subsidized or to be sold or rented to households 
at or below 120% AMI?   YES  NO 

 
a. If no to any of these questions, STOP AND DENY: 

MSHDA has no statutory authority to review the plan, and it must be 
returned to the submitting BRA. 

 
ii. Was the plan submitted by the local BRA or duly authorized municipal 

designee?   YES  NO 

a. If no, STOP AND DENY: 
A work plan submitted under Section 15(10), or a combined brownfield plan 
submitted under Section 15(20)(b), must be submitted to MSHDA by the 
local BRA.  

b. Return to the submitting party. 
 

iii. Is the work plan part of a transformational brownfield plan? 

 YES NO 
 

a. If yes, pursuant to Section 15(11) the BRA must complete all required 
financial analyses prior to submitting a work plan to MSHDA. 
Was the required financial analysis completed by the BRA?    YES  NO 

 
b. If no, STOP AND DENY. 
c. Return to the submitting BRA. 

 
iv. Did the BRA submit for each eligible property pursuant to Section 15(10) the 

following items?  
 

a. A copy of the brownfield plan or the transformational brownfield plan. 
  YES  NO 
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b. Current ownership information for each eligible property and a summary of 
available information on proposed future ownership, including the amount 
of any delinquent taxes, interest, and penalties that may be due. 
  YES  NO 
 

c. A summary of available information on the historical and current use of each 
eligible property.   YES  NO 

 
d. Existing and proposed future zoning for each eligible property.   YES  NO 

 
e. A summary of the proposed redevelopment and future use for each eligible 

property.   YES  NO 
 

f. A separate work plan, or part of a work plan, for each eligible activity 
described in Section 13b(4) to be undertaken.   YES  NO 

 
g. A copy of the development agreement or reimbursement agreement 

between the municipality or authority and an owner or developer of eligible 
property required under Section 13b(4), which must stipulate price and 
monitoring for residential units, and include a detailed summary of any and 
all ownership interests, monetary considerations, fees, revenue and cost 
sharing, charges, or other financial arrangements or other consideration 
between the parties.   YES  NO 

 
h. For work plans that include housing development activities, a summary of 

proposed income and price monitoring responsibilities and related 
expenses.   YES  NO 

 
1. If not all of the items listed in iv.(a)-(h) were included, which item(s) 

is/are missing? 
 
 

2. If no, STOP AND DENY the work plan or combined 
brownfield plan for incompleteness. List missing items in 
the response letter to the submitting BRA. 

 
v. Are the eligible activities in the combined brownfield plan or work plan submitted by 

the BRA consistent with the eligible activities described in Section 13b(4)? 
___YES ___NO 

 
a. If no, which eligible activities are inconsistent 

1. 
2.  
3.  
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b. If no, STOP AND DENY the work plan or combined brownfield plan for 
inconsistency. 

 
2. Housing Work Plan and Combined Brownfield Plan Review Criteria: 

 
i. Does the development agreement or reimbursement agreement between the 

municipality or BRA and an owner or developer of eligible property stipulate price 
and income monitoring for residential units?   YES   NO 

 
a. If no, DENY the work plan or combined brownfield plan for lack of 

development agreement or reimbursement agreement that stipulates price 
and income monitoring for residential units and continue review of additional 
criteria. 

 
ii. The following criteria will be considered to the extent reasonably applicable to the 

type of activities proposed as part of the submitted work plan or combined 
brownfield plan when approving or denying a work plan or combined brownfield 
plan: 

 
a. Are the individual activities included in the work plan or combined 

brownfield plan sufficient to complete the proposed eligible housing 
development activity? 

 
1. Rehabilitation and new construction projects must submit a copy of a 

purchase agreement and Development Cost Budget. 
 

Was a copy of a purchase agreement provided and are all 
Development Cost Budget items listed within the work plan or 
combined brownfield plan?  YES NO 

 
b. If no, explain what is missing and what needs to be done to achieve 

completion of the proposed eligible housing development activity: 
 
 
 

c. If no, add the items that are missing or that need to be done to the terms of 
a conditional approval. 

 
iii. Is each individual activity included in the work plan or combined brownfield 

plan required to complete the eligible housing development activity?  
___YES ___NO 



 

Housing Tax Increment Financing Program Statement 
September 29, 2023 
Page 22 

 
a. In order for individual activities to be deemed to be required to complete the 

eligible housing development activity, they must be limited to those items 
detailed in the Development Cost Budget. All other activities will be deemed 
not required to complete the eligible housing development activity. 
 

b. If no, explain what is not required to be done to complete the eligible housing 
development activity: 

 
___________________________________________________________
___________________________________________________________ 
 

c. If no, add to the terms of a conditional approval a listing of the items to be 
removed as not required to complete the eligible housing development 
activity. 

 
iv. Is the cost for the eligible housing development activity reasonable? 

 
a. Utilize the Potential Rent Loss (PRL) Gap Cap & Total Housing Subsidy 

(THS) Calculations worksheet to determine reasonableness of gap funds 
needed to develop affordable housing versus market rate housing. A copy 
of the completed worksheet must be attached to this document. 
   YES    NO 

Total Tax Increment Capture   
Calculated Housing Gap Cap   
Calculated Remaining Tax Capture   

 

v. Is there an overall benefit to the public?  YES  NO 
 

a. To be of a public benefit, the proposed housing development must 
meet one of the following: 

1. Satisfies a housing need determined by a current local housing 
needs assessment (no more than 3 years old), which is provided 
to MSHDA. 

 
2. Satisfies a housing need for the area as determined by a current 

housing market study. 
 

3. Satisfies a housing need identified in the Michigan Statewide 
Housing Plan found on MSHDA’s website. 
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4. Satisfies a housing need identified in a regional housing study. 
 

b. If no, explain why the proposed housing development provides no overall 
benefit to the public. 

 
 

c. If there is no overall benefit to the public, the project is denied as lacking 
public benefit. 
 

vi. Is there reuse of vacant buildings and redevelopment of blighted property? 
 YES  NO 
 
This item is only applicable to work plans or combined brownfield plans specifically 
identifying the redevelopment of “blighted” property as defined in PA 90. For all other 
work plans or combined brownfield plans, this item is not applicable. 

 
a. If yes: 

 
1. Is the vacant building being torn down or repurposed? 

 
2. If the property is blighted, under what definition found in Section 

2(c) is the property considered blighted? 
 
 
 

3. If blighted, is the acquisition cost to promote rehabilitation or 
adaptive reuse of the blighted or obsolete rental unit included in 
eligible activities?  Yes  No 
Amount of acquisition cost . 

 

b. Explain as applicable in the recommendation summary: 
 

1. The proposed reuse of or demolition of vacant 
buildings  

 

2. Method used to determine that the property is blighted. A letter 
from the local municipality is acceptable. 

 
 

3. Is acquisition cost of blighted or obsolete property included as an 
eligible activity?  Yes  No 
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If no, add as conditional requirement that the cost be added or 
that the developer provide written confirmation that it was not 
omitted in error. 

 
4. Is the property properly zoned, or must it be rezoned? 

 

 

If it must be rezoned before the housing development can 
commence, add the requirement that the property must be 
properly zoned to the conditional approval. 
 

vii. Are new jobs being created? 
 

This item is not applicable to affordable or subsidized housing 
work plans or combined brownfield plans. 

 
viii. Is the eligible housing development in an area of high unemployment? 

 
This item is not applicable to affordable or subsidized housing 
work plans or combined brownfield plans. 

 
ix. What is the level and extent of contamination alleviated by or in connection 

with the eligible activities? 
 

a. A proposed housing development work plan most include an environmental 
review that meets MSHDA’s Environmental Review Requirements found on 
MSHDA’s website. 

 
1. If the environmental review discloses that the proposed housing 

development site has environmental contamination, did EGLE 
provide clearance for residential development?   YES   NO 

 
2. If not cleared as evidenced by documentation from EGLE for 

residential development, the work plan or combined brownfield 
plan will be conditionally approved subject to EGLE clearance of 
the site for residential development. 

 
x. What is the level of private sector contribution, including but not limited to private 

placement loans and developer contributions? 
 

This item is provided for documentation only and is not used as a 
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factor to determine approval or denial of the work plan or combined 
brownfield plan. 

 
a. Add to the project summary the level of private sector contribution, including 

but not limited to private placement loans and developer contributions. 
 

xi. Is the projected occupant of the new development moving from another location 
in this state and will the move create a brownfield? 

 
This item is not applicable to affordable or subsidized housing 
work plans or combined brownfield plans. 

xii. Is the developer, landowner, or corporate entity that is included in the work plan 
or combined brownfield plan financially and economically unsound as determined 
by a review of the following requirements? 
 YES  NO  

 

1. Is in default or in material non-compliance with the LIHTC or any 
other MSHDA program; or 

2. Has outstanding flags in HUD’s national 2530 National 
Participation system; or 

3. Has been debarred or suspended from any MSHDA, HUD, or 
Rural Housing programs; or 

4. Has outstanding tax liens; or 
5. Does not have liquid assets at least equal to 3% of the proposed 

project housing development eligible activity costs. 
 

a. Deny if the developer, landowner, or corporate entity that is included in the 
work plan or combined brownfield plan is deemed financially and 
economically unsound based on the above criteria. 

 
xiii. Are there other state and local incentives or subsidies available to the developer, 

landowner, or corporate entity for the housing development project that are 
included in the work plan or combined brownfield plan?   YES   NO 

 
a. What are the sources, uses and amounts of the other state and local 

incentives or subsidies provided?   
Provide in the project recommendation summary. 

 
b. Are the other state and local incentives or subsidies firm commitments or 

contingent on some event?   
Explain in the project recommendation summary. 
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c. Do the other state and local incentives or subsidies permit the housing 

development to serve lower income households, seniors, homeless, 
persons with disabilities or other at-risk populations as may be deemed 
locally necessary based on housing reports or market studies? 

 
Explain in the project recommendation summary. 

 
d. If the other state and local incentives or subsidies are required for financial 

viability and are there are not firm commitments, the housing development 
work plan or combined brownfield plan will be conditionally approved until 
the firm commitments are provided. Otherwise note the various incentives 
and subsidies in the recommendation summary and mark for approval. 

 
xiv. Does the proposed housing development align with the statewide housing plan? 

 YES  NO 
 

a. If no, what are the stated reasons for deviation? Does the local municipality 
support the proposed housing development activity as may be evidenced 
by a PILOT resolution or providing other development incentives? How did 
the developer determine that this housing need existed (e.g. local market 
study, community development plans, local needs analysis)? 

 
b. Deny if the work plan or combined brownfield plan is not aligned with the 

statewide housing plan and documented support for deviation from the 
statewide housing plan and/or community support for the proposed 
housing development is not provided. 

 
c. Approve if the work plan or combined brownfield plan is aligned with the 

statewide housing plan or documented support for deviation from the 
statewide housing plan and/or community support for the proposed 
housing development is provided. 

 
d. Explain how the project is aligned with the statewide housing plan or how 

the documentation provided supports a deviation from the statewide 
housing plan in the project recommendation summary. 

 
xv. Does the entity or agency monitoring price and income have the capacity to 

provide such monitoring, evidenced by experience providing such monitoring 
services based on the following criteria?   YES   NO 
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a. How many years of experience does the monitoring entity or agency 

have in Michigan?   
 

b. An entity with limited experience and capacity monitoring price and 
income is defined as: 

 
1. An organization that has less than three years of price and 

income monitoring experience in programs such as 
Section 8, LIHTC, or HOME; or 

 
c. Explain in the project recommendation summary whether the entity or agency 

has limited, or sufficient monitoring experience based on the above criteria. 
 

1. If the entity or agency has limited experience, grant a 
conditional approval based on either: (a) changing the 
monitoring entity or agency to one with sufficient experience 
in monitoring price and income for affordable housing; or (b) 
partnering with a sufficiently experienced monitoring agency; 
or (c) receiving two hours or more of training with MSHDA 
staff on income monitoring processes and procedures. 

 
2. What is the duration of the price and income monitoring? 

 

 

For-sale housing is to be monitored for price and household 
income through the first sale. Rental properties are to be 
monitored for a period not less than the expiration of 
projected tax increment capture but may be longer 
depending on other programmatic requirements. 

 
3. If the proposed price and income monitoring duration does 

not meet the above, recommend a conditional approval to 
require changes to the duration of the price and income 
monitoring. 

 
xvi. Does the proposed housing development project support housing at price points 

that align with the local workforce based on localized area income and community 
data provided? Explain in the recommendation summary how the housing 
development price points either align or do not align with the local workforce 
income and community data. 
 YES  NO 
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a. Deny if the housing development project does not support housing at price 
points that align with the local workforce based on information provided by 
the BRA to MSHDA. 

 
b. Approve if the housing development project supports housing at price 

points that align with the local workforce based on information provided by 
the BRA to MSHDA. 

xvii. Is the proposed housing development to be income restricted for a period not less 
than the period of tax capture by providing deed restrictions to ensure the 
development meets long-term local housing needs?   YES   NO 

 
a. If yes, do the terms of the draft deed restrictions match the proposed AMI 

levels to be served at the proposed housing development? 
 YES  NO 

 
1. If no to either, set as a conditional approval item that the 

developer agrees to deed restrict the property for affordable 
housing dedicated to serve AMI levels as detailed in the 
project proposal for a period not less than the proposed tax 
capture. 

 
2. If yes to both, approve and note in the approval letter 

the deed restricted AMI level(s) and duration of deed 
restriction. 
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Schedule A 
Potential Rent Loss (PRL) Gap Cap 

& 
Total Housing Subsidy (THS) Calculations 
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Potential Rent Loss (PRL) Gap Cap & 
Total Housing Subsidy (THS) Calculations 

 
 

For Multi-Family Developments, MSHDA will undertake the following steps to calculate the Potential Rent 
Loss (PRL) Gap Cap and the Total Housing Subsidy (THS) for every application received. The PRL Gap Cap and 
the THS will be utilized to establish the reasonableness of certain housing activities for which tax capture is 
being planned. 

 
Step 1: Establish the Control Rent (CR) for the project. 

Utilizing the appropriate Fair Market Rent (FMR) for each county and for the appropriate rate for each 
bedroom size as published by the U.S. Department of Housing & Urban Development (HUD), the following 
calculation will be made: 

 
(FMR/40) x 100 = Control Rent (CR) 

Note: This formula corrects for HUD publishing FMR as 40% of area rents. 
 
 
 

Step 2: Determine the difference between the Control Rent (CR) and the targeted Project Rent (PR). 

Utilizing the Project Rent (PR) targeted by the development team for each project, the following 
calculation will be made: 

Control Rent (CR) – Project Rent (PR) = Potential Rent Loss (PRL) 
 

Note: There may be multiple PRLs calculated for each project due to the fact the rents vary by 
bedroom size and most projects have a mix of bedroom sizes. 

 
 

Step 3: Determine the PRL Gap Cap. 

Utilizing the number of total units in a project that will have the appropriate income targets and the number 
of years of TIF Capture requested, both of which will be submitted by the development team for each project, 
the following calculation will be made: 

 
Potential Rent Loss (PRL) x 12 months x No. of Units x No. of Years = PRL Gap Cap 

Note: There may be multiple PRL Gap Caps calculated for each project due to the fact the rents vary 
by bedroom size and most projects have a mix of bedroom sizes. 
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Step 4: Add all Potential Rent Loss (PRL) Gap Cap calculations to establish the Total Housing Subsidy (THS). 

After calculating PRL Gap Cap for each bedroom type in the proposed development project, the 
following calculation will be made: 

 
 

PRL Gap Cap 1-Bedroom + PRL Gap Cap 2-Bedroom + PRL Gap Cap 3-Bedroom 

= Total Housing Subsidy (THS) 
 

 
Step 5: Review of Total Housing Subsidy (THS) for reasonableness among all other activities allowed 
under Public Act 90 of 2023. 

A. MSHDA will deduct the THS from the total Housing Tax Increment Financing (HTIF) request and 
will review for overall reasonableness. 

Note: THS should not exceed the total HTIF request as this may indicate instability in the overall project 
pro forma. Conversely, an insignificant overall THS may indicate a project that is not targeting 
appropriate income levels. Reasonableness will be determined based on this review in conjunction with 
any narrative information that is submitted by the development team. 

B. The utilization of the remainder of the HTIF request will also be reviewed for reasonableness 
under the guidance established under Public Act 90 of 2023. 

 

 
For Single-Family For-Sale projects, MSHDA will undertake similar steps to calculate the Potential 
Development Loss (PDL) Gap Cap and the Total Housing Subsidy (THS) for every application received. The 
PDL Gap Cap and the THS will be utilized to establish the reasonableness of certain housing activities for 
which tax capture is being planned. Calculations assume an Area Median Income (AMI) at targeted for 1 
person per bedroom for 1- and 2-bedrooms homes and 1.5 persons per bedroom for 3+ bedroom homes 
and assumes a 15% downpayment. Monthly housing payments including the costs of principal + interest, 
insurance, taxes, PMI at no more than 30% of the household gross annual income. The calculation uses the 
current market average interest rate and developer provided projected insurance, taxes, and PMI costs. 
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MULTI-FAMILY EXAMPLE 
Potential Rent Loss (PRL) Gap Cap & 

Total Housing Subsidy (THS) Calculations 

A developer has received approval from the Oceana County Brownfield Redevelopment Authority (BRA) to 
utilize the tax capture allowed under Public Act 90 of 2023 for a 40-unit multi-family workforce housing project 
which contains 20 one-bedroom apartments with 60% AMI target rents and 20 two-bedroom apartments with 
80% AMI target rents. The BRA has approved a $2,225,000 Housing TIF tax capture that is collected over 25 
years. 

 
Step 1: Establish the Control Rent (CR) for the project. 

 

Monthly FMR for a one-bedroom apartment in Oceana County is $635 and for a two-bedroom apartment it 
is $836. 

 
1 Bedroom Control Rent = (($635/40) x 100) = $1,587.50 

2 Bedroom Control Rent = (($836/40) x 100) = $2,090.00 
 

Step 2: Establish the Potential Rent Loss (PRL) for the project. 
 

Project Rents are established for the development and are subtracted from the Control Rents 
 

1 Bedroom PRL = ($1,587.50 – $852.00) = $735.50 

2 Bedroom PRL = ($2,090.00 – $1,364.00) = $726.00 
 
Step 3: Determine the PRL Gap Cap. 

 

PRLs are multiplied be the number of units and the number of years of approved TIF Tax capture. 
 

1 Bedroom PRL GAP CAP = ($735.50 x 12 x 20 x 25) = $4,413,000.00 

2 Bedroom PRL GAP CAP = ($726.00 x 12 x 20 x 25) = $4,356,000.00 
 

Step 4: Add all Potential Rent Loss (PRL) Gap Cap calculations to establish the Total Housing Subsidy. 
 

All bedroom PRL GAP CAP amounts are totaled to determine the Total Housing Subsidy (THS). 
 

THS = ($4,413,000.00 + $4,356,000.00) = $8,769,000.00 
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Step 5: Review of Total Housing Subsidy (THS) for reasonableness among all other activities allowed under 
Public Act 90 of 2023. 

 
The Oceana County BRA approved a Housing TIF Capture of $2,225,000.00 and this amount will be reviewed 
for reasonable and appropriate expenditures including the THS under the guidance established under Public 
Act 90 of 2023. 

 
($2,225,000.00 - $8,769,000.00) = $(6,544,000.00) 

 
 
In this example, the HTIF Capture is significantly less than the THS.  This large difference is a function of the AMI 
used for single family for sale housing example. Single family for sale housing is believed to typically not be sold to 
households much lower than 100% AMI. Lower skewing may require downpayment assistance or other stabilizing 
measures.  
 

AN ILLUSTRATION IS ATTACHED. 



 

 

$  2,090.00 ‐  $  1,364.00 $ 836.00 

$  1,587.50 ‐  $ 852.00 $ 635.00 

No. of 
Years 

No. of 
Months 

No. of 
Units 

PRL 

Housing TIF Financing Gap Cap Calculation ‐ Multifamily Rental 
 

Oceana County WFH Project: 40 Total Units/Leases (20 1‐Bedroom @ 60% AMI / 20 2‐Bedroom @80% AMI) 

 
= x x x = 

 
 

FMR Oceana Co. 1 Bedroom = 
 
 

FMR Oceana Co. 2 Bedroom = 

 

 

 

$ 217,800.00 $  4,356,000.00 25 12 20 $ 726.00 

$ 220,650.00 $  4,413,000.00 25 12 20 $ 735.50 

Per Unit PRL GAP CAP 
Control ‐ Proj. 

Rent Rent 
FMR/MR 

Rent 
Type Location FORMULA 

TOTAL Housing Subsidy 40 $  8,769,000.00 $ 219,225.00 

Approved BRA TIF Request 40 $  2,225,000.00 $  55,625.00 

Developer may utilize the remainder (if any) of the TIF 
capture for the following HOUSING RELATED items: 

1. Site Preparation/Demolition 
2. Infrastructure Development 
3. Relocations Expenses 
4. Plus Other Housing TIF Related Expenses 

 
$  (6,544,000.00) $ (163,600.00) 



 

 

SINGLE-FAMILY EXAMPLE 
Potential Development Loss (PDL) Gap Cap & 

Total Housing Subsidy (THS) Calculations 

A developer has received approval from the Lake County Brownfield Redevelopment Authority (BRA) to utilize 
the tax capture allowed under Public Act 90 of 2023 for a 10-unit single-family “for sale” workforce housing 
project which contains 10 three-bedroom homes with two (2) 100% AMI target prices and eight (8) three- 
bedroom homes with 120% AMI target prices. The developer reports that the cost to build all ten houses is 
$300 per square foot with each house being 1300 square feet in total. The BRA has approved a $1,450,000 
Housing TIF tax capture that is collected over 28 years. 

 
Step 1: Establish the Affordable Mortgage for the project. 

 
Establishment of the affordable mortgage in Lake County is based on the three-bedroom Area Median Income 
(AMI) at targeted incomes for a family of four and assumes a 15% downpayment. This includes the costs of 
principal + interest, insurance, taxes, PMI. The calculation uses a 7.53% interest rate (current market average). 
These mortgages provide a monthly payment that below 30% of household income. 

 
3 Bedroom House @ 100 AMI = $249,000.00 

3 Bedroom House @ 120 AMI = $293,500.00 
 

Step 2: Establish the Potential Development Loss (PDL) for the project. 
 

The Affordable Mortgage is subtracted from the actual Development Cost which is collected from 
information provided by the applicant/developer. 

 
3 Bedroom House @ 100 AMI = $390,000.00 - $249,000.00 = $141,000.00 

3 Bedroom House @ 120 AMI = $390,000.00 - $293,500.00 = $96,500.00 
 

Step 3: Determine the PRL Gap Cap. 
 

PDLs are multiplied be the number of units. 
 

3 Bedroom House @ 100 AMI = $141,000.00 x [ 2 = $282,000.00] 

3 Bedroom House @ 120 AMI = $96,500.00 x [8 = $772,000.00] 
 
Step 4: Add all Potential Development Loss (PDL) Gap Cap calculations to establish the Total Housing 
Subsidy. 

 
All target income PDL GAP CAP amounts are totaled to determine the Total Housing Subsidy (THS). 

 
THS = ($282,000.00 + $772,000.00) = $1,054,000.00 



 

 

Step 5: Review of Total Housing Subsidy (THS) for reasonableness among all other activities allowed under 
Public Act 90 of 2023. 

 
The Lake County BRA approved a Housing TIF Capture of $1,450,000.00 and this amount will be reviewed for 
reasonable and appropriate expenditures including the THS under the guidance established under Public Act 
90 of 2023. 

 
($1,450,000.00 - $1,054,000.00) = $396,000.00 

 
 

In this example, the HTIF Capture exceeds the THS.  The utilization of the remainder of the HTIF request will 
also be reviewed for reasonableness under the guidance established under Public Act 90 of 2023.  
Reasonableness will be determined based on this review in conjunction with any narrative information that is 
submitted by the development team. 
 
 
 

AN ILLUSTRATION IS ATTACHED. 



 

 

No. of 
Units PDL 

Housing TIF Financing Gap Cap Calculation ‐ For Sale Homeownership 
 

Rural For‐Sale Project: 10 Single‐Family Homes (For‐Sale Home Ownership Units with 2 @ 100% AMI & 8 @120% AMI) 
 
 

= x x 
 
 

Income Lake Co. For Sale (100%) $ 249,000.00 
 

$ 390,000.00 ‐ $ 249,000.00 = $ 141,000.00 
 

2 
 

$ 282,000.00 

              

Income Lake Co. For Sale (120%) $ 293,500.00 
 

$ 390,000.00 ‐ $ 293,500.00 = $ 96,500.00 
 

8 
 

$ 772,000.00 

 

Developer may utilize the remainder of the TIF 
capture for the following HOUSING RELATED items: 

1. Site Preparation/Demolition 
2. Infrastructure Development 
3. Relocations Expenses 
4. Plus Other Housing TIF Related Expenses 

Other Housing Activities Allowed 
Under Public Act 90 of 2023: 

$ 1,450,000.00 10 Approved BRA TIF Request 

$ 396,000.00 

PDL GAP CAP 
Development ‐ Affordable 

Cost**   Mortgage 
Affordable 
Mortgage* Type Location FORMULA 

TOTAL Housing Subsidy 10 $ 1,054,000.00 

PDL = Potential Development Loss 
 
Affordable Mortgage = 
* Mortgage Limit assumes a 15% down payment 

plus all other normal monthly fees associated with 
home ownership for a family of four. 

 
Development Cost = 
** $300 per sq. ft. building costs (for a 3 bedroom 
home) ‐ information provided through application. 
This includes 10% developer fee/profit. 



ADOPTED 

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY RESOLUTION 

AUTHORIZING HOUSING TAX INCREMENT FINANCING PROGRAM 

 September 29, 2023 

WHEREAS, pursuant to Section 13b(4)(b) of the Brownfield Redevelopment Authority Act, Act 
381, Public Acts of Michigan, 1996, as amended (the “Act”), if a brownfield work plan or 
combined brownfield plan  involves the use of taxes levied for school operating purposes and 
is requesting reimbursement for housing development activities, the work plan or combined 
brownfield plan must be approved by the Michigan State Housing Development Authority (the 
“Authority”), unless all the housing property identified within the plan will be sold or rented at 
market rate and will not be subsidized; and 

WHEREAS the Act imposes duties and responsibilities on the Authority including the review of 
work plans and combined brownfield plans; and  

WHEREAS, to enable the Authority to carry out the duties and responsibilities assigned to it 
under the Act, the Executive Director has recommended that the Authority (a) authorize the 
establishment and implementation of a housing tax increment financing program (the “Housing 
Tax Increment Financing Program”) pursuant to the Act and (b) pursuant to State Housing 
Development Authority Act of 1966, Act 346 of 1966, Section 125.1421(6), delegate to selected 
Authorized Officers the authority to approve work plans or combined brownfield plans based 
on program parameters contained in the attached program statement (the “Program 
Statement”), and to perform any and all actions necessary to carry out the responsibilities and 
obligations of the Authority under the Act; and 

WHEREAS, the Authority concurs in the recommendation of the Executive Director. 

NOW, THEREFORE, Be It Resolved by the Michigan State Housing Development Authority as 
follows: 

1. The Housing Tax Increment Financing Program as described in the accompanying
memorandum and Program Statement of even date is hereby authorized and approved.

2. The Executive Director, the Chief Housing Investment Officer, the Director of Legal
Affairs, or anyone acting in those capacities respectively (each an “Authorized Officer”),
are each granted the authority to approve work plans or combined brownfield plans and
perform any and all actions necessary to carry out the responsibilities and obligations of
the Authority as described in the accompanying memorandum and Program Statement
attached hereto and as set forth in the Act.

3. All work plans and/or combined brownfield plans that request a waiver from the Program
Statement Addendum II Brownfield Work Plan or Combined Brownfield Plan Review
Programmatic Parameters must be brought before the Authority for consideration.

4. All work plans and combined brownfield plans approved by an Authorized Officer shall
be quarterly reported to the Authority.



An Old Tool With a New 
Use: Using Brownfield TIF 
for  Workforce Housing
October 21, 2024 
City of East Grand Rapids

Susan Wenzlick 
Fishbeck



A short 
history of 
Brownfield 
TIF in 
Michigan

Tax increment financing used for brownfield 
redevelopment in Michigan since 1996

Statute historically focused on traditional 
brownfields – contaminated, blighted, 
functionally obsolete property

Major amendment in 2023 to address housing 
shortages statewide

Property is no longer required to be a 
traditional brownfield if it’s going to be used for 
housing

TIF can now be used to build housing for 
residents earning up to 120% of the county 
area median income

Housing TIF is usually the most beneficial 
incentive for projects where there is a local 
brownfield authority



Brownfield 
Tax 
Increment 
Financing 
(TIF)

Tax increment financing is taking the difference 
between the pre‐development property taxes and 
the post‐development property taxes on an eligible 
property and reimbursing the developer for eligible 
activities, provided a brownfield plan has been 
approved.

For example: Pre‐development taxes are $1,000. 
Post‐development taxes are $4,000. Difference = 
$3,000 – that’s the tax increment. 

Local government still gets $1,000, developer is 
reimbursed $3,000 until their eligible activities 
under an approved brownfield plan are paid for.

TIF can be approved by local and state governments 
for a project that is a “public good” which may 
include workforce housing.



Acronyms to know
AMI: Area Median Income

BRA: Brownfield Redevelopment Authority

HTIF: Housing Tax Increment Financing

TIF: Tax Increment Financing

EGLE: Michigan Department of Environment, Great Lakes, and Energy

MEDC: Michigan Economic Development Corporation

MSHDA: Michigan State Housing Development Authority



• Median household income is determined for each county and household size
• HTIF incentives are for homes for people earning up to 120% of county Area Median Income
• Limits on rents and home prices are based on 30% of AMI
• Per the US Census, EGR’s AMI is $160,417 (family size not provided) – the county’s AMI is about half of 

the city’s AMI for a two‐person household
• Average family size per City of East Grand Rapids website is 2.84

Key Phrase of the Day: Area Median Income



Kent County jobs and annual pay
First year teacher** in EGRPS (Bachelors only) $42,054
EGRPS teacher*** with a masters and 29+ years of experience 
$83,759
Marketing team manager** at Micro Kickboard $60,000‐67,000
Simulation analyst** at Dematic Corp $72,000+
Foster care caseworker** at Catholic Charities West Michigan 
$45,000‐53,000
Registrar** at John Ball Zoo $51,700‐60,800
Executive Assistant to Development VP at GVSU $65,811
RN* at Great Lakes Neurosurgical Associates $67,454+

*A two‐year degree and license is required
**A four‐year degree is required
*** An advanced degree is required
Jobs available online as of 10/8/24 except teachers; salaries are taken from EGRPS contract This was the lowest priced home in EGR 

on 10/8/24



Who are we 
talking about?
People who have good‐
paying jobs 
First‐time home buyers 
and young families with 
limited equity and 
savings
People with vocational 
school or college debt
Parents paying for 
childcare
Keeping these families in 
the area is a public good



Finding housing in/near East Grand Rapids
A two‐person household in Kent County at 120% 
AMI ($96,720) looking to buy a home with a 
$30,000 downpayment and $1,000/month debt 
qualifies for a house at $248,000 or rent of $2,418

• On 10/14/24 there was one house for sale in EGR 
for under $300,000 

• There were five homes for sale between 
$200,000‐$250,000 within a mile of EGR

• There were two rentals available in EGR
Demand for housing in Kent County for 
households at $71,601‐$107,400 income is 
estimated by Housing Next at 899 rental units and 
2,697 homes for sale between 2022‐2027 

$297/Square Foot



Why do we need housing incentives? 
Homebuilderdigest.com said in 2022 (both builders are in GR): 
Christin Homes “Basic construction or value‐conscious starts at $295 per square foot, while middle tier 
homes are around $350 per square foot. For luxury and high‐end home construction, costs can go above 
$450 per square foot.” 
Snowden Builders “A more basic or value‐conscious project starts at $315 per square foot, a middle‐range 
home at $350 per square foot, while a luxury or high‐end may start at $400 per square foot.”

The median cost to buy an existing home in Kent County is $225‐250 per square foot

Houszeo.com says homeowners spend an average of $366,780 to build a home in Michigan, which is 
$109,380 more than the median sale price. 

If you are a builder, you will lose money building homes for middle income people. So while there is plenty 
of demand, the supply won’t increase without incentives.



Current housing incentives include…
Depending on the project:
Obsolete Property Rehabilitation tax 
abatement
Commercial Rehabilitation tax 
abatement

Payment in Lieu of Taxes (PILOT)

Residential and Attainable Tax 
Abatements
Brownfield Tax Increment Financing (TIF)

The right incentive depends 
on the project specifics.

$237/square foot



What are the TIF eligible activities?

• Environmental costs, infrastructure, site preparation, 
demolition 

• Construction financing gap for homes for income qualified 
households (income qualified = max 120% of AMI or $96,720 
for a two‐person household in Kent Co.)

• Rehab of buildings for income qualified rental
• Temporary household relocation for income qualified 

households
• Acquiring blighted or obsolete rental units to rehab for 

income qualified renters
• Interest on loans for eligible activities

New housing TIF can be used in a community with an “identified housing need” to 
reimburse the developer for…



Important note: most school districts in the state (including EGRPS) are under a 
formula based on number of students for a share of state taxes. Capturing 
school taxes does not change the amount your local schools get annually. No 
one gets less under a brownfield plan – local property tax revenues will stay the 
same during TIF and increase after developer is fully reimbursed for eligible 
activities.

What money is used for a brownfield plan? 
Property taxes.

In the City of East Grand Rapids, 
this is 38.5069 mills

Local property taxes include the county and local 
government operating millages, and may include millages 
for parks, library, public safety, community college, ISD

6 millsState education tax (paid by every property owner)

18 millsState school tax (paid on non‐homestead residential, 
commercial, industrial property)

62.5069 mills (non PRE)
44.5069 mills (PRE)City of East Grand Rapids total



You are 
developing 
vacant 
property in 
the City of 
East Grand 
Rapids for 
income 
qualified 
multifamily 
residential.

YOU OWN 1 
ACRE OF 

VACANT LAND 
WITH A TAXABLE 

VALUE OF 
$100,000 AND 
YOUR CURRENT 

TAXES ARE 
$6,251

YOU WILL BUILD 
10 INCOME 

QUALIFIED RENTAL 
TOWNHOUSES 

FOR RESIDENTS UP 
TO 120% OF AMI 
PER YEAR, WITH 

AN AVERAGE RENT 
OF 

$1,800/MONTH

THE TAXABLE 
VALUE WILL 
INCREASE TO 

$4,000,000 AFTER 
DEVELOPMENT, 
WITH POST‐

DEVELOPMENT 
TAXES OF 
$235,139

YOUR ELIGIBLE 
BROWNFIELD 
COSTS ARE 

$3,000,000 FOR 
INFRASTRUCTURE, 
SITE PREP, AND A 
FINANCING GAP

WHAT’S THE RIGHT INCENTIVE?



Incentives comparison
Assumes taxable value of $4,000,000, annual property taxes of $250,028, 
$3,000,000* in eligible activities

Estimated total valueEstimated or maximum 
durationEstimated annual incentiveIncentive

$3,000,000*13 years$243,777Brownfield Tax Increment 
Financing (state plus local)

$702,00012 years$58,500Residential Neighborhood 
Abatement

$2,741,13112 years$228,428**Payment in Lieu of Taxes 
(PILOT)

*Estimated total value may change based on actual eligible activities – numbers are all project‐specific
**The minimum PILOT is 10% of rent revenues. The example is calculated on 10 apartments at an average rent 
of $1,800/month times 12 months times 10%. Example incentive of $228,428 = taxes of $250,028‐$21,600 
annual PILOT payment. Actual PILOT amount will vary based on units, rents, and local approval. 



Housing TIF Approval for an EGR Project
TIF must be 
approved by 
a local 
brownfield 
authority, 
city 
commission, 
and 
sometimes 
the State of 
Michigan

Option 1: Kent County has a new Brownfield 
Redevelopment Authority that could approve TIF in East 
Grand Rapids if the city joins the BRA, and city 
commission and county commission approve the project.

Option 2: The City could create its own BRA. This keeps 
control in the city. BRA would need to create bylaws, 
policy, and members would be appointed by city 
commission. The BRA and city commission approve 
projects but the county does not.



Is this a good 
TIF project?

If you’re the city and BRA:
Is the project consistent with BRA policy and 
legal requirements?
Is the project in the public good?
Is the city willing to support the project? 
Is the ask reasonable?
Will the city incur costs from the 
development?
Can the city leverage other benefits by 
approving incentives?



Questions?  Susan Wenzlick, Fishbeck

231‐394‐1657

SWenzlick@fishbeck.com

Questions? Please get in touch!
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Shea Charles

From: Abbie Groff-Blaszak
Sent: Monday, October 21, 2024 12:45 PM
To: Katie Favale; Kate Skaggs; Ryan Burdick; Chris Wessely; Bradley Hunter; Laura Schwartz
Cc: Shea Charles
Subject: Information/Resources Related to Affordable Housing

Hi, Fellow Commissioners – 

Wanted to share some information on ideas I've been thinking about (and as relate to Agenda Item #6 on 
our agenda this evening)... apologies for the timing of the email  

 

Inclusionary Housing Ordinance 

I’m very interested in exploring the establishment of an inclusionary housing ordinance (IHO) alongside 
the development of the BRA. IHOs  

•       Essentially define “affordability” by setting local minimums related to rental/sale costs (%AMI), 
number of units in a development to be offered at affordable rates and/or longevity of affordability 
requirements when public investment is made to subsidize or incentivize a housing development. 

•       Ensure equity across agreements with developers related to incentives for the provision of 
affordable housing. 

•       Exist both within Michigan and across the country. Here are some examples from Traverse 
City and Detroit. 

Breadth of the BRA 

I’m also interested in exploring the establishing the BRA district to cover the entire community, which 
could 

•       Allow us to “democratize” the TIF and use it to incentivize the building of ADUs (that meet 
affordability requirements) and help us realize the potential of this recently-passed ordinance 

•       Help build out MFR zones to include affordable housing 

Defining "Affordability" 

 Some data that I've been thinking about when considering what's “affordable”: 
• At 120% AMI, NO teacher in our community could afford a studio apartment without a Masters 

degree AND at least 25 years of experience 
• At 100% AMI, a teacher would need 16 years of experience (with a BA) or 13 years of experience 

with a MA 
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• In order for a first-year teacher to rent an apartment in our community, a studio apartment would 
need to be available at 60% AMI 

• Similarly, in order for our highest paid city grounds crew member to afford a studio apartment, it 
would also need to be available at 60% AMI 

• This is to say nothing of the ability of various retail clerks, landscapers, early childhood caregivers 
and educators, restaurant workers, delivery drivers, and others who provide essential services 
that maintain our community's quality of life to afford housing in the community they serve 

See y’all tonight! 

 Abbie 

 

 



 

 

CITY OF 
EAST GRAND RAPIDS

750 LAKESIDE DRIVE SE  •  EAST GRAND RAPIDS, MICHIGAN  49506 

(616) 940-4817                      www.eastgr.org 

SHEA CHARLES 
CITY MANAGER 

MEMORANDUM 

TO: Honorable Mayor and City Commissioners 
FROM: Shea Charles, City Manager 
DATE:  October 16, 2024 

RE: Comcast Franchise Renewal 

Action Requested: That the City Commission consider approving the franchise extension from 
Comcast for cable television services in East Grand Rapids. 

Background: The City Charter authorizes the City to grant franchises of public utilities to utilize our 
public right of ways to provide various services, such as cable television. Comcast’s current ten-year 
franchise agreement expires at the end of October 2024, and they request a ten-year extension 
(attached). 

In 2006, the State of Michigan adopted the METRO Act, which governs the permitting of 
telecommunication services within a municipality’s right-of-way (ROW). A companion piece of 
legislation was the creation of the Uniform Cable Franchise Act. Before this legislation, communities 
could negotiate with cable providers over services, fees, channels, and other public benefits. The 
2006 legislation now limits these powers, and we can only negotiate franchise and PEG fees. 
Franchise fees are the “rent” paid by cable providers to use the City’s ROW and are 5% of gross 
revenues. PEG fees, Public Education and Government, are used to provide public access to the cable 
system. Both of these fees are charged to the subscribers and remitted to the City by the provider. 

The proposed extension continues these fees, and all other terms are the same as the last agreement. 
The Finance Committee has reviewed this request and found it to be in order. 

________________________ 
Shea Charles, City Manager 
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Video/Cable Television 

Frequently Asked Questions 
 

1.  Q. What is the Michigan Public Service Commission’s (MPSC) role regarding 
video/cable television? Does the MPSC regulate cable television? 
A. The Commission's authority is limited to that provided by statute (2006 PA 480). In 
Section 12(1) of the Act, it states: "The Commission's authority to administer this Act is 
limited to the powers and duties explicitly provided for under this Act, and the 
Commission shall not have the authority to regulate or control a provider under this Act 
as a public utility." (emphasis added)  
 
While the Commission's authority is limited, the Commission still has many 
responsibilities which include, but are not limited to: reviews disputes between customers 
and providers, providers and providers, and providers and franchise entities 
(municipalities); construct a standardized uniform agreement form; receive annual reports 
from providers; administer the formal process to review disputes; submit an annual report 
(February 1 of each year) to the Governor and Legislature, and order remedies and 
penalties for violations of the Act. 
 

2.  Q. I am having a problem with my video/cable television provider. What can I do? 
A. If you are experiencing problems with your provider, you should first contact your 
provider and attempt to resolve the dispute with them. If you are dissatisfied with the 
provider’s response, or the dispute is not resolved to your satisfaction, you may file a 
complaint with the MPSC. 
 

3.  Q. Can I file a satellite television complaint with the MPSC? 
A. No.  If you are experiencing a problem with your satellite television, you should 
contact the Federal Trade Commission (FTC): (877) 382-4357 or www.ftc.gov. You may 
also contact the Michigan Attorney General’s office: (877) 765-8388.  The MPSC does 
not have authority over satellite complaints or inquiries. 
 

4. Q.  Is internet service regulated? 
 A.  No.  The MPSC does not have the authority to regulate internet services. 
 
5.  Q. Are there any alternative providers in my area? 

A. If you are inquiring as to what other video/cable providers may be in your area, you 
should contact your local franchise entity directly. The franchise entity is the local unit of 
government in which a provider offers video/cable services through a franchise. In most 
cases, the franchise entity is the township, village, or city that you live in. Since satellite 
providers do not have franchise agreements, you must contact the satellite providers 
directly. 
 
 



____________________________________________________Michigan Public Service Commission 

 

MPSC Staff: September 2023 

6.  Q. I would like to have cable service, but the cable company is requiring me to pay a 
large construction fee to bring the service to my house/business. Are cable 
companies allowed to require such a fee? 
A. Yes. Per Section 76.309(i) of the Federal Communication Commission’s (FCC) cable 
rules: Standard installations will be performed within seven (7) business days after an 
order has been placed. “Standard” installations are those that are located up to 125 feet 
from the existing distribution system. Therefore, a company can charge a customer a 
construction fee for any distance extending beyond 125 feet in order to bring the service 
to a customer’s home. 
 

7.  Q. I returned equipment and boxes to my cable company and now I have a 
collection notice for unreturned equipment. What can I do? 
A. First, contact your provider. Explain to the provider that you have returned the 
equipment, and provide them with copies of your return receipts. If you are not able to 
resolve your complaint, you may submit a complaint to the MPSC for assistance. It is 
helpful if you know the date and location of where you returned the equipment, and if 
you still have your receipt that you received when you returned the equipment.  Always 

request a receipt after returning equipment to your provider. 
 

8.  Q. My cable company damaged my property. What can I do? 
A. You should first contact your cable provider and inform the company of the damage 
and attempt to resolve the issue with them. If you are not able to obtain a resolution, you 
may submit a complaint to the MPSC. The MPSC can assist you with your complaint but 
does not have authority to make awards for damage claims. You may also consider filing 
suit in small claims court or filing a claim with your homeowners insurance. 
 

9.  Q. I have a cable line that is either on the ground or hanging very low, causing a 
public hazard. Who should I contact? 
A. You should contact your provider and make them aware of the situation. If the 
problem is not quickly resolved, you may contact the MPSC to assist you with your 
complaint.  The MPSC will request expedited treatment from the provider.  

 
10.  Q. What is a PEG fee?  Why am I being charged this? 

A. PEG stands for Public, Education, and Government channels.  This fee is authorized 
by your local municipality and is collected by your cable provider and paid to your local 
municipality, at no profit to the cable provider.  PEG fees are used by the local 
municipality for PEG purposes.  You should contact your municipality regarding 
questions as to how the PEG fee is being used.  If you believe your PEG fee on your bill 
may be inaccurate, you should contact your cable provider. 
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11.  Q. What is a Franchise Fee? Why am I being charged this? 

A. Franchise fees, which may appear on your bill, are authorized by your local 
municipality (Franchise Entity).  Franchise Fee amounts may differ among customers due 
to the differences in the types of services that they may be receiving. 

Franchise fees are collected by your cable provider and then paid to the franchise entity.  
Your municipality is allowed to use the money collected by franchise fees at their 
discretion. 

Extra services such as an HD receiver, On-demand, DVR, pay-per-view, etc. can all 
impact your franchise fee amount.  If you have any questions regarding this fee, please 
contact your provider or municipality. 

12.  Q. What is a Broadcast Fee? Is this a legitimate charge on my bill? 

A. Broadcast Fees are itemized charges that are intended to offset the costs of 
retransmitting broadcast television signals.  For more information, see Section 76.922 
“Rates for the basic service tier and cable programming services tiers” in the Code of 
Federal Regulations. 

13.  Q. What is a Regional Sports Network Fee? I don’t watch sports, why am I being 
charged this? 

A. Regional Sports Network Fee is a charge on a customer’s bill associated with the costs 
of sports network programming.  For more information, see Section 76.922 “Rates for the 
basic service tier and cable programming services tiers” in the Code of Federal 
Regulations. 

14.  Q. I live in an apartment and my complex will only allow me to use the cable 
provider of their choosing. I would like to receive services through a different cable 
provider. Can my complex prevent me from choosing my own? 

A. Apartments, as well as cooperatives, condominium buildings, gated communities, 
mobile home parks, garden apartments, and other centrally managed residential real 
estate developments are considered multi dwelling units (MDU’s).  If your MDU is 
serviced by a certain cable provider and you wish to receive service from a different 
cable provider, you will have to appeal to your landlord or the company that owns the 
MDU.  The MPSC does not have the authority to force an owner of a MDU to allow their 
tenants to receive service from a different cable provider. 

15.  Q. I purchased my cable company’s equipment from a website such as EBay 
through a third party seller. Now my cable company wants to charge me for this 
equipment that I already paid for. Can they do this? 

A. If the equipment is the property of a cable company, then it belongs to the company.  
If a third party is selling a cable company’s equipment, the consumer should be very 
cautious.  The equipment that is being sold may be considered stolen by the cable 
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company and it is likely that you may be charged for it by the provider.  You may 
consider contacting the website from which you purchased the equipment in an attempt to 
obtain monetary reimbursement for your loss if you are charged.  Also, consider 
contacting the Michigan Consumer Protection Division at: 877-765-8388. 

16. Q. Can I file a complaint with the MPSC on the behalf of a relative? 

A. Yes. However, be advised if you are not an authorized user on the account of the 
person whom you are filing the complaint for, the company may choose to not speak with 
you.  If you have a relative that would like you to file a complaint on their behalf, then 
you should have that relative contact the cable provider and add your name to the account 
as an individual authorized to speak regarding the account.  The MPSC does not have any 
authority over a cable providers’ policies and procedures.  

17. Q. A cable provider wants to dig on my property, but they do not have my 
permission to do so.  Can they still dig? 

 A. You should first determine if the cable provider has an easement on your property; if 
there is one, determine where it begins and ends.  The cable provider is allowed to dig 
within the easement. The MPSC has no authority over easements.  You should contact 
your local municipality for information regarding easements. 

18.  Q. I filed an informal complaint with the MPSC and I am still dissatisfied with the 
resolution of my complaint. What can I do? 

 A. You may notify MPSC Staff that you are dissatisfied with the resolution of your 
complaint.  You may request to have your complaint re-opened and sent back to the 
provider.  However, you also may file a formal complaint.  Contact MPSC Staff and 
request to receive information regarding formal complaints.  You may also find formal 
complaint information online by going to: 
http://www.michigan.gov/documents/mpsc/videoformal_340029_7.pdf 

19. Q. A cable provider serving our franchise entity is delinquent in paying their 
Franchise Fees or PEG fees.  What can the franchise entity do? 

A. First, contact the video service provider and attempt to resolve the dispute with them.  
If you remain unable to resolve the issue, you may file a complaint with the MPSC. 

20. Q. My municipality received a document titled, “Attachment 3” from a cable 
provider servicing our area.  What is this? 

A. Pursuant to Section 3(3) of PA 480 of 2006, a Franchising Entity shall have 30 days 
after the submission date of a completed Uniform Video Services Local Franchise 
Agreement (Agreement) to approve the Agreement.  If you do not notify the provider 
within 15 business days after receiving a filing of an Agreement regarding the 
completeness of that Agreement or approve the completed Agreement within 30 days of 
the submission, the Agreement shall be considered complete and approved.  An 
Attachment 3 document notifies franchising entities and the MPSC of this action. 

http://www.michigan.gov/documents/mpsc/videoformal_340029_7.pdf
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21. Q.  What are the requirements of a franchising entity as it relates to the installation, 
construction, and maintenance of video service within a public right-of-way? 

 
A. Pursuant to Section 8(1) of PA 480 of 2006, a franchising entity shall allow a video 
service provider to install, construct, and maintain a video service or communication 
network within a public right-of-way and shall provide the provider with open, 
comparable, nondiscriminatory, and competitively neutral access to the public right-of-
way. 
 
Additionally, pursuant to Section 8(2) of Pa 480 of 2006, a franchising entity may not 
discriminate against a video service provider to provide video service for any of the 
following: 
 

• The authorization or placement of a video service or communications network in 
public rights-of-way. 

• Access to a building owned by a governmental entity. 
• A municipal utility pole attachment. 

 
22. Q.  Are permit fees allowed as it relates to the public right-of-way?  
 

A.  Pursuant to Section 8(3) of PA 480 of 2006, A franchise entity may impose on a 
video service provider a permit fee only to the extent it imposes such a fee on 
incumbent video providers, and any fee shall not exceed the actual, direct costs 
incurred by the franchising entity for issuing the relevant permit. A fee under Section 
8 shall not be levied if the video service provider already has paid a permit fee of any 
kind in connection with the same activity that would otherwise be covered by the 
permit fee under this section or is otherwise authorized by law or contract to place the 
facilities used by the video service provider in the public rights-of-way or for general 
revenue purposes. 



 

 

CITY OF 
EAST GRAND RAPIDS

750 LAKESIDE DRIVE SE  •  EAST GRAND RAPIDS, MICHIGAN  49506 

(616) 940-4817                      www.eastgr.org 

SHEA CHARLES 
CITY MANAGER 

MEMORANDUM 

TO: Honorable Mayor and City Commissioners 
FROM: Shea Charles, City Manager 
DATE:  October 16, 2024 

RE: Demolition Agreement - Gaslight Investors Upper-Level Parking Deck 

Action Requested: That the City Commission consider approving an agreement between the City and 
Gaslight Investors LLC permitting them to demolish the upper level of their current parking deck. 

Background: Gaslight Investors is seeking to demolish the upper level of their current parking deck 
in preparation for potential future redevelopment. The structure itself has reached the end of its useful 
life and is in need of removal. As the current deck was part of the approved 2004 PUD it cannot be 
removed without permission. The attached agreement includes the following: 

1) Grants permission for the demolition.
2) Acknowledges the current PUD parking requirements.
3) Notes that given the buildings that have already been constructed, the remaining surface

parking is sufficient to meet parking requirements.
4) In the event that a need for more parking capacity for the development is identified, the

City can require Gaslight Investors to install such parking.

The agreement also recognizes that the City is considering establishing a Brownfield Redevelopment 
Authority (BRA) and this cost may be eligible for reimbursement at a future date.   

The City Attorney and staff have reviewed and approved the agreement. Gaslight Investors intend to 
demolish the deck by the end of 2024.  

________________________ 
Shea Charles, City Manager 
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AGREEMENT AMONG 
CITY OF EAST GRAND RAPIDS, 

2255 WEALTHY, L.L.C. 
AND 

515 LAKESIDE, L.L.C. 
 

TEMPORARY REDUCTION OF PARKING REQUIREMENTS IN 
JADE PIG VENTURES PLANNED UNIT DEVELOPMENT 

 
 Jade Pig Ventures Planned Unit Development Ordinance (“PUD Ordinance”) was 
originally approved by the East Grand Rapids City Commission on October 18, 2004, with an 
effective date of February 22, 2005.  There has been one formal amendment to the PUD Ordinance, 
which became effective on February 15, 2008.  Jade Pig Ventures’ interest in the real property 
which is covered by the PUD Ordinance has been transferred in part to 2255 Wealthy, L.L.C. and 
in part to 515 Lakeside, L.L.C. and for purposes of this Agreement (this “Agreement”), 
2255 Wealthy, L.L.C. and 515 Lakeside, L.L.C. are hereinafter referred to as “Gaslight Investors”. 
 
 Section 3(o) of the PUD Ordinance requires 687 parking spaces for the Planned Unit 
Development (“PUD”).  Similarly, Section 4(m) of the PUD Ordinance also requires 687 parking 
spaces for the PUD.  A portion of the parking spaces have been supplied by a two-level parking 
structure located on the PUD site comprised of a surface parking lot and an elevated second level 
parking lot, and the elevated second level parking lot contains approximately 198 parking spaces.  
Section 3(j) of the PUD Ordinance indicates that the parking structure must be retained in order to 
meet the parking requirements of the PUD Ordinance. 
 
 Gaslight Investors has informed the City of East Grand Rapids (the “City”) that the second 
level of the parking structure is no longer in use.  Gaslight Investors has asked for permission to 
demolish the second level of the parking structure at this time and not to rebuild the second level 
until the use of the PUD property reaches a point that more parking spaces are needed than would 
currently be available on the surface parking lot. 
 
 The City staff has estimated that with all of the second level parking lot spaces being 
removed, there are still sufficient parking spaces on the PUD site to cover the amount of parking 
needed for the portions of the PUD that have been built out.  Because of the uncertainty as to when 
additional spaces will need to be added to the site and the nature of the uses that will be added to 
the site, Gaslight Investors has asked to not seek a formal amendment of the PUD Ordinance at 
this time regarding the number of parking spaces but rather to allow Gaslight Investors to maintain 
a lesser number of parking spaces to be in compliance with the PUD Ordinance while plans for 
the PUD area are determined and implemented. 
 
 Since the City staff has determined that the current number of parking spaces available in 
the surface parking lot are sufficient to service the parking demands of the PUD site, the City has 
agreed to enter into this temporary arrangement to allow Gaslight Investors to provide less than 
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687 parking spaces until the City requires the addition of additional parking spaces to meet the 
current demands of the businesses and residential structures that are then existing on the PUD site. 
 
 Accordingly, the City and Gaslight Investors hereby agree as follows as of this   day of 
_______________, 2024. 
 
 1. Gaslight Investors, after obtaining appropriate demolition permits, may remove the 
second level of the parking structure on the PUD site and all costs incurred in connection with the 
demolition of the second level of the parking structure and costs related thereto such as 
modification to the lighting on the site will be eligible for reimbursement if a future brownfield 
authority is established, a work plan is approved, and the costs are determined to be eligible that 
includes the PUD site. 
 
 2. Following the removal of the second level of the parking structure, the PUD site 
will be in compliance with the PUD Ordinance. 
 
 3. The City has determined that the parking spaces on the surface parking lot are 
currently sufficient for the uses contained on the PUD site. 
 
 4. At any time, and in its sole discretion when the use of the PUD site requires 
additional parking spaces, the City may require Gaslight Investors to add parking spaces to the 
PUD site in order to better meet the demand of increased usage of the PUD site.  In no event shall 
the required number of parking spaces exceed the requirements of the PUD Ordinance. 
 
 5. If Gaslight Investors wants to permanently change the number of parking spaces on 
the PUD site as specified by the PUD Ordinance, Gaslight Investors will need to go through a 
formal site plan approval and a formal PUD Amendment procedure to obtain that modification. 
 
 This Agreement may be amended, modified or terminated only in writing signed by both 
parties. 
 
 This Agreement shall be governed by and construed in accordance with the laws of the 
State of Michigan. 
 

(SIGNATURES ON NEXT PAGE) 
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 IN WITNESS WHEREOF, this Agreement has been duly executed by all parties to be 
effective as of the date and year written above. 
 

CITY OF EAST GRAND RAPIDS 
 
      
Katie Favale, Mayor 
 
      
Lori Parmenter, City Clerk 
 
 
2255 WEALTHY, L.L.C. 
 
      
By       
Its       
 
 
515 LAKESIDE, L.L.C. 
 
      
By       
Its       
 



                     
 

 
 
 
 
 

 

  

 

CITY OF 
EAST GRAND RAPIDS 

 
750 LAKESIDE DRIVE SE  •  EAST GRAND RAPIDS, MICHIGAN  49506 

(616) 940-4817                      www.eastgr.org 
 

DOUG LA FAVE 
DEPUTY CITY MANAGER 

 
MEMORANDUM 
 
TO:  Honorable Mayor and City Commissioners 
FROM: Doug La Fave, Deputy City Manager 
DATE:  October 16, 2024 
 
RE:   Lead Service Line Replacement Contracts for FY 24/25 
 
Action Requested: That the City Commission consider approval of a contracts for lead water service 
line replacements for FY 24/25 with Groundhawg Excavating and Landscaping of Lowell, MI for 
Project/Contract #1 in the amount of $593,358.00 to replace 130 lead service lines (LSLs) and 
authorizes two contracts to the two qualified low bidders for Project/Contract #2 with Groundhawg 
Excavating and Landscaping of Lowell, MI (bid $255,293.50) and Tubergen Construction of 
Wyoming, MI (bid $271,486.25) to be assigned by the Deputy City Manager/Director of Public 
Works to replace 60 lead service lines in accordance with prorated bid pricing and for both Project 
Contracts up to the authorized budget amount of $930,000 to include contingency or added LSL 
replacements. 
 
Background:  In conjunction with the recently approved water service materials inventory hydro-
excavating contract at the October 7, 2024, City Commission meeting the Department of Public 
Works partnered with the Kent County Purchasing Department to bid out two lead water service line 
replacement contracts for FY 24/25, estimated to replace ~190 lead water service lines. 
Project/Contract #1 is for replacement of a combination of public and private water service lines. 
Project/Contract #2 is for replacement of private water service lines. Under the current State of 
Michigan/EGLE Lead and Copper Rule public water systems are responsible to replace private lead 
water service lines. 
 
Under the Michigan/EGLE Lead and Copper Rule (LCR) 2018 update, public water systems are 
required to remove lead service lines (LSLs) at a rate of 5% on average with respect to current 
known/assumed LSLs with a requirement to remove all LSLs by 2038. The City of East Grand 
Rapids has exceeded this requirement each year.  Since 2019 the city has removed ~415 LSLs.  With 
programmed and estimated LSL replacements, in addition to completion the water service material 
inventory of all service line in the community within the next few years, it is anticipated that all LSLs 
will be replaced in a 5–8-year timeframe, well ahead of the 2038 LCR requirement.  It should be 
noted that recently at the the federal government level, the Environmental Protection Agency (EPA) 
is in the process of requiring all LSLs be replaced within a 10-year timeframe.   
 
The Department of Public Works is respectfully requesting authorization for two contracts for 
Project/Contract #2 to provide for greater flexibility and additional an additional resource related to 
LSL replacements. 
 
 



 

 
 
 2024 Water Service Line Inventory Assessment:  
 

• 3,935 total water service lines in the city 
• 2,144 known 
• 1,791 remain to physically verify (per the TMF LSLR grant for reimbursement period and 

going forward actual to date is 1,774 due to in-house-DPW completion) 
• 412 verified LSLs  
• 1,146 assumed LSLs remain 
• LSL breakdown: known full LSLs=37, plus known partial LSLs=375, plus presumed partial 

LSLs=937, plus presumed full LSLs=209, total LSLs=1,558 
• From overall known and presumed of 1,558 minus 150 currently underway =1,408 potential 

LSLs 
 
The FY 24/25 budget has $930,000 programmed for LSL replacements.  The approach taken to allow 
for multiple contracts in better alignment with contractor market resources and capabilities have the 
two Project/Contracts totaling between $848,651.50 and $864,844.25 when factoring the two 
recommended Project/Contract #2 contractors.  
 
Included with materials are bid specifications/advertisement, bid tabs and submissions. 
 
Additional Resources/Information: 
 
Public Link: Water Service Material Inventory (gvmc-regis.org) 
 
Image of Inventory 2021 to Present-Below-Red/Lead-Green/Other-Updated Approximately 
Quarterly-Below 

 

https://regis-apps-login.gvmc-regis.org/mwaterservicematerialinventory


 

Image of Removed LSL/Replaced with Copper-Below 

  
 
Water Service Line Ownership/Responsibility-Exception for LSL Replacements of Private Lines 
under the LCR-Below 
 

 
 
REVIEWED & APPROVED FOR SUBMISSION: 
 
Shea Charles 
City Manager 
 



Kent County Purchasing Division
BID 5804:Lead Service Line Replacement (Project 1) ‐ City of East Grand Rapids
Due: 10/3/24 at 2pm

Description Vendor Total Comments
Total Bid All Seasons Underground Construction Inc $878,357.00
Total Bid Five Star Energy Services LLC $858,333.00
Total Bid Groundhawg Excavating & Landscaping llc $593,358.00
Total Bid SPS Pro Plumbing $677,010.00

Note:  This document shall not be construed as a comment on the responsiveness and is subject to change during the review process.  This information is not an 
indicator of award.
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PURCHASING DIVISION 
Joni Laming, Manager 

(616) 632-7720 
purchasing@kentcountymi.gov  

 
 

SOLICITATION 
 

Solicitation Type Bid 
Solicitation Number  5804 
Description  Lead Service Line Replacement (Project 1) - City of East Grand 

Rapids 
Date of Issuance 9/16/2024 
Inquiries Deadline Date & Time (local) 9/30/2024, 2 PM 
Due Date & Time (local) 10/3/2024, 2 PM 
Buyer Name Underhill 
 
INTRODUCTION 
The Kent County Purchasing Division is soliciting bids for Lead Service Line Replacement for the City of 
East Grand Rapids with a final completion date of June 30, 2025 
 
BID OPENING 
The sealed submissions will be publicly opened and read aloud by the Kent County Purchasing Division.  
Kent County Purchasing Division will conduct public openings via teleconference.  Click here to join the 
public opening. 
 
SOLICITATION DOCUMENTS 
This Solicitation is distributed by Kent County for the benefit of the named local agency and County 
registered bidders through distribution of this request.  The Kent County Purchasing Division will assist 
but does not authenticate the Solicitation documents or award processes for the Solicitation.  
 
SCOPE 
Invitation to Bid, Bid Sheet, and Scope of work are attached  
 
The Itemized Bid Sheet must be filled out completely and attached to the respondent’s submission. 
 
The Kent County Standard Submission Terms posted on the Bid Opportunities page of the Kent County 
Purchasing Division website are incorporated by reference and shall be deemed to have the same force 
and effect as if fully set forth herein. 
 
INQUIRIES 
Any and all communication regarding this Solicitation shall be on the Kent County Purchasing Division 
Inquiry Blog via the Bid Opportunities page or during pre-proposal meetings.  Kent County reserves the 
right to determine the response format or not respond, at its sole discretion. 
 
 

https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://kentcountymi.zoom.us/j/82766856649
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INVITATION FOR BID/RFQ SUBMISSION 
Complete submissions must be received in the Kent County Purchasing Division on or before the due 
date/time specified by the designated clock (local time).  Late, faxed, or emailed responses will NOT be 
considered. 
 
Submissions may be submitted electronically on the Bid Opportunities page of the Kent County 
Purchasing Division's website.  Respondent must include a complete submission as 1 non-password 
protected PDF document with the following: 
 
 Itemized Bid Sheet and Bid Bond, if applicable. 

 
Respondent shall submit the Submission Form (“Bid Form” “Response Form”) posted on the Bids 
Opportunities page of the Kent County Purchasing Division’s website.  Click the Submit Online icon to 
submit electronically or to print the Submission Form.  Respondent must submit the Bid Bond with 
Submission Form.  
 
The time required to upload a submission may vary. Respondent assumes all risks associated with 
electronic submission, including all technological difficulties, and deems the County and its service 
provider harmless and without fault.  Successful electronic submissions are confirmed via Respondent's 
email.  Respondent shall view the link in the confirmation email to determine accuracy prior to due 
date/time.  
 
Submissions that deviate from the Solicitation specifications will only be considered if the deviations are 
clearly detailed and noted within the submission.  In case of a dispute regarding the true intent and 
meaning of the specifications, the County’s interpretation will prevail.  When a Solicitation states no 
alternates, no deviations are permitted.   
 
Kent County is not liable for cost incurred prior to award.  A submission shall constitute an irrevocable 
offer for a period of 45 days from the due date/time.  In the event the notification of award is not made 
within 45 days from the due date/time, the Respondent may withdraw or provide a written extension of 
their submission. 
 
Submissions may only be withdrawn by written request if the request is received before the due 
date/time. Withdrawals after opening shall be subject to Kent County Fiscal Policy – Centralized 
Purchasing 5(i)(2). 
 
NO BID 
Please provide feedback if you are electing not to participate in this Solicitation. 
 

https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://www.accesskent.com/Departments/Purchasing/vendor.htm
https://www.accesskent.com/Departments/Purchasing/vendor.htm
https://forms.office.com/g/PSALYQZm1Z


 
 
 

INVITATION TO BID  

 
Lead Service Line Replacement  

Project #1120-1-City and Private Side 
Replacements 

 

 
 
 
 
 
 
 

City of East Grand Rapids 
750 Lakeside Drive 

East Grand Rapids, MI 49506 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

NOTICE-INVITATION 
TO BID 

 
Notice is hereby given that the City of East Grand Rapids, MI will be accepting proposals for 
water lead service line replacements. 

 
Bids for Lead Service Line Replacement Services for Project #1120-1 City and Private Side 
Replacements will be received until 2:00 PM on Thursday, October 3, 2024, via electronic 
submittal to Kent County Purchasing.  

 

The City of East Grand Rapids reserves the right to reject or accept any proposal or to waive 
any irregularities in any proposal deemed to be in the best interest of the City of East Grand 
Rapids. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

Independent Contractor 
 

It is expressly understood that the Contractor is an independent contractor and not the 
agent, partner, or employee of the City.  Contractor and Contractor’s workers, if any, are 
not employees of the City and are not entitled to tax withholdings, Workers’ 
Compensation, unemployment compensation, or any employee benefits, statutory or 
otherwise by the City.  Contractor shall not have the authority to enter into any contract 
or agreement to bind the City and shall not represent to anyone that the Contractor has 
such authority.  Contactor represents and warrants to the City that in performing the 
Services, Contractor will not be in breach of any agreement with a third party.  
Contractor agrees that he/she is subject to City ordinances and regulations, laws of the 
United States and of the State of Michigan, and that, in the event of violation of these, or 
behavior that is considered to be detrimental to the general public or the City, the City 
shall have the right to dismiss Contractor without prior notice. 
 

Bid Bond 
 
No Bid Bond is required if Respondent’s offer is less than $500,000. 
 

Performance and Payment Bond 
 

Each construction contract over $50,000 must be accompanied by a Performance Bond 
and a Payment Bond, each payable to the Owner (City of East Grand Rapids) and each in 
the amount of 100% of the contract price with a corporate surety approved by the funding 
agency, for the faithful performance of the contract. 

 
Insurance 

The following requirements are applicable to all contracts entered into by the City: 
 
The Contractor shall continuously maintain, during the life of the contract, insurance 
coverage of the type and amount specified below: 

 
 General Liability:  Comprehensive form, including premises/operations, independent 

contractors, and contractual liability insurance, and explosion and collapse, 
underground (only if excavation or tunneling involved), and products/completed 
operations hazards.  Minimum Amounts: $1,000,000 per occurrence bodily injury, 
$1,000,000 per occurrence property damage. 

 
 Automobile:  Michigan "no-fault" coverage, residual automobile liability, 

comprehensive form, covering owned, hired and non-owned automobiles. Minimum 



Amounts:  "No-fault" coverage - statutory. Residual liability $1,000,000 combined 
single limit. 

 
 Worker's Compensation and Employer's Liability. Minimum Amounts:  Worker's 

Compensation - statutory. Employer's Liability: $100,000. 
 

These coverages shall protect the Contractor, subcontractors, the City and its employees, 
agents and representatives against claims arising out of the work performed.  Certificates 
evidencing the above coverage, with a 20-day cancellation clause, shall be filed with City 
Services for the City before the described work begins.  New certificates must be supplied 
if the policy(ies) represented by a filed certificate are canceled, reduced, not renewed, or in 
any way allowed to lapse. 

 
In case of cancellation of any required insurance during the term of the contract, the 
Contractor shall cease operations as of the date of termination and shall not resume 
operations until new insurance is in force. 

 
All of the insurance specified above is to be furnished unless the reference thereto is deleted, 
and the deletion initialed by the City Liaison or authorized designee. 

 
The Owner's Protective Liability policy as specified shall be written to include the City of 
East Grand Rapids, Michigan, as named insured.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

References 
 
 
 
Please list three (3) client references. The City reserves the right to contact the references set forth below and 
references other than, and/or in addition to, those being furnished below. 
 
 
Company and Contact Name: __________________________________________________ 
 
Address: ___________________________________________________________________ 
 
Phone/E-Mail:_______________________________________________________________ 
 
 
 
 
 
 
 
Company and Contact Name:__________________________________________________ 
 
Address: __________________________________________________________________ 
 
Phone/E-Mail:______________________________________________________________ 
 
 
 
 
 
Company and Contact Name:_________________________________________________ 
 
Address:__________________________________________________________________ 
 
Phone/E-Mail:_____________________________________________________________ 
 
 
 
 
 



Schedule of Items (Itemized Bid Sheet)

Letting Date: Wednesday, September 25, 2024 12:00 PM

Contract ID: 1120-1

Location: City of East Grand Rapids
Description: LSL Replacement Project (City and Private Side)

Project Number: 1120-1 Project Engineer: Jarid Halverson
Estimate Number: 1 Date Created: 9/3/2024
Project Type: Miscellaneous Fed/State #:
Location: City of East Grand Rapids Fed Item:

Control Section:

Description: LSL Replacement Project (City and Private Side)

Instructions to
Bidders:

City of East Grand Rapids ( LSL Replacement Project -City and Private Side Only)

Please provide Unit Price and Bid Amount for each pay item and a Total Bid Amount.

Contract # 1120-1 (City of East Grand Rapids) Page 1 of 4
MERL: 2023.5.0
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Pay Item Description Quantity Units Unit Price Bid Amount

Dollars Cts Dollars Cts

1 LSUM0001 1500001 Mobilization, Max

130 Ft0002 2040020 Curb and Gutter, Rem

749 Syd0003 2040050 Pavt, Rem

108 Syd0004 2040055 Sidewalk, Rem

598 Syd0005 3020020 Aggregate Base, 8 inch

1 Ea0006 4030005 Dr Structure Cover, Adj, Case 1

99 Ton0007 5010025 Hand Patching

151 Syd0008 8010005 Driveway, Nonreinf Conc, 6 inch

30 Ft0009 8020002 Curb, Conc, Det E2

50 Ft0010 8020038 Curb and Gutter, Conc, Det F4

50 Ft0011 8020040 Curb and Gutter, Conc, Det F6

825 Sft0012 8030044 Sidewalk, Conc, 4 inch

150 Sft0013 8030046 Sidewalk, Conc, 6 inch

1 LSUM0014 8120170 Minor Traf Devices

1 LSUM0015 8120370 Traf Regulator Control

2,080 Syd0016 8167011 _ Turf Restoration

200 Ft0017 8237001 _ Water Service, 1 Inch (Curb Box to Meter, over 50 Feet)

50 Ft0018 8237001 _ Water Service, 1.25 Inch (Curb Box to Meter, over 50
Feet)

50 Ft0019 8237001 _ Water Service, 1.5 Inch (Curb Box to Meter, over 50
Feet)

50 Ft0020 8237001 _ Water Service, 2 Inch (Curb Box to Meter, over 50 Feet)

5 Ea0021 8237050 _ Tap Adaptor, 1 inch x 1 inch

Contract # 1120-1 (City of East Grand Rapids) Page 2 of 4
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Pay Item Description Quantity Units Unit Price Bid Amount

Dollars Cts Dollars Cts

5 Ea0022 8237050 _ Tap Adaptor, 1/2 inch x 3/4 inch including fittings to
increase to 1 inch copper

5 Ea0023 8237050 _ Tap Adaptor, 3/4 inch x 1 inch

5 Ea0024 8237050 _ Tap Adaptor, 5/8 inch x 3/4 inch including fittings to
increase to 1 inch copper

1 Ea0025 8237050 _ Water Service Tap, 1 Inch

49 Ea0026 8237050 _ Water Service, 1 Inch (Curb Box to Meter)

36 Ea0027 8237050 _ Water Service, 1 Inch, Long Side

36 Ea0028 8237050 _ Water Service, 1 Inch, Short Side

1 Ea0029 8237050 _ Water Service, 1.25 Inch (Curb Box to Meter)

1 Ea0030 8237050 _ Water Service, 1.25 Inch, Long Side

1 Ea0031 8237050 _ Water Service, 1.25 Inch, Short Side

1 Ea0032 8237050 _ Water Service, 1.5 Inch (Curb Box to Meter)

1 Ea0033 8237050 _ Water Service, 1.5 Inch, Long Side

1 Ea0034 8237050 _ Water Service, 1.5 Inch, Short Side

1 Ea0035 8237050 _ Water Service, 2 Inch (Curb Box to Meter)

1 Ea0036 8237050 _ Water Service, 2 Inch, Long Side

1 Ea0037 8237050 _ Water Service, 2 Inch, Short Side

1 Ea0038 8237050 _ Water Service, Exploratory Investigation

1 Dlr0039 8237060 _ Water Service, Plumbing Allowance

Contract # 1120-1 (City of East Grand Rapids) Page 3 of 4
MERL: 2023.5.0
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Pay Item Description Quantity Units Unit Price Bid Amount

Dollars Cts Dollars Cts

Total Bid:

Contractor:

(Signature) (Date)

Contract # 1120-1 (City of East Grand Rapids) Page 4 of 4
MERL: 2023.5.0
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CITY OF EAST GRAND RAPIDS 

SPECIAL PROVISION 
FOR 

LSL PROJECT SPECIFIC REQUIREMENT 

HE:JLH 1 of 5 8-19-24

a. Description.
The work shall consist of furnishing and installing pipe and accessories for lead 
service line (LSL) replacement and restoring turf, asphalt, and concrete surfaces in 
and outside the right of way.  This work shall be in accordance with the MDOT 2020 
Standard Specifications For Construction, except as modified herein, and includes 
furnishing all labor, equipment and materials required to complete the work.

b. Scope of Work.
The scope of the work for the project consists of the replacement of 130 water 
services to be identified by the City of East Grand Rapids on an annual basis. The 
City will provide the contractor a list of water services prior to work being started. 
This contract anticipates having approximately a 60/40 ratio of city side 
replacements to private side replacements (i.e. 78 - City side water service 
replacements and 52 – private side water service replacements).  The services will 
be identified and grouped by block with priority of work determined by the City. The 
contract is extended to the contractor initially for a one year contract with the option 
to extend for a second and third year based off a mutually acceptable adjustment for 
annual inflation costs of construction.

c. Progress Schedule.
Work shall start as soon as the contract is executed or as approved by the Engineer.  
Substantial Completion of the project is June15, 2025.  The final Completion date is 
June 30, 2025 for permanent restoration of concrete, asphalt, and seeding items.

Winter Work:
Winter work is defined as construction between November 15, 2024 and March 30, 
2025 and is authorized for this contract.  If the contractor elects to complete work 
within this period, the contractor is to provide continuous operations with the 
exception of Holidays, weather related East Grand Rapids school cancellations, or 
approved weather cancellations at the discretion of the City of East Grand Rapids.

All hard surfaces (asphalt, curb and gutter, driveways, and sidewalks) removed 
during winter work must be temporarily filled with cold patch asphalt.  The cold patch 
material and all labor associated with placement and removal shall be considered 
incidental to other pay items.  The contractor shall complete temporary cold patch 
restoration on a weekly basis.
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Final restoration of all hard surfaces (asphalt, curb and gutter, driveways, and 
sidewalks) and turf restoration disturbed during winter operations shall be repaired 
within two weeks of load limits being lifted in the spring. 

Notification: 
The Contractor shall notify resident(s) a minimum of 24 hours in advance of any 
driveway closure necessitated by the water service line work. The notice shall 
include the following items: 

1. Contractor's name, Contact person including phone number of contact 
person. 
2. A statement that the drive approach and/or sidewalk across the drive approach 
will be removed and replaced. Vehicles must stay off new concrete for seven (7) 
days. 

Any inability to contact the property owner / resident shall be brought to the 
attention of the City inspector. 

Restoration: 
Road restoration work at each address shall be completed within two (2) calendar 
days from start of work. Sidewalk and drive approaches shall be completed within 
five (5) calendar days from start of work. Failure to do so may result in the 
placement of temporary material to permit safe pedestrian and/or vehicular traffic at 
the contractor’s expense upon order of the Engineer. 

Barricades shall be placed in all areas where concrete has been removed 
and will be left unattended. The barricades shall be placed at each end of 
the removed sidewalk and at the bottom and top of the drive approach. 
When street segments are being worked on, sidewalk closed signs shall be 
placed at either end of the segment of sidewalk at the closest cross walk. 
Sidewalk shall not be removed and left open over weekends or holidays; 
however, if it is necessary to leave open for any length of time, proper safety 
closures shall be kept in place. Sidewalk work shall only be allowed on one 
side of the street at a time with pedestrian access being maintained on the 
opposite side at all times. 

d. Maintaining Traffic.
A minimum of one lane of traffic in each direction shall be maintained on 
each street at all times. Once a parking lane closure, bike lane closure, or lane 
shift is implemented, work shall be performed diligently and access to all lanes 
restored as soon as possible. The Contractor shall only close one lane adjacent  
to the curb. Should the Contractor's operations require parking restrictions (i.e., 
"No Parking" signs), the City of East Grand Rapids Engineering Department must  
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approve the location for such signs before they can be installed by the 
Contractor. 

Pedestrian traffic shall be maintained on a minimum of one side of the street at 
all times in a safe manner. Notice shall be given to pedestrian traffic in advance 
of the construction work site, which directs pedestrians away from the 
construction work site out to an approved crosswalk. 

The cost to maintain traffic at all locations where lead services lines are being 
replaced with copper water services including all necessary removals and 
restoration shall be paid for as a lump sum pay item Minor Traf Devices and Traf 
Regulator Control. 

e. Onsite Storage,
Contractor shall not store materials or equipment at the site of the work for more

than one week prior to the time that the materials or equipment are incorporated into
the work. In addition, the Contractor may not store materials or equipment within
pedestrian walkways. The purpose of these requirements is to minimize disruptions
and inconvenience to the residents and to the operations of institutions, commercial
establishments, etc. Contractor may request a deviation from this requirement from
the City if they submit to the Engineer a plan for storage of materials and equipment
accompanied by written permission from the owner(s) of the property upon which
they will be stored, or if within street ROW, from the City. The City reserves the right,
at no additional cost to the City, to require suitable offsite storage if satisfactory
arrangements for onsite storage cannot be made.

f. Salvage of Materials and Equipment.
Existing materials and equipment removed, and not reused, as a part of the work
shall become Contractor's property. Existing materials and equipment removed by
Contractor shall not be reused in the work except where so specified or indicated.

g. Preconstruction Meeting.
The Contractor for the work covered by this proposal will be required to meet with
the Engineer at a Preconstruction Meeting. The schedule for this meeting will be
set within one week after the award of this Contract. The Engineer will arrange a
time and place for the meeting, will preside at the meeting, and will arrange for
keeping the minutes and distributing the minutes to all persons in attendance.

The meeting shall be attended by:
1. Contractor and his superintendent.
2. Principal subcontractors.
3. Representatives of City including Engineer
4. Others as requested by Contractor, City, or Engineer.
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The purpose of the meeting is to designate responsible personnel and establish a 
working relationship. Matters requiring coordination will be discussed and 
procedures for handling such matters established. 

The agenda will include: 
1. Contractor's tentative schedules.
2. Transmittals, review, and distribution of Contractor's submittals.
3. Processing Applications for Payment
4. Maintaining record documents.
5. Critical work sequencing.
6. Field decisions and Change Orders.
7. Use of premises, office and storage areas, security, housekeeping, and
City's needs.

Also, unless previously submitted to Engineer, Contractor shall bring to the meeting 
a tentative schedule for each of the following: 

1. Progress.
2. Procurement.
3. Shop Drawings and other submittals.

h. Progress Meeting.
Contractor shall schedule and hold bi-weekly progress meetings (monthly if project
is on schedule), and at other times as requested by Engineer or required by
progress of the work. Contractor, Engineer, and all major Subcontractors active on
the site shall be represented at each meeting.

Engineer shall preside at the meetings and provide for keeping and distribution of
the minutes. The purpose of the meetings will be to review the progress of the work,
maintain coordination of efforts, discuss changes in scheduling, and resolve other
problems which may develop.

i. Construction Coordination.
It is anticipated that a mill and overlay, cape seal, and watermain lining on local
streets may occur concurrently with this project. In addition to these known
projects, other projects, including but not necessarily limited to, City of East
Grand Rapids maintenance projects, projects by private developers, and
projects by utility companies may also occur concurrently with this project. The
Contractor shall coordinate his work, including all traffic restrictions, with other

projects to incur the least inconvenience to the public and ensure the timely
completion of the project. No additional payment or time extensions will be
made to the Contractor for this coordination or for the joint use of traffic control
devices.
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j. Utility Coordination.
Contractor shall notify owners of adjacent property and all local utilities and pipeline
companies when prosecution of the work may affect them.

Utilities and other concerned agencies shall be contacted at least 72 hours prior to
excavating near underground utilities or pole lines.

When it is necessary to temporarily deny access by owners or tenants to their
property, or when any utility service connection must be interrupted, Contractor shall
give notices sufficiently in advance to enable the affected persons to provide for their
needs. Notices shall conform to any applicable local ordinance and, whether
delivered orally or in writing, shall include appropriate information concerning the
interruption and instructions on how to limit their inconvenience.

k. Clean Up.
Contractor shall keep the premises free at all times from accumulations
of waste materials and rubbish.  Parkways and sidewalks shall be kept free of
construction materials, debris, and equipment. The area immediately adjacent to the
construction zone shall be left clean and in an orderly manner at the end of each
day. Sidewalks, driveways, and streets outside the construction limits shall be swept
when required.

l. Measurement and Payment.
The cost of work specified in this special specification shall be considered to have
been included in the prices for other pay items listed in the bid form and will not be
paid for separately.

END OF SECTION 



CITY OF EAST GRAND RAPIDS 

SPECIAL PROVISION 
FOR 

LSL REPLACEMENT  WITHIN THE ROW 

HE:JLH 1 of 4 8-19-24

a. Description.
The work shall consist of furnishing and installing pipe and accessories for lead
service line (LSL) replacement and restoring turf, asphalt, and concrete surfaces in
the right of way.   This work shall be in accordance the MDOT 2020 Standard
Specifications for Construction, except as modified herein, and includes furnishing
all labor, equipment and materials required to complete the work.

b. Materials.
All materials furnished by the Contractor shall conform to the Specifications that
follows.  Where reference specifications are used, they shall be considered as
referring to the current edition of latest issue.

Certifications of conformance shall be submitted and shall be approved by the
Engineer before these materials are used in the proposed construction.

Materials for water services shall be as follows:

Copper Water Pipe shall be Type K conforming to ASTM B 88 with 1” minimum 
diameter installed with flared fittings.  Services larger than 1” shall match existing 
unless otherwise approved. 

Corporation Stops shall be 1” Mueller H-15000 or McDonald 4701-22 Mac-PAX 
12” and 2” shall be the Ball Valve type McDonald Model 47-1 BT compression 
fitting with Mueller thread.  Contractor will reuse existing corporation stops for 
service line replacement.  In case of damage requiring corporation stop 
replacement, coordination will be made with the City of East Grand Rapids who 
will provide material and labor to tap the main and replace the corporation stop. 

Curb stops valves shall be ball valve type Ford, Ball Valve Curb Stop – 
Minneapolis Pattern (FB22444MNL) or approved equivalent. 

Curb boxes shall be A.Y. McDonald, Curb Box (5614).  The lids of all boxes shall 
be marked with the word “WATER” or the letter “W.” Buffalo Boxes are not 
permitted. 
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c. Construction.
Trenchless Technology Submittals - The Contractor shall furnish document(s)
supporting the Contractor’s qualifications and experience for the trenchless
technology that the Contractor plans to use.

Equipment and Expertise - The Contractor shall have equipment and expertise,
appropriate for horizontal directional drilling, horizontal boring, pneumatic piercing
(impact moling), pipe bursting/splitting, pipe pulling, or other Engineered approved
trenchless installations. This includes the preparation and maintenance of the bore
path using drilling fluids as appropriate for the geology of the soils. The Contractor
shall also have experience in safety and dependability installing, in similar geology,
similar size and length of piping involved.

General - The Contractor shall install water services when specified or when
directed by the Engineer.  Water services shall include the connection to the water
main, the curb stop and box, and the water service piping.  All services shall be
inspected by the City of East Grand Rapids DPW before the trench is backfilled.
DPW week day hours are between 7:00 a.m. and 3:30 pm.  All inspections must
take place between these hours.

Only Department of Public Works personnel are authorized to open or close valves
on mains in service in conjunction with the Contractor’s work.  The Contractor shall
make the necessary arrangements with the Department of Public Works for opening
and closing valves, which shall be subject to such limitations on the time and
location of shutoff as requirements of the water system shall impose.

The Contractor shall not operate any valve in any water main in service, except that
in case of emergency he shall, with the approval and under the direction of the
Department of Public Works, operated such valves as directed to relieve the
emergency.  In case of emergency shutoff, the Contractor shall immediately notify
the Fire Department and consumers affected of the time and probable duration of
each shutoff.

Location - The locations of water services shown on the Plans are approximate.
These locations may be adjusted where necessary to best serve the various
properties.  Exact locations will be determined by the Engineer before the services
are installed and prior to tapping the main.

Tapping the Main - Unless otherwise specified, all work of tapping the water main
shall be performed by the City of East Grand Rapids Department of Public Works
using an approved tapping machine.

The Contractor shall keep an accurate record of measurements from the
nearest valve or hydrant to each corporation or other connection to the main.
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These measurements shall be recorded on an as-built plan to be furnished by 
the Contractor to the Owner before final payment will be made to the 
Contractor. 

Length and Depth - All water services shall be laid at a minimum depth of 5 feet from 
the finished grade and at right angles to the street line and shall extend to the street 
right-of-way (property line) unless otherwise directed.  No payment will be made for 
pipe laid beyond this point unless specifically ordered by the Engineer.

Setting Curb Boxes - Curb boxes shall be set plumb over the curb stop and shall be 
firmly supported without transmitting load or stress to the stop.  When set to grade, 
there shall be a minimum of two complete revolutions of the barrel remaining on the 
threaded portion of the unit.  

After backfilling is completed, all curb boxes shall be adjusted to finished grade and 
each curb stop shall be tested by operating with a standard curb wrench. 

Exploratory Investigation – Establish necessary lane, shoulder and/or sidewalk 
closures required to perform work. Advance the exploratory excavation using vacuum 
boring excavation, hand digging, conventional machine excavation, video camera, or 
a combination thereof subject to approval of the Engineer.  Allow the Engineer access 
to document the necessary information and provide photo documentation of results 
within hours if verified to be copper (lead lines will be replaced). 

Placing and compacting backfill is incidental to the pay item.  The restoration of 
aggregate base, curb and gutter, sidewalk, concrete driveway, hma pavement, and 
turf shall be measured and paid for separately for each investigation. 

d. Measurement and Payment.  The completed work, as described, will be measured
and paid for at the contract unit price using the following pay items:

Pay Item Pay Unit

Water Service, _inch, Long Side .................................................................... Each 

Water Service, _inch, Short Side .................................................................... Each 

Water Service, _ Inch, Long Side shall include the excavation of bore pits; removal 
of existing materials; utilization of directional drilling or other approved trenchless 
technology, placement of a new copper pipe, curb stop, curb box, and all fittings 
required to make the connections; providing, placing, and compacting backfill.   

The removals of the existing curb and gutter, sidewalk, concrete driveway, and hma 
pavement shall be paid for separately.  Additionally, the restoration of aggregate 
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base, curb and gutter, sidewalk, concrete driveway, hma pavement, and turf shall be 
measured and paid for separately for each water service installation. 

Water Service, _ Inch, Short Side shall include the excavation of bore pits; removal 
of existing materials; utilization of directional drilling or other approved trenchless 
technology, placement of a new copper pipe, curb stop, curb box, and all fittings 
required to make the connections; providing, placing, and compacting backfill. 

The removals of the existing curb and gutter, sidewalk, concrete driveway, and hma 
pavement shall be paid for separately.  Additionally, the restoration of aggregate 
base, curb and gutter, sidewalk, concrete driveway, hma pavement, and turf shall be 
measured and paid for separately for each water service installation. 

END OF SECTION 
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a. Description.
The work shall consist of furnishing and installing pipe and accessories for lead
service line (LSL) replacement and restoring lawn, landscaping, sprinkling,
sidewalks, driveways and etc. outside the right of way.   This work shall be in
accordance the MDOT 2020 Standard Specifications for Construction, except as
modified herein, and includes furnishing all labor, equipment and materials required
to complete the work.

b. Materials.
All materials furnished by the Contractor shall conform to the Specifications that
follows.  Where reference specifications are used, they shall be considered as
referring to the current edition of latest issue.

Certifications of conformance shall be submitted and shall be approved by the
Engineer before these materials are used in the proposed construction.

Water Services.  Materials for water services shall be as follows:

Copper Water Pipe shall be Type K conforming to ASTM B 88 with 1” minimum
diameter installed with flared fittings or ENDOT Endopure PE 4710 HDPE Pipe with
1” minimum diameter if approved as an alternate by engineer.  Services larger than
1” shall match existing unless otherwise approved.

Construction Restoration.  Materials for restoration shall be as follows:

All materials used to restore any lawn, landscaping, sprinkling, sidewalks, driveways,
and etc. disturbed by the construction of water services outside the public ROW
shall also be in accordance with the project specifications and shall match the
existing material being disturbed, or as Directed by the Engineer.

c. Construction.

Trenchless Technology Submittals - The Contractor shall furnish document(s)
supporting the Contractor’s qualifications and experience for the trenchless
technology that the Contractor plans to use.

Equipment and Expertise - The Contractor shall have equipment and expertise,
appropriate for horizontal directional drilling, horizontal boring, pneumatic piercing
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(impact moling), pipe bursting/splitting, pipe pulling, or other Engineered approved 
trenchless installations. This includes the preparation and maintenance of the bore 
path using drilling fluids as appropriate for the geology of the soils. The Contractor 
shall also have experience in safety and dependability installing, in similar geology, 
similar size and length of piping involved. 

General - The City will make good faith effort to obtain signed agreements from 
individual property owners for the water service construction outside the ROW. Prior 
to starting any work outside the ROW, the Contractor shall verify with the Engineer 
that the appropriate agreements have been obtained from the property owner. No 
work is to be done on private property without a signed agreement. Contractor to 
attempt to obtain a signed agreement if the City has not done so. 

Plumbing permits will be required for work performed inside and outside existing 
buildings. The Contractor shall secure and pay for all required permit fees from the 
Cascade Township Building Inspector.  All plumbing work downstream of the water 
meter shall be performed by a licensed plumber in possession of a valid permit.  

Exploratory Investigation – Establish necessary lane, shoulder and/or sidewalk 
closures required to perform work. Advance the exploratory excavation using vacuum 
boring excavation, hand digging, conventional machine excavation, video camera, or 
a combination thereof subject to approval of the Engineer.  Allow the Engineer access 
to document the necessary information and provide photo documentation of results 
within hours if verified to be copper (lead lines will be replaced). 

Placing and compacting backfill is incidental to the pay item.  The restoration of 
aggregate base, curb and gutter, sidewalk, concrete driveway, hma pavement, and 
turf shall be measured and paid for separately for each investigation. 

Water Service Outside of the Right of Way - The Contractor shall construct water 
services outside the public ROW and re-connect them to the existing copper water 
service at the curb stop or copper tail piece. 

1. Prior to construction of the proposed water service, the Contractor and licensed
plumber shall coordinate with the Engineer and the property owner to determine the
location of the proposed service, new meter location (if required) and construction
schedule.
2. Place water services perpendicular to the water main unless otherwise approved
by the Engineer, and a minimum of 5 feet deep from finish grade using trenchless
technology.
3. Concrete that is undermined during excavation shall be removed and replaced.
4. Provide a minimum of 6 inches clearance between existing utilities and the new
water service.
5. Provide sanitary sewer lateral post construction video to the City of East Grand
Rapids for all sanitary sewer laterals that run parallel to water services in the same
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trench.  The contractor to repair any damage to existing sanitary sewer laterals at their 
expense.   

Basement Penetration - Core drill 3-inch maximum hole for 1 inch or 1.5 inch copper 
service. Coordinate hole size for copper services over 1.5 inch with Engineer. Hole 
to be minimum of 5 feet below exterior finished grade. The contractor may elect to 
directionally drill through a saw cut, removed, and replaced 12”x12” opening in the 
basement floor.  The water service may be fed into the house through the basement 
floor with tunneling equipment. Seal void between hole and copper in accordance 
with the Michigan Plumbing Code and the Michigan Residential Code. 

SECTION 315 PENETRATIONS 
315.1 Sealing of annular spaces. 
The annular space between the outside of a pipe and the inside of a pipe sleeve 
or between the outside of a pipe and an opening in a building envelope wall, floor, 
or ceiling assembly penetrated by a pipe shall be sealed in an approved manner 
with caulking material, foam sealant or closed with a gasketing system. The 
caulking material, foam sealant or gasketing system shall be designed for the 
conditions at the penetration location and shall be compatible with the pipe, 
sleeve and building materials in contact with the sealing materials. 
Existing service lines may not be used for new connections, unless approved by 
Engineer. 

Connection of New Service Line: 
1. Connect new copper water service line to new shut off valve and meter within 5
feet of basement wall, or as approved by the Engineer.  City of East Grand Rapids will
provide the contractor new meters for installation in instances that the existing meter
needs to be replaced.
2. Continue copper piping to existing house plumbing, matching existing size, 1 inch
minimum. Connect to maximum pipe size of system. Provide all copper, valves and
fittings necessary to make connection.
3. If electric panel ground wire is connected to the existing water service, reconnect
the ground wire to the existing water service. No splices allowed unless installed by
an electrician and approved by Engineer/electrical inspector.  All grounding must be
in compliance with the Michigan Building Code.
4. Flush water system until water clears, check all new plumbing for leaks.
5. Following the flushing by the Contractor, the Contractor shall notify the customer
with written instructions (provided by the City) to flush the interior system before using
any water.
6. Restore temporary removals or damages to the lawn, driveway, or building.
7. The Contractor shall not connect proposed copper back to an existing lead service
for any reason, temporary or otherwise, unless approved in writing by the Engineer.
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d. Measurement and Payment.  The completed work, as described, will be measured
and paid for at the contract unit price using the following pay items:

Pay Item Pay Unit

Water Service, _inch (Curb Box to Meter) ...................................................... Each 

Water Service, _inch (Curb Box to Meter over 50 Feet)  ..................................... Ft 

Water Service, Plumbing Allowance ............................................................ Dollars 

Water Service, _inch (Curb Box to Meter) shall be payment in full for placement of 
new copper water service from the curb box line or connection at copper tail piece to 
the meter location utilizing directional drilling or other approved trenchless 
technology, and includes furnishing and placing all copper piping, fittings, a new 
valve on the City side of meter, sand backfill, obtaining plumbing permit, and any 
incidental work required for the proper placement of the water service. Water 
Service, _inch (Curb Box to Meter) shall also include the building penetration and all 
materials, labor, and equipment, including the services of a licensed plumber, 
required to replace the water service inside and within five feet of a building and 
connect the service to the meter setting on the water supply side of the meter and to 
the customer side of the meter location. 

Water Service, _ Inch (Curb Box to Meter, over 50 Feet) shall be paid per foot of 
copper water service only where service length exceeds 50 feet measured from the 
connection to existing copper curb stop.  The firsts 50 feet of water service is 
included in the Water Service, _ Inch, Curb Box to Meter pay item.  Water Service, _ 
Inch, Curb Box to Meter and Water Service, _ Inch, Curb Box to Meter, over 50 Feet 
will be paid in conjunction with each other where a single water service exceeds 50 
feet of new service line. 

Water Main Construction, Plumbing Allowance is an allowance established to pay for 
all Engineer approved materials, labor, and equipment, including the services of a 
licensed plumber, required to relocate the water service inside the structure more than 
5 feet horizontally from the existing meter location (i.e. from middle of structure to front 
wall) and connect the service to the proposed service meter on the customer side of 
the meter. The allowance shall be utilized when piping downstream of the meter is 
installed more than 5 feet horizontally to connect the new meter location to the existing 
interior plumbing system.  

With the agreement of the homeowner and approval of the Engineer, the contractor 
may elect to directionally drill to an existing meter location that is more than 5 feet from 
the basement wall and connect the new water service to the existing meter location.  
The contractor will provide an estimate of cost to the Engineer for approval prior to 
competing the work. 
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Where the work is performed by a subcontractor, the Contractor will be paid for the 
amount invoiced (itemized) plus an additional 6% of the invoiced cost as 
reimbursement for the Contractor’s administrative costs. Where the Contractor will be 
performing the work with his own forces, the work will be paid for using predetermined, 
negotiated prices. If the Contractor and Engineer cannot agree upon prices, the work 
will be paid for by force account in accordance with section 109.07 of the MDOT 
Standard Specifications for Construction. 

END OF SECTION 
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a. Description.  This work shall consist of installing a corporation stop adaptor and any
necessary fittings to increase the corporation stop adaptor fitting to a 1-inch copper
connection including the furnishing of all labor, equipment, and materials. The
placement of tap adaptor, fittings and appurtenances shall also include the excavation
and backfilling of the trench with Class II material as necessary.

b. Materials.
1. Straight Coupling (Tap Adaptor)

A. Mueller Co. Straight Service Fitting H15505N
B. Ford Strait Coupling C102-13NL for 1/2 x 3/4 inch; C102-23NL 5/8 x 3/4 inch;

C102-34NL 3/4 x 1 inch; or C102-44-NL for 1x1 inch
C. A.Y. McDonald Mfg Co NL Service Fitting 74742 (5/8 x 1 inch and 3/4 x 1 inch)
D. Mueller Co.; Ford; Red Hed; Cannon Machine Inc Manufactured Fitting (1 5/8

inch x 1 inch, 1 3/4 inch x 1 inch, 2 inch x 1 inch, and 2 1/2 inch x 1 inch)
E. or approved equal.

2. Copper Coupling (to increase from 3/4 inch flare fitting to 1 inch flare fitting)
A. Mueller Co. H15400N
B. Ford C22-34-NL
C. Ford C02-34-NL 3/4 x 1
D. or approved equal.

c. Measurement and Payment.  The completed work, as described, will be measured
and paid for at the contract unit price using the following pay items:

Pay Item Pay Unit

Tap Adaptor, 1/2 inch x 3/4 inch 
including fittings to increase to 1 inch copper connection ............................... Each 

Tap Adaptor, 5/8 inch x 3/4 inch 
including fittings to increase to 1 inch copper connection ............................... Each 

Tap Adaptor, 3/4 inch x 1 inch ........................................................................ Each 

Tap Adaptor, 1 inch x 1 inch ........................................................................... Each 

Tap Adaptor, 1 5/8 inch x 1 inch ..................................................................... Each 
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Tap Adaptor, 1 3/4 inch x 1 inch ..................................................................... Each 

Tap Adaptor, 2 inch x 1 inch ........................................................................... Each 

Tap Adaptor, 2 1/2 inch x 1 inch ..................................................................... Each 

Payment for Tap Adaptor,_____ shall include all labor, equipment and materials 
required to install the tap adaptor and necessary fittings and appurtenances. 

d. General.  The City of East Grand Rapids has a large quantity of typically used Tap
Adapters (1 5/8 inch x 1 inch, 1 3/4 inch x 1 inch, 2 inch x 1 inch, and 2 1/2 inch x 1
inch) in inventory at the Department of Public Works.  The contractor will coordinate
with the DPW to furnish the larger typically used Tap Adapters.  The contractor will be
responsible for the other smaller adapters or miscellaneous other sizes encountered
during the project.
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a. Description.  This work consists of establishing and restoring turf surfaces.  This work
shall be in accordance with Sections 816 and 917 of the MDOT 2020 Standard
Specifications For Construction, except as modified herein, and includes furnishing all
labor, equipment and materials required to complete the work.

b. Materials.
1. Topsoil:  The topsoil used to establish and restore turf surfaces may be furnished

or salvaged material.  The topsoil shall meet all the requirements of Section 917.07
and shall be screened by passing through a 1-inch sieve.

2. Seed Mixture:  City approved premium sun and shade grass mix.
3. Fertilizer:  Class A in accordance with Section 917.10.B.2.
4. Sprinkler Repair:  All piping, fittings, and sprinkler heads shall be replaced in kind

to match existing conditions.  Sprinkler heads shall be replaced with the same
manufacturer and comparable model as present in the existing sprinkling
system(s).

c. Construction.
1. Topsoil:  Shall be constructed in accordance with Section 816 and shall be placed

at 4 inches thick minimum.
2. Seed:  Shall be constructed in accordance with Section 816 and shall be broadcast

and raked into the prepared seed bed.
3. Fertilizer and Mulch:  Shall be constructed in accordance with Section 816.
4. Underground Sprinkling:  Any sprinklers damaged during construction shall be

repaired and/or replaced by a Licensed Irrigation Contractor. This item includes
all equipment, time, and labor required to repair private sprinkler systems that are
damaged as a result of the construction.

Seeding shall be done by the Hydroseeding method.  Hydro seeding method 
application shall be as follows: 

Hydro Mulch shall be placed at a minimum of 2000 pounds per acre. The hydro mulch 
shall contain a minimum of 220 lbs. approved premium sun and shade grass mix and 
84 lbs of each of the nutrients (12-12-12) per acre. The mulch shall consist of virgin 
wood fibers or an approved equal material. Wood fiber shall have a moisture content 
of not less than 7% or more than 13%, shall be no less than 98.4% organic matter, 
shall have a PH not less than 4.3 nor more than 5.3, shall be dyed green to aid in 
visual metering during application, and shall be mixed and applied in accordance with 
standard accepted procedures. 
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Begin this work as soon as possible after final grading of the areas designated for turf 
establishment but no later than the maximum time frames stated in subsection 208.03 
of the 2020 Michigan Department of Transportation Standard Specifications for 
Construction. 

Prior to placing prepared soil, shape compact and assure all areas to be seeded are 
weed free. Place prepared soil to a minimum depth of 4 inches, to meet proposed 
finished grade. Remove any stones greater than or equal to 1 inch in diameter. If the 
area being restored requires more than the minimum depth of prepared soil to meet 
finished grade, this additional depth must be filled using prepared soil or, at the 
Contractor’s option, embankment. Furnishing and placing this additional material will not 
be paid separately, but shall be considered to be included in the item Turf Establishment 
or the item Roadway Grading. 

Seeding shall normally be placed prior to October 10. Extension of this time shall be 
at the discretion of the Engineer. 

It shall be the responsibility of the Contractor to produce a healthy, uniform, close 
stand of grass, free of weeds and surface irregularities, with coverage exceeding 90 
percent over any 10 sq. ft. and bare spots not exceeding 5 by 5 inches. 

Reseeding: Seeded areas that do not show uniform germination as determined by the 
engineer within 3 weeks of installation shall be reseeded. Parts of the seeded area 
that fail to show uniform development as determined by the engineer shall be 
reseeded and such reseeding shall continue until the contractor produces a uniform 
close stand of grass, free of weeds.  

If the engineer deems it necessary, the contractor must apply weed treatment within 3 
days of being notified by the engineer. The Contractor shall not apply weed treatment 
until after the third mowing of the lawn. 

All costs associated with reseeding, weed killing, or other work required to establish 
acceptable turf shall be the responsibility of the contractor unless otherwise approved 
by the engineer. 

Damage to seeded areas resulting from erosion or the contractor’s operations shall 
be repaired by the contractor until the lawn areas are acceptable. 

Maintenance Period: Maintain and establish turf by watering, fertilizing, weeding, 
mowing, trimming, replanting, and performing other operations as required to establish 
healthy, viable turf. Roll, regrade, and replant bare or eroded areas and remulch to 
produce a uniformly smooth turf. Provide materials and installation the same as those 
used in the original installation. 

Fill in as necessary soil subsidence that may occur because of settling or other 
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processes. Replace materials and turf damaged or lost in areas of subsidence. In 
areas where mulch has been disturbed by wind or maintenance operations, add new 
mulch and anchor as required to prevent displacement. 

Apply treatments as required to keep turf and soil free of pests and pathogens or 
disease. Use integrated pest management practices whenever possible to minimize 
the use of pesticides and reduce hazards. 

The Contractor's responsibility to maintain the turf shall end when the engineer is 
satisfied the above requirements have been met and a good stand of weed-free grass 
has been established. The Contractor shall also issue an informative instruction sheet 
or booklet to each adjacent property owner outlining the need for water, weed killer, 
etc., and take proper time to apply the same. However, any failure on the part of the 
property owner to properly care for the restored lawn area prior to the Contractor 
achieving an acceptable lawn of weed-free grass shall in no way relieve the Contractor 
of his responsibility as set forth above. 

Final inspection of the seeded areas will be made at the conclusion of the 
maintenance period. 

d. Measurement and Payment.  The completed work, as described, will be measured
and paid for at the contract unit price using the following pay items:

Pay Item Pay Unit

Turf Restoration .................................................................................. Square Yard 
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5. CONTRACTOR TO NOTIFY RESIDENT'S OF SERVICE INTERRUPTION A MINIMUM OF 24 HOURS PRIOR TO
SERVICE LINE REPLACEMENT.
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Figure 2: Typical 5/8" x 3/4" or Full 3/4" Residential Meter Setting 
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 Figure 5: 2" of Smaller Commercial Meter Setting with Optional Irrigation Meter and/or Limited Fire 
Service T2 OMNI 
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EAST GRAND RAPIDS STANDARD SERVICE PROVIDER AGREEMENT 
 

This Agreement is made by and between the City of East Grand Rapids, a constitutional body of 
the State of Michigan “City” and                “Contractor”. 

For good and valuable consideration, the parties agree as follows: 

1. General Purpose.  The general purpose of this Agreement is to engage the professional 
services of Contractor for                                           “Services”.  The Work, Scope, 
Timetable, Compensation, and list of Contractor’s Personnel are more fully set forth in 
the attached schedules A, B, C, and D, and incorporated herein.  The City will assign a 
representative “City Liaison(s)”, as named here                                     .  Only directives 
from the City Liaison shall be recognized by the Contractor. 
 

2. General Duties of the Contractor.  Contractor shall perform in conformance with the 
attached schedules, A, B, C and D incorporated herein and agrees to perform such 
professional services with the standard of professional care and skill customarily 
provided in the performance of such services.  Contractor agrees to perform these 
services to the satisfaction of the City from time to time during the term of this 
Agreement. 

 
3. Term.  The term of this Agreement shall be from                           . 

 
4. Timetable.  The timetable set forth in the attached Schedule B shall be adhered to unless 

such period is otherwise extended by the City.  Contractor shall be responsible to the City 
for any damage caused by the failure by Contractor to comply with the timetable.  Time 
is of the essence in this Agreement. 

 
5. Contractor’s Capacity and Responsibilities.  It is expressly understood that the Contractor 

is an independent contractor and not the agent, partner, or employee of the City.  
Contractor and Contractor’s workers, if any, are not employees of the City and are not 
entitled to tax withholdings, Workers’ Compensation, unemployment compensation, or 
any employee benefits, statutory or otherwise by the City.  Contractor shall not have the 
authority to enter into any contract or agreement to bind the City and shall not represent 
to anyone that the Contractor has such authority.  Contactor represents and warrants to 
the City that in performing the Services, Contractor will not be in breach of any 
agreement with a third party.  Contractor agrees that he/she is subject to City ordinances 
and regulations, laws of the United States and of the State of Michigan, and that, in the 
event of violation of these, or behavior that is considered to be detrimental to the general 
public or the City, the City shall have the right to dismiss Contractor without prior notice. 

 
6. Confidentiality of Information.  Contractor agrees to keep confidential and not to disclose 

to third parties any information provided by the City pursuant to this Agreement unless 
the Contractor has received prior written consent of the City to make such disclosure.  
This obligation of confidentiality does not extend to any information that: (1) Was in the 
possession of the Contractor at the time of disclosure by the City, directly or indirectly; 
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(2) Is or shall become, through no fault of the Contractor, available to the general public; 
or (3) Is independently developed and hereafter supplied to Contractor by a third party 
without restriction or disclosure.  This provision shall survive expiration and termination 
of this Agreement. 

 
7. Suspension or Termination of Contract.  The City reserves the right to suspend 

indefinitely or terminate the contract and the Contract Services to be rendered by 
Contractor upon oral or written notice to Contractor for any reason within 30 days’ 
notice.  In the event of termination prior to completion of all Services described in section 
1 and Schedule A, the amount of the total fee to be paid Contractor shall be determined 
by the City on the basis of portion of the total work actually completed up to the time of 
such termination. 

 
8. Insurance.  The following requirements are applicable to all contracts entered into by the 

City: 

The Contractor shall continuously maintain, during the life of the contract, insurance 
coverage of the type and amount specified below: 

 
 General Liability:  Comprehensive form, including premises/operations, independent 

contractors, and contractual liability insurance, and explosion and collapse, 
underground (only if excavation or tunneling involved), and products/completed 
operations hazards.  Minimum Amounts: $1,000,000 per occurrence bodily injury, 
$1,000,000 per occurrence property damage. 

 
 Automobile:  Michigan "no-fault" coverage, residual automobile liability, 

comprehensive form, covering owned, hired and non-owned automobiles. Minimum 
Amounts:  "No-fault" coverage - statutory. Residual liability $1,000,000 combined 
single limit. 

 
 Worker's Compensation and Employer's Liability. Minimum Amounts:  Worker's 

Compensation - statutory. Employer's Liability: $100,000. 
 

These coverages shall protect the Contractor, subcontractors, the City and its employees, 
agents and representatives against claims arising out of the work performed.  Certificates 
evidencing the above coverage, with a 20-day cancellation clause, shall be filed with City 
Services for the City before the described work begins.  New certificates must be supplied 
if the policy(ies) represented by a filed certificate are canceled, reduced, not renewed, or 
in any way allowed to lapse. 

 
In case of cancellation of any required insurance during the term of the contract, the 
Contractor shall cease operations as of the date of termination and shall not resume 
operations until new insurance is in force. 

 
All of the insurance specified above is to be furnished unless the reference thereto is 
deleted and the deletion initialed by the City Liaison or authorized designee. 
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The Owner's Protective Liability policy as specified shall be written to include the City of 
East Grand Rapids, Michigan, as named insured.  
 

9.  Bond Requirements:  Applicable:Yes/No. 

 
A bid bond in the amount of 5% payable to the City of East Grand Rapids is required as a 
guarantee of good faith.  If the Contractor is the successful low bidder and fails to enter 
into a contract or to furnish satisfactory bonds and certificates of insurance to the City of 
East Grand Rapids within 7 days after being furnished with a contract, the said bond shall 
be forfeited to the City of East Grand Rapids as liquidated damages. 
 
If this Agreement is for a public improvement construction project costing $50,000 or 
more, performance and payment bonds in an amount equal to the Agreement amount are 
required and must be provided before starting any of the Services. 

 
A payment bond is required for the project total noted in Schedule C shall be submitted 
utilizing American Institute of Architects AIA Document 312. 
 
A performance bond is for the project total noted in Schedule C shall be submitted 
utilizing American Institute of Architects AIA Document 312. 

 
 

10. Indemnification and Hold Harmless.  Contractor agrees that any personal injury to 
Contractor or third parties or any property damage incurred in the course of performance 
of the Services shall be the responsibility of Contractor to the extent such damages are 
caused by Contractor.  Contractor agrees to indemnify the City, its governing board, 
officers, employees and agents from and against all costs, losses, damages, liabilities, 
expenses, demands, and judgements, including court costs and attorney’s fees, which 
may arise out of Contractor’s negligent performance of the Services, except to the extent 
such are caused by the sole fault or negligence of the City. 
 

11. Notice.   Any notice to either party hereunder must be in writing signed by the party 
giving it and shall be served either personally or by registered or certified mail addressed 
as follows: 

 
To the City:     To the Contractor: 
City of East Grand Rapids 
750 Lakeside Dr. SE 
East Grand Rapids, MI 49506 
 
Or to such other addresses as may be hereafter designated by written notice.  All such 
notices shall be effective only when received by the addressee. 
 

12. Entire Agreement; Modification.  This Agreement (and its attachments, if any) 
constitutes the entire understanding between the parties with respect to the subject matter 
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hereof and may not be amended except by and agreement signed by Contractor and an 
authorized representative of the City. 
 

13. Severability. The terms of this Agreement are severable such that if any term or provision 
is declared by a court of competent jurisdiction to be illegal, void, or unenforceable the 
remainder of the provisions shall continue to be valid and enforceable. 

 
14. Governing Law and Compliance.  This Agreement shall be governed by and construed 

under the laws of the State of Michigan which shall be the forum for any lawsuits arising 
from or incident to this Agreement.  Each party will be individually responsible for 
compliance with all laws, including anti-discrimination laws, which may be applicable to 
their respective activities under this Agreement. 

 
15. Non-Waiver.  The delay of failure of either party to exercise any of its rights under this 

Agreement for breach thereof shall not be deemed to be a waiver of such rights, nor shall 
the same be deemed to be a waiver of any subsequent breech, either of the same 
provision or otherwise. 

 
16. Assignment.  Contractor may not assign the rights of obligations under this Agreement 

without the City’s prior written consent. 
 

17. Authority.   The parties warrant that they have the authority to enter in to this Agreement 
and that entering onto this Agreement is not restricted or prohibited by any existing 
agreement to which they are parties. 

 

 

IN WITNESS WHEREOF, the authorized representatives of the parties have executed this 
Agreement on this ___ day of ________, 20___. 

 

City of East Grand Rapids:    Contractor: 

Signature:  _____________________  Signature:  _____________________ 

Title:  Mayor _______________  Title:  _____________________ 

 

Signature: _____________________   

Title:  City Clerk  ___ 
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SERVICE PROVIDER AGREEMENT SCHEDULE 

Detail and Explanation of the Agreement between “City” and Contractor” 

SCHEDULE A:  WORK SCOPE 

Project Description: 

 

 

Initials City: ________  Initials Contractor: ________ 

SCHEDULE B: TIMETABLE 

Start Date: 

Completion Date: 

Initials City: ________  Initials Contractor: ________ 

SCHEDULE C: COMPENSATION 

Payment Amount and Schedule: 

 

Initials City: _______   Initials Contractor: ________ 

SCHEDULE D: CONTRACTOR’S PERSONNEL 

List of Personnel: 

 

 

 

Initials City: _______   Initials Contractor: ________ 

 

 



Kent County Purchasing Division
BID 5805: Lead Service Line Replacement (Project 2) ‐ City of East Grand Rapids
Due: 10/3/24 at 2:30 pm

Description Vendor Total Comments
Total Bid All Seasons Underground Construction Inc $404,424.00
Total Bid CL Trucking & Excavating, LLC $445,049.50
Total Bid Duke's Root Control Inc $468,662.24
Total Bid Five Star Energy Services LLC $379,828.00
Total Bid Groundhawg Excavating & Landscaping llc $255,293.50
Total Bid SPS Pro Plumbing $287,895.00
Total Bid Tubergen Construction $271,486.25

Note:  This document shall not be construed as a comment on the responsiveness and is subject to change during the review process.  This information is not an 
indicator of award.
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References 

Please list three (3) client references. The City reserves the right to contact the references set forth below and 
references other than, and/or in addition to, those being furnished below. 

Company and Contact Name: City o f wyany 
Address: 

Phone/E-Mail: Shimo- 6 1 6 - 5 3 0 - 7 2 6 0

Company and Contact Name: 

Address: 

Phone/E-Mail: 

Cif of Rackfen 
Phil - 6 1 6 - 2 9 9 - 9 1 5 0 

Company and Contact Name: CiD of 6R 
Address: 

Phone/E-Mail: c ha l -616-456-4094 



Pay Item

0001 1500001 

0002 2040020 

0003 2040050 

0004 2040055 

0005 3020020 

0006 5010025 

0007 8010005 

0008 8020002 

0009 8020038 

0010 8020040 

0011 8030044 

0012 8030046 

0013 8120170 

0014 8120370 

0015 8167011 

0016 8237001 

0017 8237001 

0018 8237001 

0019 8237001 

0020 8237050 

0021 8237050 

Description 

Mobilization, Max 

Curb and Gutter, Rem 

Pavt, Rem 

Sidewalk, Rem 

Aggregate Base, 8 inch 

Hand Patching 

Driveway, Nonreinf Conc, 6 inch 

Curb, Conc, Det E2 

Curb and Gutter, Conc, Det F4 

Curb and Gutter, Conc, Det F6 

Sidewalk, Conc, 4 inch 

Sidewalk, Conc, 6 inch 

Minor Traf Devices 

Traf Regulator Control 

_ Turf Restoration 

_ Water Service, 1 Inch (Curb Box to Meter, over 50 Feet) 

- Waler Senice, 1.25 Inch (Curt Box 10 Meter, over 50 
Wiler Senice, 15 hch (Curt Box lo Meter, over so 
_ Water Service, 2 Inch (Curb Box to Meter, over 50 Feet) 

_ Water Service, 1 Inch (Curb Box to Meter) 

_ Water Service, 1.25 Inch (Curb Box to Meter) 

Contract # 1120-2 (City of East Grand Rapids) 
MERL: 2023.5.0 

Quantity Units 

1 | LSUM 

60 F t 

87| Syd 

5 0 Syd 

20 Syd 

4| Ton 

Syd 

20 Ft 

20 Ft 

20 Ft 

375 Sft 

75 Sft 

1 LSUM

1 LSUM 

960 Syd 

200 Ft 

50 Ft 

50 Ft 

50 

57 Ea 

1 Ea 

Unit Price 
Dollars Cts 

3 5 

1 0 

- 

- 

- 

3 6 
1 8 0 
6 8 
2 5 

2 7 

2 5 

7 , 5 0 
7 . 3 5 
1 2 5 

1500 
1 0 s 

50 

- 

- 

- 

2 2 

2 7 

29 

31 
3750 

3870 

Bid Amount
Dollars Cts 

0 0 

2 1 0 0 

6 0 9 | -

5 0 0 

730 
7 2 0 

4 5 5 6 

5 0 0 - 

5 4 0 - 

5 0 0 

2812 

2 3 1 25 

1 2 5 

- 1 5 0 0

- 

10,080

4 4 0 0 

15011375 

70 พ อ ร 

25 1587 S O 

2 3 , 3 2 5   - 
3870 - 

Page 2 of 3 



Pay Item Description Quantity Units 

0022 8237050 Water Service, 1.5 Inch (Curb Box to Meter) Ea 

0023 8237050 _ Water Service, 2 Inch (Curb Box to Meter) 1| Ea 

0024 8237050 _ Water Service, Exploratory Investigation 1 Ea

0025 8237060 _ Water Service, Plumbing Allowance 1 Dir 

Unit Price 
Dollars Cts 

3995 | 

4 3 7 5 - 
1,000 00 
⼗ 

10,000 00 
+ 

Bid Amount 
Dollars Cts 

3 9 9 5 - 

4 3 9 5 
1,000 00 
⼗ 

10,000.00 

Total Bid: 

C o n t r a c t o r : Tuborgen Undorground 

(Signature) 

1 0 - 3 - 2 4 
(Date) 

Contract # 1120-2 (City of East Grand Rapids) 
MERL: 2023.5.0 

Page 3 of 3 

271,486 25
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PURCHASING DIVISION 
Joni Laming, Manager 

(616) 632-7720 
purchasing@kentcountymi.gov  

 
 

SOLICITATION 
 

Solicitation Type Bid 
Solicitation Number  5805 
Description  Lead Service Line Replacement (Project 2) - City of East Grand 

Rapids 
Date of Issuance 9/16/2024 
Inquiries Deadline Date & Time (local) 9/30/2024, 2 PM 
Due Date & Time (local) 10/3/2024, 2:30 PM 
Buyer Name Underhill 
 
INTRODUCTION 
The Kent County Purchasing Division is soliciting bids for Lead Service Line Replacement for the City of 
East Grand Rapids with a final completion date of June 30, 2025 
 
BID OPENING 
The sealed submissions will be publicly opened and read aloud by the Kent County Purchasing Division.  
Kent County Purchasing Division will conduct public openings via teleconference.  Click here to join the 
public opening. 
 
SOLICITATION DOCUMENTS 
This Solicitation is distributed by Kent County for the benefit of the named local agency and County 
registered bidders through distribution of this request.  The Kent County Purchasing Division will assist 
but does not authenticate the Solicitation documents or award processes for the Solicitation.  
 
SCOPE 
Invitation to Bid, Bid Sheet, and Scope of work are attached  
 
The Itemized Bid Sheet must be filled out completely and attached to the respondent’s submission. 
 
The Kent County Standard Submission Terms posted on the Bid Opportunities page of the Kent County 
Purchasing Division website are incorporated by reference and shall be deemed to have the same force 
and effect as if fully set forth herein. 
 
INQUIRIES 
Any and all communication regarding this Solicitation shall be on the Kent County Purchasing Division 
Inquiry Blog via the Bid Opportunities page or during pre-proposal meetings.  Kent County reserves the 
right to determine the response format or not respond, at its sole discretion. 
 
 

https://kentcountymi.zoom.us/j/83015926660
https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
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INVITATION FOR BID/RFQ SUBMISSION 
Complete submissions must be received in the Kent County Purchasing Division on or before the due 
date/time specified by the designated clock (local time).  Late, faxed, or emailed responses will NOT be 
considered. 
 
Submissions may be submitted electronically on the Bid Opportunities page of the Kent County 
Purchasing Division's website.  Respondent must include a complete submission as 1 non-password 
protected PDF document with the following: 
 
 Itemized Bid Sheet and Bid Bond, if applicable. 

 
Respondent shall submit the Submission Form (“Bid Form” “Response Form”) posted on the Bids 
Opportunities page of the Kent County Purchasing Division’s website.  Click the Submit Online icon to 
submit electronically or to print the Submission Form.  Respondent must submit the Bid Bond with 
Submission Form.  
 
The time required to upload a submission may vary. Respondent assumes all risks associated with 
electronic submission, including all technological difficulties, and deems the County and its service 
provider harmless and without fault.  Successful electronic submissions are confirmed via Respondent's 
email.  Respondent shall view the link in the confirmation email to determine accuracy prior to due 
date/time.  
 
Submissions that deviate from the Solicitation specifications will only be considered if the deviations are 
clearly detailed and noted within the submission.  In case of a dispute regarding the true intent and 
meaning of the specifications, the County’s interpretation will prevail.  When a Solicitation states no 
alternates, no deviations are permitted.   
 
Kent County is not liable for cost incurred prior to award.  A submission shall constitute an irrevocable 
offer for a period of 45 days from the due date/time.  In the event the notification of award is not made 
within 45 days from the due date/time, the Respondent may withdraw or provide a written extension of 
their submission. 
 
Submissions may only be withdrawn by written request if the request is received before the due 
date/time. Withdrawals after opening shall be subject to Kent County Fiscal Policy – Centralized 
Purchasing 5(i)(2). 
 
NO BID 
Please provide feedback if you are electing not to participate in this Solicitation. 
 

https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://www.accesskent.com/RFPWorkbench/LoadPublicTableAction.action
https://www.accesskent.com/Departments/Purchasing/vendor.htm
https://www.accesskent.com/Departments/Purchasing/vendor.htm
https://forms.office.com/g/PSALYQZm1Z


 
 
 

INVITATION TO BID  

 
Lead Service Line Replacement  

Project #1120-2-Private Side Replacements 
Only 

 

 
 
 
 
 
 
 

City of East Grand Rapids 
750 Lakeside Drive 

East Grand Rapids, MI 49506 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



NOTICE-INVITATION 
TO BID 

Notice is hereby given that the City of East Grand Rapids, MI will be accepting proposals for 
water lead service line replacements. 

Bids for Lead Service Line Replacement Services for Project #1120-2 Private Side 
Replacements Only will be received until 2:30 PM on Thursday, October 3, 2024, via 
electronic submittal to Kent County Purchasing.  

The City of East Grand Rapids reserves the right to reject or accept any proposal or to waive 
any irregularities in any proposal deemed to be in the best interest of the City of East Grand 
Rapids. 



 
 
 
 
 

Independent Contractor 
 

It is expressly understood that the Contractor is an independent contractor and not the 
agent, partner, or employee of the City.  Contractor and Contractor’s workers, if any, are 
not employees of the City and are not entitled to tax withholdings, Workers’ 
Compensation, unemployment compensation, or any employee benefits, statutory or 
otherwise by the City.  Contractor shall not have the authority to enter into any contract 
or agreement to bind the City and shall not represent to anyone that the Contractor has 
such authority.  Contactor represents and warrants to the City that in performing the 
Services, Contractor will not be in breach of any agreement with a third party.  
Contractor agrees that he/she is subject to City ordinances and regulations, laws of the 
United States and of the State of Michigan, and that, in the event of violation of these, or 
behavior that is considered to be detrimental to the general public or the City, the City 
shall have the right to dismiss Contractor without prior notice. 
 

Bid Bond 
 
No Bid Bond is required if Respondent’s offer is less than $500,000. 
 

Performance and Payment Bond 
 

Each construction contract over $50,000 must be accompanied by a Performance Bond 
and a Payment Bond, each payable to the Owner (City of East Grand Rapids) and each in 
the amount of 100% of the contract price with a corporate surety approved by the funding 
agency, for the faithful performance of the contract. 

 
Insurance 

The following requirements are applicable to all contracts entered into by the City: 
 
The Contractor shall continuously maintain, during the life of the contract, insurance 
coverage of the type and amount specified below: 

 
 General Liability:  Comprehensive form, including premises/operations, independent 

contractors, and contractual liability insurance, and explosion and collapse, 
underground (only if excavation or tunneling involved), and products/completed 
operations hazards.  Minimum Amounts: $1,000,000 per occurrence bodily injury, 
$1,000,000 per occurrence property damage. 

 
 Automobile:  Michigan "no-fault" coverage, residual automobile liability, 

comprehensive form, covering owned, hired and non-owned automobiles. Minimum 



Amounts:  "No-fault" coverage - statutory. Residual liability $1,000,000 combined 
single limit. 

 
 Worker's Compensation and Employer's Liability. Minimum Amounts:  Worker's 

Compensation - statutory. Employer's Liability: $100,000. 
 

These coverages shall protect the Contractor, subcontractors, the City and its employees, 
agents and representatives against claims arising out of the work performed.  Certificates 
evidencing the above coverage, with a 20-day cancellation clause, shall be filed with City 
Services for the City before the described work begins.  New certificates must be supplied 
if the policy(ies) represented by a filed certificate are canceled, reduced, not renewed, or in 
any way allowed to lapse. 

 
In case of cancellation of any required insurance during the term of the contract, the 
Contractor shall cease operations as of the date of termination and shall not resume 
operations until new insurance is in force. 

 
All of the insurance specified above is to be furnished unless the reference thereto is deleted, 
and the deletion initialed by the City Liaison or authorized designee. 

 
The Owner's Protective Liability policy as specified shall be written to include the City of 
East Grand Rapids, Michigan, as named insured.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

References 
 
 
 
Please list three (3) client references. The City reserves the right to contact the references set forth below and 
references other than, and/or in addition to, those being furnished below. 
 
 
Company and Contact Name: __________________________________________________ 
 
Address: ___________________________________________________________________ 
 
Phone/E-Mail:_______________________________________________________________ 
 
 
 
 
 
 
 
Company and Contact Name:__________________________________________________ 
 
Address: __________________________________________________________________ 
 
Phone/E-Mail:______________________________________________________________ 
 
 
 
 
 
Company and Contact Name:_________________________________________________ 
 
Address:__________________________________________________________________ 
 
Phone/E-Mail:_____________________________________________________________ 
 
 
 
 
 



Schedule of Items (Itemized Bid Sheet)

Letting Date: Wednesday, September 25, 2024 12:00 PM

Contract ID: 1120-2

Location: City of East Grand Rapids
Description: LSL Replacement Project (Private Side Only)

Project Number: 1120-2 Project Engineer: Jarid Halverson
Estimate Number: 2 Date Created: 9/4/2024
Project Type: Miscellaneous Fed/State #:
Location: City of East Grand Rapids Fed Item:

Control Section:

Description: LSL Replacement Project (Private Side Only)

Instructions to
Bidders:

City of East Grand Rapids ( LSL Replacement Project - Private Side Only)

Please provide Unit Price and Bid Amount for each pay item and a Total Bid Amount.

Contract # 1120-2 (City of East Grand Rapids) Page 1 of 3
MERL: 2023.5.0



Pay Item Description Quantity Units Unit Price Bid Amount

Dollars Cts Dollars Cts

1 LSUM0001 1500001 Mobilization, Max

60 Ft0002 2040020 Curb and Gutter, Rem

87 Syd0003 2040050 Pavt, Rem

50 Syd0004 2040055 Sidewalk, Rem

20 Syd0005 3020020 Aggregate Base, 8 inch

4 Ton0006 5010025 Hand Patching

67 Syd0007 8010005 Driveway, Nonreinf Conc, 6 inch

20 Ft0008 8020002 Curb, Conc, Det E2

20 Ft0009 8020038 Curb and Gutter, Conc, Det F4

20 Ft0010 8020040 Curb and Gutter, Conc, Det F6

375 Sft0011 8030044 Sidewalk, Conc, 4 inch

75 Sft0012 8030046 Sidewalk, Conc, 6 inch

1 LSUM0013 8120170 Minor Traf Devices

1 LSUM0014 8120370 Traf Regulator Control

960 Syd0015 8167011 _ Turf Restoration

200 Ft0016 8237001 _ Water Service, 1 Inch (Curb Box to Meter, over 50 Feet)

50 Ft0017 8237001 _ Water Service, 1.25 Inch (Curb Box to Meter, over 50
Feet)

50 Ft0018 8237001 _ Water Service, 1.5 Inch (Curb Box to Meter, over 50
Feet)

50 Ft0019 8237001 _ Water Service, 2 Inch (Curb Box to Meter, over 50 Feet)

57 Ea0020 8237050 _ Water Service, 1 Inch (Curb Box to Meter)

1 Ea0021 8237050 _ Water Service, 1.25 Inch (Curb Box to Meter)

Contract # 1120-2 (City of East Grand Rapids) Page 2 of 3
MERL: 2023.5.0



Pay Item Description Quantity Units Unit Price Bid Amount

Dollars Cts Dollars Cts

1 Ea0022 8237050 _ Water Service, 1.5 Inch (Curb Box to Meter)

1 Ea0023 8237050 _ Water Service, 2 Inch (Curb Box to Meter)

1 Ea0024 8237050 _ Water Service, Exploratory Investigation

1 Dlr0025 8237060 _ Water Service, Plumbing Allowance

Total Bid:

Contractor:

(Signature) (Date)

Contract # 1120-2 (City of East Grand Rapids) Page 3 of 3
MERL: 2023.5.0

1,000 00

10,000 00 10,000 00

1,000 00



CITY OF EAST GRAND RAPIDS 

SPECIAL PROVISION 
FOR 

LSL PROJECT SPECIFIC REQUIREMENT 

HE:JLH 1 of 5 8-19-24

a. Description.
The work shall consist of furnishing and installing pipe and accessories for lead 
service line (LSL) replacement and restoring turf, asphalt, and concrete surfaces in 
and outside the right of way.  This work shall be in accordance with the MDOT 2020 
Standard Specifications For Construction, except as modified herein, and includes 
furnishing all labor, equipment and materials required to complete the work.

b. Scope of Work.
The scope of the work for the project consists of the replacement of 60 private side 
water services to be identified by the City of East Grand Rapids on an annual basis. 
The City will provide the contractor a list of private side water services prior to work 
being started.  The services will be identified and grouped by block with priority of 
work determined by the City.
The contract is extended to the contractor initially for a one year contract with the 
option to extend for a second and third year based off a mutually acceptable 
adjustment for annual inflation costs of construction.

c. Progress Schedule.
Work shall start as soon as the contract is executed or as approved by the Engineer.  
Substantial Completion of the project is June15, 2025.  The final Completion date is 
June 30, 2025 for permanent restoration of concrete, asphalt, and seeding items.

Winter Work:
Winter work is defined as construction between November 15, 2024 and March 30, 
2025 and is authorized for this contract.  If the contractor elects to complete work 
within this period, the contractor is to provide continuous operations with the 
exception of Holidays, weather related East Grand Rapids school cancellations, or 
approved weather cancellations at the discretion of the City of East Grand Rapids.

All hard surfaces (asphalt, curb and gutter, driveways, and sidewalks) removed 
during winter work must be temporarily filled with cold patch asphalt.  The cold patch 
material and all labor associated with placement and removal shall be considered 
incidental to other pay items.  The contractor shall complete temporary cold patch 
restoration on a weekly basis.
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Final restoration of all hard surfaces (asphalt, curb and gutter, driveways, and 
sidewalks) and turf restoration disturbed during winter operations shall be repaired 
within two weeks of load limits being lifted in the spring. 
 
  
Notification: 
The Contractor shall notify resident(s) a minimum of 24 hours in advance of any 
driveway closure necessitated by the water service line work. The notice shall 
include the following items: 
 
1. Contractor's name, Contact person including phone number of contact 
person. 
2. A statement that the drive approach and/or sidewalk across the drive approach 
will be removed and replaced. Vehicles must stay off new concrete for seven (7) 
days. 
 
Any inability to contact the property owner / resident shall be brought to the 
attention of the City inspector. 
 
Restoration: 
Road restoration work at each address shall be completed within two (2) calendar 
days from start of work. Sidewalk and drive approaches shall be completed within 
five (5) calendar days from start of work. Failure to do so may result in the 
placement of temporary material to permit safe pedestrian and/or vehicular traffic at 
the contractor’s expense upon order of the Engineer. 
 
Barricades shall be placed in all areas where concrete has been removed 
and will be left unattended. The barricades shall be placed at each end of 
the removed sidewalk and at the bottom and top of the drive approach. 
When street segments are being worked on, sidewalk closed signs shall be 
placed at either end of the segment of sidewalk at the closest cross walk. 
Sidewalk shall not be removed and left open over weekends or holidays; 
however, if it is necessary to leave open for any length of time, proper safety 
closures shall be kept in place. Sidewalk work shall only be allowed on one 
side of the street at a time with pedestrian access being maintained on the 
opposite side at all times. 
 

d. Maintaining Traffic.  
A minimum of one lane of traffic in each direction shall be maintained on 
each street at all times. Once a parking lane closure, bike lane closure, or lane 
shift is implemented, work shall be performed diligently and access to all lanes 
restored as soon as possible. The Contractor shall only close one lane adjacent  
to the curb. Should the Contractor's operations require parking restrictions (i.e., 
"No Parking" signs), the City of East Grand Rapids Engineering Department must  
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approve the location for such signs before they can be installed by the 
Contractor. 
 
Pedestrian traffic shall be maintained on a minimum of one side of the street at 
all times in a safe manner. Notice shall be given to pedestrian traffic in advance  
of the construction work site, which directs pedestrians away from the 
construction work site out to an approved crosswalk. 
 
The cost to maintain traffic at all locations where lead services lines are being 
replaced with copper water services including all necessary removals and 
restoration shall be paid for as a lump sum pay item Minor Traf Devices and Traf 
Regulator Control. 

 
e. Onsite Storage, 

 Contractor shall not store materials or equipment at the site of the work for more 
than one week prior to the time that the materials or equipment are incorporated into 
the work. In addition, the Contractor may not store materials or equipment within 
pedestrian walkways. The purpose of these requirements is to minimize disruptions 
and inconvenience to the residents and to the operations of institutions, commercial 
establishments, etc. Contractor may request a deviation from this requirement from 
the City if they submit to the Engineer a plan for storage of materials and equipment 
accompanied by written permission from the owner(s) of the property upon which 
they will be stored, or if within street ROW, from the City. The City reserves the right, 
at no additional cost to the City, to require suitable offsite storage if satisfactory 
arrangements for onsite storage cannot be made. 
 

f. Salvage of Materials and Equipment.   
Existing materials and equipment removed, and not reused, as a part of the work 
shall become Contractor's property. Existing materials and equipment removed by 
Contractor shall not be reused in the work except where so specified or indicated. 

 
g. Preconstruction Meeting.   

The Contractor for the work covered by this proposal will be required to meet with 
the Engineer at a Preconstruction Meeting. The schedule for this meeting will be 
set within one week after the award of this Contract. The Engineer will arrange a 
time and place for the meeting, will preside at the meeting, and will arrange for 
keeping the minutes and distributing the minutes to all persons in attendance. 
 
The meeting shall be attended by: 

1. Contractor and his superintendent. 
2. Principal subcontractors. 
3. Representatives of City including Engineer 
4. Others as requested by Contractor, City, or Engineer. 
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The purpose of the meeting is to designate responsible personnel and establish a 
working relationship. Matters requiring coordination will be discussed and 
procedures for handling such matters established. 
 
The agenda will include: 

1. Contractor's tentative schedules. 
2. Transmittals, review, and distribution of Contractor's submittals. 
3. Processing Applications for Payment 
4. Maintaining record documents. 
5. Critical work sequencing. 
6. Field decisions and Change Orders. 
7. Use of premises, office and storage areas, security, housekeeping, and 
City's needs. 

 
Also, unless previously submitted to Engineer, Contractor shall bring to the meeting 
a tentative schedule for each of the following: 

1. Progress. 
2. Procurement. 
3. Shop Drawings and other submittals. 

 
h. Progress Meeting.   

Contractor shall schedule and hold bi-weekly progress meetings (monthly if project 
is on schedule), and at other times as requested by Engineer or required by 
progress of the work. Contractor, Engineer, and all major Subcontractors active on 
the site shall be represented at each meeting. 
 
Engineer shall preside at the meetings and provide for keeping and distribution of 
the minutes. The purpose of the meetings will be to review the progress of the work, 
maintain coordination of efforts, discuss changes in scheduling, and resolve other 
problems which may develop. 

 
i. Construction Coordination.   

It is anticipated that a mill and overlay, cape seal, and watermain lining on local 
streets may occur concurrently with this project. In addition to these known 
projects, other projects, including but not necessarily limited to, City of East 
Grand Rapids maintenance projects, projects by private developers, and 
projects by utility companies may also occur concurrently with this project. The 
Contractor shall coordinate his work, including all traffic restrictions, with other  
 
projects to incur the least inconvenience to the public and ensure the timely 
completion of the project. No additional payment or time extensions will be 
made to the Contractor for this coordination or for the joint use of traffic control 
devices. 
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j. Utility Coordination. 
Contractor shall notify owners of adjacent property and all local utilities and pipeline 
companies when prosecution of the work may affect them. 

Utilities and other concerned agencies shall be contacted at least 72 hours prior to 
excavating near underground utilities or pole lines. 

When it is necessary to temporarily deny access by owners or tenants to their 
property, or when any utility service connection must be interrupted, Contractor 
shall give notices sufficiently in advance to enable the affected persons to provide 
for their needs. Notices shall conform to any applicable local ordinance and, 
whether delivered orally or in writing, shall include appropriate information 
concerning the interruption and instructions on how to limit their inconvenience. 

 
k. Clean Up. 

Contractor shall keep the premises free at all times from accumulations  
of waste materials and rubbish.  Parkways and sidewalks shall be kept free of 
construction materials, debris, and equipment. The area immediately adjacent to the 
construction zone shall be left clean and in an orderly manner at the end of each 
day. Sidewalks, driveways, and streets outside the construction limits shall be swept 
when required. 

 
l. Measurement and Payment.   

The cost of work specified in this special specification shall be considered to have 
been included in the prices for other pay items listed in the bid form and will not be 
paid for separately. 
 

END OF SECTION 
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SPECIAL PROVISION 
FOR 

LSL REPLACEMENTS OUTSIDE THE ROW 
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a. Description.
The work shall consist of furnishing and installing pipe and accessories for lead 
service line (LSL) replacement and restoring lawn, landscaping, sprinkling, 
sidewalks, driveways and etc. outside the right of way.   This work shall be in 
accordance the MDOT 2020 Standard Specifications for Construction, except as 
modified herein, and includes furnishing all labor, equipment and materials required 
to complete the work. 

b. Materials.
All materials furnished by the Contractor shall conform to the Specifications that 
follows.  Where reference specifications are used, they shall be considered as 
referring to the current edition of latest issue. 

Certifications of conformance shall be submitted and shall be approved by the 
Engineer before these materials are used in the proposed construction. 

Water Services.  Materials for water services shall be as follows: 

Copper Water Pipe shall be Type K conforming to ASTM B 88 with 1” minimum 
diameter installed with flared fittings or ENDOT Endopure PE 4710 HDPE Pipe with 
1” minimum diameter if approved as an alternate by engineer.  Services larger than 
1” shall match existing unless otherwise approved. 

Construction Restoration.  Materials for restoration shall be as follows: 

All materials used to restore any lawn, landscaping, sprinkling, sidewalks, driveways, 
and etc. disturbed by the construction of water services outside the public ROW 
shall also be in accordance with the project specifications and shall match the 
existing material being disturbed, or as Directed by the Engineer. 

c. Construction. 

Trenchless Technology Submittals - The Contractor shall furnish document(s) 
supporting the Contractor’s qualifications and experience for the trenchless 
technology that the Contractor plans to use. 

Equipment and Expertise - The Contractor shall have equipment and expertise, 
appropriate for horizontal directional drilling, horizontal boring, pneumatic piercing  
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(impact moling), pipe bursting/splitting, pipe pulling, or other Engineered approved 
trenchless installations. This includes the preparation and maintenance of the bore 
path using drilling fluids as appropriate for the geology of the soils. The Contractor 
shall also have experience in safety and dependability installing, in similar geology, 
similar size and length of piping involved. 

General - The City will make good faith effort to obtain signed agreements from 
individual property owners for the water service construction outside the ROW. Prior 
to starting any work outside the ROW, the Contractor shall verify with the Engineer 
that the appropriate agreements have been obtained from the property owner. No 
work is to be done on private property without a signed agreement. Contractor to 
attempt to obtain a signed agreement if the City has not done so. 

Plumbing permits will be required for work performed inside and outside existing 
buildings. The Contractor shall secure and pay for all required permit fees from the 
Cascade Township Building Inspector.  All plumbing work downstream of the water 
meter shall be performed by a licensed plumber in possession of a valid permit.  

Exploratory Investigation – Establish necessary lane, shoulder and/or sidewalk 
closures required to perform work. Advance the exploratory excavation using vacuum 
boring excavation, hand digging, conventional machine excavation, video camera, or 
a combination thereof subject to approval of the Engineer.  Allow the Engineer access 
to document the necessary information and provide photo documentation of results 
within hours if verified to be copper (lead lines will be replaced). 

Placing and compacting backfill is incidental to the pay item.  The restoration of 
aggregate base, curb and gutter, sidewalk, concrete driveway, hma pavement, and 
turf shall be measured and paid for separately for each investigation. 

Water Service Outside of the Right of Way - The Contractor shall construct water 
services outside the public ROW and re-connect them to the existing copper water 
service at the curb stop or copper tail piece. 

1. Prior to construction of the proposed water service, the Contractor and licensed 
plumber shall coordinate with the Engineer and the property owner to determine the 
location of the proposed service, new meter location (if required) and construction 
schedule. 
2. Place water services perpendicular to the water main unless otherwise approved 
by the Engineer, and a minimum of 5 feet deep from finish grade using trenchless 
technology. 
3. Concrete that is undermined during excavation shall be removed and replaced. 
4. Provide a minimum of 6 inches clearance between existing utilities and the new 
water service. 
5. Provide sanitary sewer lateral post construction video to the City of East Grand 
Rapids for all sanitary sewer laterals that run parallel to water services in the same  
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trench.  The contractor to repair any damage to existing sanitary sewer laterals at their 
expense.   

Basement Penetration - Core drill 3-inch maximum hole for 1 inch or 1.5 inch copper 
service. Coordinate hole size for copper services over 1.5 inch with Engineer. Hole 
to be minimum of 5 feet below exterior finished grade. The contractor may elect to 
directionally drill through a saw cut, removed, and replaced 12”x12” opening in the 
basement floor.  The water service may be fed into the house through the basement 
floor with tunneling equipment. Seal void between hole and copper in accordance 
with the Michigan Plumbing Code and the Michigan Residential Code. 

SECTION 315 PENETRATIONS 
315.1 Sealing of annular spaces. 
The annular space between the outside of a pipe and the inside of a pipe sleeve 
or between the outside of a pipe and an opening in a building envelope wall, floor, 
or ceiling assembly penetrated by a pipe shall be sealed in an approved manner 
with caulking material, foam sealant or closed with a gasketing system. The 
caulking material, foam sealant or gasketing system shall be designed for the 
conditions at the penetration location and shall be compatible with the pipe, 
sleeve and building materials in contact with the sealing materials. 
Existing service lines may not be used for new connections, unless approved by 
Engineer. 

Connection of New Service Line:  
1. Connect new copper water service line to new shut off valve and meter within 5 
feet of basement wall, or as approved by the Engineer.  City of East Grand Rapids will 
provide the contractor new meters for installation in instances that the existing meter 
needs to be replaced.   
2. Continue copper piping to existing house plumbing, matching existing size, 1 inch 
minimum. Connect to maximum pipe size of system. Provide all copper, valves and 
fittings necessary to make connection. 
3. If electric panel ground wire is connected to the existing water service, reconnect 
the ground wire to the existing water service. No splices allowed unless installed by 
an electrician and approved by Engineer/electrical inspector.  All grounding must be 
in compliance with the Michigan Building Code. 
4. Flush water system until water clears, check all new plumbing for leaks. 
5. Following the flushing by the Contractor, the Contractor shall notify the customer 
with written instructions (provided by the City) to flush the interior system before using 
any water. 
6. Restore temporary removals or damages to the lawn, driveway, or building. 
7. The Contractor shall not connect proposed copper back to an existing lead service 
for any reason, temporary or otherwise, unless approved in writing by the Engineer. 
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d. Measurement and Payment.  The completed work, as described, will be measured 
and paid for at the contract unit price using the following pay items: 

Pay Item Pay Unit

Water Service, _inch (Curb Box to Meter) ...................................................... Each 

Water Service, _inch (Curb Box to Meter over 50 Feet)  ..................................... Ft 

Water Service, Plumbing Allowance ............................................................ Dollars 

Water Service, _inch (Curb Box to Meter) shall be payment in full for placement of 
new copper water service from the curb box line or connection at copper tail piece to 
the meter location utilizing directional drilling or other approved trenchless 
technology, and includes furnishing and placing all copper piping, fittings, a new 
valve on the City side of meter, sand backfill, obtaining plumbing permit, and any 
incidental work required for the proper placement of the water service. Water 
Service, _inch (Curb Box to Meter) shall also include the building penetration and all 
materials, labor, and equipment, including the services of a licensed plumber, 
required to replace the water service inside and within five feet of a building and 
connect the service to the meter setting on the water supply side of the meter and to 
the customer side of the meter location. 

Water Service, _ Inch (Curb Box to Meter, over 50 Feet) shall be paid per foot of 
copper water service only where service length exceeds 50 feet measured from the 
connection to existing copper curb stop.  The firsts 50 feet of water service is 
included in the Water Service, _ Inch, Curb Box to Meter pay item.  Water Service, _ 
Inch, Curb Box to Meter and Water Service, _ Inch, Curb Box to Meter, over 50 Feet 
will be paid in conjunction with each other where a single water service exceeds 50 
feet of new service line. 

Water Main Construction, Plumbing Allowance is an allowance established to pay for 
all Engineer approved materials, labor, and equipment, including the services of a 
licensed plumber, required to relocate the water service inside the structure more than 
5 feet horizontally from the existing meter location (i.e. from middle of structure to front 
wall) and connect the service to the proposed service meter on the customer side of 
the meter. The allowance shall be utilized when piping downstream of the meter is 
installed more than 5 feet horizontally to connect the new meter location to the existing 
interior plumbing system.  

With the agreement of the homeowner and approval of the Engineer, the contractor 
may elect to directionally drill to an existing meter location that is more than 5 feet from 
the basement wall and connect the new water service to the existing meter location.  
The contractor will provide an estimate of cost to the Engineer for approval prior to 
competing the work. 
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Where the work is performed by a subcontractor, the Contractor will be paid for the 
amount invoiced (itemized) plus an additional 6% of the invoiced cost as 
reimbursement for the Contractor’s administrative costs. Where the Contractor will be 
performing the work with his own forces, the work will be paid for using predetermined, 
negotiated prices. If the Contractor and Engineer cannot agree upon prices, the work 
will be paid for by force account in accordance with section 109.07 of the MDOT 
Standard Specifications for Construction. 

END OF SECTION 



CITY OF EAST GRAND RAPIDS  

SPECIAL PROVISION 
FOR 

TURF RESTORATION 

HE:JLH 1 of 3 8-19-24 

a. Description.  This work consists of establishing and restoring turf surfaces.  This work 
shall be in accordance with Sections 816 and 917 of the MDOT 2020 Standard 
Specifications For Construction, except as modified herein, and includes furnishing all 
labor, equipment and materials required to complete the work. 

b. Materials.
1. Topsoil:  The topsoil used to establish and restore turf surfaces may be furnished 

or salvaged material.  The topsoil shall meet all the requirements of Section 917.07 
and shall be screened by passing through a 1-inch sieve. 

2. Seed Mixture:  City approved premium sun and shade grass mix. 
3. Fertilizer:  Class A in accordance with Section 917.10.B.2. 
4. Sprinkler Repair:  All piping, fittings, and sprinkler heads shall be replaced in kind 

to match existing conditions.  Sprinkler heads shall be replaced with the same 
manufacturer and comparable model as present in the existing sprinkling 
system(s). 

c. Construction.
1. Topsoil:  Shall be constructed in accordance with Section 816 and shall be placed 

at 4 inches thick minimum. 
2. Seed:  Shall be constructed in accordance with Section 816 and shall be broadcast 

and raked into the prepared seed bed.   
3. Fertilizer and Mulch:  Shall be constructed in accordance with Section 816. 
4. Underground Sprinkling:  Any sprinklers damaged during construction shall be 

repaired and/or replaced by a Licensed Irrigation Contractor. This item includes 
all equipment, time, and labor required to repair private sprinkler systems that are 
damaged as a result of the construction. 

Seeding shall be done by the Hydroseeding method.  Hydro seeding method 
application shall be as follows: 

Hydro Mulch shall be placed at a minimum of 2000 pounds per acre. The hydro mulch 
shall contain a minimum of 220 lbs. approved premium sun and shade grass mix and 
84 lbs of each of the nutrients (12-12-12) per acre. The mulch shall consist of virgin 
wood fibers or an approved equal material. Wood fiber shall have a moisture content 
of not less than 7% or more than 13%, shall be no less than 98.4% organic matter, 
shall have a PH not less than 4.3 nor more than 5.3, shall be dyed green to aid in 
visual metering during application, and shall be mixed and applied in accordance with 
standard accepted procedures. 
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Begin this work as soon as possible after final grading of the areas designated for turf 
establishment but no later than the maximum time frames stated in subsection 208.03 
of the 2020 Michigan Department of Transportation Standard Specifications for 
Construction. 

Prior to placing prepared soil, shape compact and assure all areas to be seeded are 
weed free. Place prepared soil to a minimum depth of 4 inches, to meet proposed 
finished grade. Remove any stones greater than or equal to 1 inch in diameter. If the 
area being restored requires more than the minimum depth of prepared soil to meet 
finished grade, this additional depth must be filled using prepared soil or, at the 
Contractor’s option, embankment. Furnishing and placing this additional material will not 
be paid separately, but shall be considered to be included in the item Turf Establishment 
or the item Roadway Grading. 

Seeding shall normally be placed prior to October 10. Extension of this time shall be 
at the discretion of the Engineer. 

It shall be the responsibility of the Contractor to produce a healthy, uniform, close 
stand of grass, free of weeds and surface irregularities, with coverage exceeding 90 
percent over any 10 sq. ft. and bare spots not exceeding 5 by 5 inches. 

Reseeding: Seeded areas that do not show uniform germination as determined by the 
engineer within 3 weeks of installation shall be reseeded. Parts of the seeded area 
that fail to show uniform development as determined by the engineer shall be 
reseeded and such reseeding shall continue until the contractor produces a uniform 
close stand of grass, free of weeds.  

If the engineer deems it necessary, the contractor must apply weed treatment within 3 
days of being notified by the engineer. The Contractor shall not apply weed treatment 
until after the third mowing of the lawn. 

All costs associated with reseeding, weed killing, or other work required to establish 
acceptable turf shall be the responsibility of the contractor unless otherwise approved 
by the engineer. 

Damage to seeded areas resulting from erosion or the contractor’s operations shall 
be repaired by the contractor until the lawn areas are acceptable. 

Maintenance Period: Maintain and establish turf by watering, fertilizing, weeding, 
mowing, trimming, replanting, and performing other operations as required to establish 
healthy, viable turf. Roll, regrade, and replant bare or eroded areas and remulch to 
produce a uniformly smooth turf. Provide materials and installation the same as those 
used in the original installation. 

Fill in as necessary soil subsidence that may occur because of settling or other  
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processes. Replace materials and turf damaged or lost in areas of subsidence. In 
areas where mulch has been disturbed by wind or maintenance operations, add new 
mulch and anchor as required to prevent displacement. 

Apply treatments as required to keep turf and soil free of pests and pathogens or 
disease. Use integrated pest management practices whenever possible to minimize 
the use of pesticides and reduce hazards. 

The Contractor's responsibility to maintain the turf shall end when the engineer is 
satisfied the above requirements have been met and a good stand of weed-free grass 
has been established. The Contractor shall also issue an informative instruction sheet 
or booklet to each adjacent property owner outlining the need for water, weed killer, 
etc., and take proper time to apply the same. However, any failure on the part of the 
property owner to properly care for the restored lawn area prior to the Contractor 
achieving an acceptable lawn of weed-free grass shall in no way relieve the Contractor 
of his responsibility as set forth above. 

Final inspection of the seeded areas will be made at the conclusion of the 
maintenance period. 

d. Measurement and Payment.  The completed work, as described, will be measured 
and paid for at the contract unit price using the following pay items: 

Pay Item Pay Unit

Turf Restoration .................................................................................. Square Yard 



 

Figure 2: Typical 5/8" x 3/4" or Full 3/4" Residential Meter Setting 

 
 

 
60



62  

 Figure 5: 2" of Smaller Commercial Meter Setting with Optional Irrigation Meter and/or Limited Fire 
Service T2 OMNI 
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EAST GRAND RAPIDS STANDARD SERVICE PROVIDER AGREEMENT 
 

This Agreement is made by and between the City of East Grand Rapids, a constitutional body of 
the State of Michigan “City” and                “Contractor”. 

For good and valuable consideration, the parties agree as follows: 

1. General Purpose.  The general purpose of this Agreement is to engage the professional 
services of Contractor for                                           “Services”.  The Work, Scope, 
Timetable, Compensation, and list of Contractor’s Personnel are more fully set forth in 
the attached schedules A, B, C, and D, and incorporated herein.  The City will assign a 
representative “City Liaison(s)”, as named here                                     .  Only directives 
from the City Liaison shall be recognized by the Contractor. 
 

2. General Duties of the Contractor.  Contractor shall perform in conformance with the 
attached schedules, A, B, C and D incorporated herein and agrees to perform such 
professional services with the standard of professional care and skill customarily 
provided in the performance of such services.  Contractor agrees to perform these 
services to the satisfaction of the City from time to time during the term of this 
Agreement. 

 
3. Term.  The term of this Agreement shall be from                           . 

 
4. Timetable.  The timetable set forth in the attached Schedule B shall be adhered to unless 

such period is otherwise extended by the City.  Contractor shall be responsible to the City 
for any damage caused by the failure by Contractor to comply with the timetable.  Time 
is of the essence in this Agreement. 

 
5. Contractor’s Capacity and Responsibilities.  It is expressly understood that the Contractor 

is an independent contractor and not the agent, partner, or employee of the City.  
Contractor and Contractor’s workers, if any, are not employees of the City and are not 
entitled to tax withholdings, Workers’ Compensation, unemployment compensation, or 
any employee benefits, statutory or otherwise by the City.  Contractor shall not have the 
authority to enter into any contract or agreement to bind the City and shall not represent 
to anyone that the Contractor has such authority.  Contactor represents and warrants to 
the City that in performing the Services, Contractor will not be in breach of any 
agreement with a third party.  Contractor agrees that he/she is subject to City ordinances 
and regulations, laws of the United States and of the State of Michigan, and that, in the 
event of violation of these, or behavior that is considered to be detrimental to the general 
public or the City, the City shall have the right to dismiss Contractor without prior notice. 

 
6. Confidentiality of Information.  Contractor agrees to keep confidential and not to disclose 

to third parties any information provided by the City pursuant to this Agreement unless 
the Contractor has received prior written consent of the City to make such disclosure.  
This obligation of confidentiality does not extend to any information that: (1) Was in the 
possession of the Contractor at the time of disclosure by the City, directly or indirectly; 
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(2) Is or shall become, through no fault of the Contractor, available to the general public; 
or (3) Is independently developed and hereafter supplied to Contractor by a third party 
without restriction or disclosure.  This provision shall survive expiration and termination 
of this Agreement. 

 
7. Suspension or Termination of Contract.  The City reserves the right to suspend 

indefinitely or terminate the contract and the Contract Services to be rendered by 
Contractor upon oral or written notice to Contractor for any reason within 30 days’ 
notice.  In the event of termination prior to completion of all Services described in section 
1 and Schedule A, the amount of the total fee to be paid Contractor shall be determined 
by the City on the basis of portion of the total work actually completed up to the time of 
such termination. 

 
8. Insurance.  The following requirements are applicable to all contracts entered into by the 

City: 

The Contractor shall continuously maintain, during the life of the contract, insurance 
coverage of the type and amount specified below: 

 
 General Liability:  Comprehensive form, including premises/operations, independent 

contractors, and contractual liability insurance, and explosion and collapse, 
underground (only if excavation or tunneling involved), and products/completed 
operations hazards.  Minimum Amounts: $1,000,000 per occurrence bodily injury, 
$1,000,000 per occurrence property damage. 

 
 Automobile:  Michigan "no-fault" coverage, residual automobile liability, 

comprehensive form, covering owned, hired and non-owned automobiles. Minimum 
Amounts:  "No-fault" coverage - statutory. Residual liability $1,000,000 combined 
single limit. 

 
 Worker's Compensation and Employer's Liability. Minimum Amounts:  Worker's 

Compensation - statutory. Employer's Liability: $100,000. 
 

These coverages shall protect the Contractor, subcontractors, the City and its employees, 
agents and representatives against claims arising out of the work performed.  Certificates 
evidencing the above coverage, with a 20-day cancellation clause, shall be filed with City 
Services for the City before the described work begins.  New certificates must be supplied 
if the policy(ies) represented by a filed certificate are canceled, reduced, not renewed, or in 
any way allowed to lapse. 

 
In case of cancellation of any required insurance during the term of the contract, the 
Contractor shall cease operations as of the date of termination and shall not resume 
operations until new insurance is in force. 

 
All of the insurance specified above is to be furnished unless the reference thereto is deleted 
and the deletion initialed by the City Liaison or authorized designee. 
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The Owner's Protective Liability policy as specified shall be written to include the City of 
East Grand Rapids, Michigan, as named insured.  
 

9.  Bond Requirements:  Applicable:Yes/No. 

 
A bid bond in the amount of 5% payable to the City of East Grand Rapids is required as a 
guarantee of good faith.  If the Contractor is the successful low bidder and fails to enter 
into a contract or to furnish satisfactory bonds and certificates of insurance to the City of 
East Grand Rapids within 7 days after being furnished with a contract, the said bond shall 
be forfeited to the City of East Grand Rapids as liquidated damages. 
 
If this Agreement is for a public improvement construction project costing $50,000 or 
more, performance and payment bonds in an amount equal to the Agreement amount are 
required and must be provided before starting any of the Services. 

 
A payment bond is required for the project total noted in Schedule C shall be submitted 
utilizing American Institute of Architects AIA Document 312. 
 
A performance bond is for the project total noted in Schedule C shall be submitted 
utilizing American Institute of Architects AIA Document 312. 

 
 

10. Indemnification and Hold Harmless.  Contractor agrees that any personal injury to 
Contractor or third parties or any property damage incurred in the course of performance 
of the Services shall be the responsibility of Contractor to the extent such damages are 
caused by Contractor.  Contractor agrees to indemnify the City, its governing board, 
officers, employees and agents from and against all costs, losses, damages, liabilities, 
expenses, demands, and judgements, including court costs and attorney’s fees, which 
may arise out of Contractor’s negligent performance of the Services, except to the extent 
such are caused by the sole fault or negligence of the City. 
 

11. Notice.   Any notice to either party hereunder must be in writing signed by the party 
giving it and shall be served either personally or by registered or certified mail addressed 
as follows: 

 
To the City:     To the Contractor: 
City of East Grand Rapids 
750 Lakeside Dr. SE 
East Grand Rapids, MI 49506 
 
Or to such other addresses as may be hereafter designated by written notice.  All such 
notices shall be effective only when received by the addressee. 
 

12. Entire Agreement; Modification.  This Agreement (and its attachments, if any) 
constitutes the entire understanding between the parties with respect to the subject matter 
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hereof and may not be amended except by and agreement signed by Contractor and an 
authorized representative of the City. 
 

13. Severability. The terms of this Agreement are severable such that if any term or provision 
is declared by a court of competent jurisdiction to be illegal, void, or unenforceable the 
remainder of the provisions shall continue to be valid and enforceable. 

 
14. Governing Law and Compliance.  This Agreement shall be governed by and construed 

under the laws of the State of Michigan which shall be the forum for any lawsuits arising 
from or incident to this Agreement.  Each party will be individually responsible for 
compliance with all laws, including anti-discrimination laws, which may be applicable to 
their respective activities under this Agreement. 

 
15. Non-Waiver.  The delay of failure of either party to exercise any of its rights under this 

Agreement for breach thereof shall not be deemed to be a waiver of such rights, nor shall 
the same be deemed to be a waiver of any subsequent breech, either of the same 
provision or otherwise. 

 
16. Assignment.  Contractor may not assign the rights of obligations under this Agreement 

without the City’s prior written consent. 
 

17. Authority.   The parties warrant that they have the authority to enter in to this Agreement 
and that entering onto this Agreement is not restricted or prohibited by any existing 
agreement to which they are parties. 

 

 

IN WITNESS WHEREOF, the authorized representatives of the parties have executed this 
Agreement on this ___ day of ________, 20___. 

 

City of East Grand Rapids:    Contractor: 

Signature:  _____________________  Signature:  _____________________ 

Title:  Mayor _______________  Title:  _____________________ 

 

Signature: _____________________   

Title:  City Clerk  ___ 

 

 

 



5 
 

 

 

 

SERVICE PROVIDER AGREEMENT SCHEDULE 

Detail and Explanation of the Agreement between “City” and Contractor” 

SCHEDULE A:  WORK SCOPE 

Project Description: 

 

 

Initials City: ________  Initials Contractor: ________ 

SCHEDULE B: TIMETABLE 

Start Date: 

Completion Date: 

Initials City: ________  Initials Contractor: ________ 

SCHEDULE C: COMPENSATION 

Payment Amount and Schedule: 

 

Initials City: _______   Initials Contractor: ________ 

SCHEDULE D: CONTRACTOR’S PERSONNEL 

List of Personnel: 

 

 

 

Initials City: _______   Initials Contractor: ________ 

 

 



                     
 

 
 
 
 
 

 

  

 

CITY OF 
EAST GRAND RAPIDS 

 
750 LAKESIDE DRIVE SE  •  EAST GRAND RAPIDS, MICHIGAN  49506 

(616) 940-4817                      www.eastgr.org 
 

DOUG LA FAVE 
DEPUTY CITY MANAGER 

 
MEMORANDUM 
 
TO:  Honorable Mayor and City Commissioners 
FROM: Doug La Fave, Deputy City Manager 
DATE:  October 14, 2024 
 
RE:  Robinson Road/Cascade Road-Side Path/Sidewalk Project 
 
Action Requested: That the City Commission consider approval of a resolution to accept a Federal 
Highway Administration (FHWA) Transportation Alternative Program (TAP) grant, contract, and 
authorized signer and agent administered by The Michigan Department of Transportation (MDOT) 
for construction of 1.8 miles of pedestrian side path/sidewalk along the south side of Robinson Road 
and Cascade Road from Plymouth Road to Manhattan Park/adjacent to the East Beltline in Kent 
County Road Commission (KCRC) Right-of-Way (ROW) for a grant award maximum total of up 
$779,548 and city allocated funds estimated up to $360,400, of which ~$60,000 is covered by a State 
of Michigan budget allocation, with funding allocations prorated to actual costs from the qualified 
low bid award from MDOT to Brenner Excavating, Inc. in the amount of $1,094,628.50, and 
additionally authorizing a ROW permit with the KCRC. 
 
Background:  The City of East Grand Rapids went through a multi-year public engagement process in 
2021 and 2022 towards developing a community Mobility/Bike Action Plan in 2022 as an output 
from the 2018 Community Master Plan.  Since its adoption, the city has implemented many of the 
noted facilities regarding bike lanes/routes, additional pavement markings and associated signage to 
improve non-motorized infrastructure for pedestrian and bicycle safety.  One of the areas noted for 
desired infrastructure improvement is the Robinson Road and Cascade Road corridor.  This same 
east/west corridor is also noted in City of Grand Rapids and Grand Rapids Township connections in 
their respective non-motorized community plans.  Additionally, MDOT also has identified the need 
for additional east/west connections from a macro level amongst existing corridors (see presentation 
slides included with materials).  For more information on the City of East Grand Rapids Mobility-
Bike Action Plan, please visit the following link: Mobility/Bike Action Plan | East Grand Rapids, MI 
- Official Website (eastgrmi.gov) or QR code:  
 

 
 
With the infrastructure need identified by the East Grand Rapids Mobility/Bike Action Plan and 
neighboring jurisdictions non-motorized plans, the city applied for grant funding as the lead agency 
for this multi-jurisdictional corridor.  

https://www.eastgrmi.gov/533/MobilityBike-Action-Plan
https://www.eastgrmi.gov/533/MobilityBike-Action-Plan


 

 
The Robinson and Cascade Road corridor from Plymouth Road to East Beltline is a combination of 
multiple jurisdictions, but the southside is under the ROW jurisdiction of the KCRC.   After initial 
review of available ROW, it was determined that there was generally not sufficient ROW along the 
southside stretch of Cascade Road to provide for adequate separation distance from the roadway and 
sidewalk/side path infrastructure.  Generally, the KCRC ROW limit is located adjacent to the back of 
the Consumers Energy utility poles along Cascade Road, which only allows the ROW space between 
these poles to the roadway.  
 
In order to construct a sidewalk or side path with additional buffering from Cascade Road, the city 
respectfully requested adjacent property owners to consider providing between 6 and 10-foot 
easements south of the existing Consumers Energy utility poles to construct at minimum a 5-foot 
wide, Americans with Disabilities Act (ADA) compliant concrete sidewalk through the corridor that 
balanced buffering from Cascade Road and setbacks from homes.  The city sent out several notices 
with invitations for residents to meet with city staff to discuss the potential project and associated 
easements.  City staff met with 26 out of 50 households/properties. Securing easements became a 
challenge, mostly with respect to financial consideration or limitations on private property related to 
public infrastructure, but feedback received from resident engagement from those who participated 
was supportive of pedestrian facilities. With feedback and the challenge related to securing 
easements, city staff re-engaged the KCRC to study, review, and discuss possible enhancements to 
the Cascade Road corridor as well to seek alternative solutions to address both the road concerns that 
were shared by residents and proposed pedestrian facilities.    The conclusion of this process 
culminated in the KCRC partnering to modifying Cascade Road with a road diet to accommodate 
fully constructing 5 and 6-foot wide, Americans with Disabilities Act (ADA) compliant concrete 
sidewalk within the existing KCRC public ROW.  This means that no private easements are needed 
for this section of the overall project.  Additionally, and in conjunction with the side path/sidewalk 
project, Cascade Road had a micro seal treatment applied and reconfigured via pavement markings to 
transition from four lanes of traffic (two lanes in each direction) to a new configuration of two travel 
lanes, one in each direction, as well as a center turn lane with wider shoulders varying from 6-7 feet 
for separation distance from pedestrian facilities.  
 
Configuration-Cascade Road-Before with Image-Below 

  
 
In addition to the partnership with the KCRC related to permitting the side path/sidewalk project and 
associated road diet, the KCRC also adjusted several tapers and intersection radii at Cascade Road 
and Pioneer Club Road and Cascade Road and Kingswood Road to further align Cascade Road for 
pedestrian infrastructure improvements.  
 



 

Various reviews required for the project included National Environmental Policy Act (NEPA) for 
environmental review and additionally architectural/historical, archaeological, indigenous/tribal, and 
civil/traffic engineering and all are clear with respect to the project final plans. 
 
The MDOT project bid letting was October 4, 2024.  The results of the bids are provided below.  
Note the difference between updated engineers estimate and the contract and associated grant award.   
The amounts authorized are prorated accordingly for actual project costs.  The FY 24/25 budget is 
programmed for this project expense including a State of Michigan budget allocation of ~$60,000 
towards the local match.  The construction contract will be held/administered by MDOT with the city 
covering required expenditures related to engineering services and any non-participating items. 
 
Bids Received-Below 
 

 
If approved, the project will be constructed in the spring of 2025.  For direct links to 
notices/information please visit the following link to the city construction page and scroll down to the 
Robinson Road/Cascade Road Side Path/Sidewalk Project: Construction Updates | East Grand 
Rapids, MI - Official Website (eastgrmi.gov) or QR code: 
 

 
REVIEWED & APPROVED FOR SUBMISSION: 
 
 
Shea Charles 
City Manager 
 

https://www.eastgrmi.gov/457/Construction-Updates
https://www.eastgrmi.gov/457/Construction-Updates


 
Robinson Road/Cascade Road-Side Path/Sidewalk Project Resolution 

 
 WHEREAS: The City of East Grand Rapids collaborated with neighboring 
jurisdictions/transportation agencies and the Grand Valley Metro Council (GVMC) to develop a 
non-motorized pedestrian improvement project in alignment with the City of East Grand Rapids 
Mobility-Bike Action Plan and in coordination with neighboring jurisdictions/transportation 
agency non-motorized plans; and, 
 
 WHEREAS:  The City of East Grand Rapids, in conjunction with the Grand Valley Metro 
Council (GVMC) Transportation Committees submitted a side path/sidewalk project in 
accordance that was approved in the GVMC 2023-2026 Transportation Improvement Plan (TIP) 
for grant funding; and, 
 
 WHEREAS:  The City of East Grand Rapids, through the GVMC, was awarded grant funding 
through the Michigan Department of Transportation (MDOT) Transportation Alternatives 
Program (TAP) with assigned Contract Number 24-5334 for a maximum amount of $779,548 with 
final amount and local match pro-rated to the award/actual expenses; and 
 
 WHEREAS:  The City of East Grand Rapids attests to the existence of, and commits to, the 
funds necessary to carry out the project, including engineering for design and construction, permit 
fees, administration costs, contingency costs, and cost over runs, and any non-participating items; 
and 
 
 WHEREAS:  The City of East Grand Rapids commits to owning operating, funding and 
implementing the maintenance program over the design life of the facilities constructed; and, 
 
 WHEREAS: The City of East Grand Rapids is dedicated to providing a safe and efficient road, 
bridge and non-motorized transportation network in and throughout East Grand Rapids; and, 
 
 WHEREAS: The City of East Grand Rapids has authorized Doug La Fave, Deputy City 
Manager/Director of Public Works to act as an agent on behalf of the city related to MDOT Job 
Number 216857CON and requirements under Contract Number 24-5334, to act as the city’s 
authorized agent for the project; and, 
 
 WHEREAS: Mayor Katie Favale is authorized to sign MDOT Contract Number 24-5334.  
 
NOW, THEREFORE, BE IT RESOLVED that the City of East Grand Rapids authorizes 
acceptance of the TAP grant, approval of associated MDOT Contract, authorized agent and 
authorized contract signer. 
 
YEAS:  
NAYS:  
 
Adopted this ________ day of October 2024. 
 
 
CERTIFICATION  
 



I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the City 
Commission of the City of East Grand Rapids at a meeting held on October______, 2024. 
 
Dated: October ________, 2024  
 
______________________ 
Lori Parmenter  
City Clerk 
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TAP         DA 
 Control Section TAU 41000 
 Job Number 216857CON 
 Project 24A0707 
 CFDA No. 20.205 (Highway 
  Research Planning & 
  Construction) 
 Contract No. 24-5334 

 
 

 PART I 
 
 
 THIS CONTRACT, consisting of PART I and PART II (Standard Agreement Provisions), 
is made by and between the MICHIGAN DEPARTMENT OF TRANSPORTATION, hereinafter 
referred to as the "DEPARTMENT"; and the CITY OF EAST GRAND RAPIDS, a Michigan 
municipal corporation, hereinafter referred to as the "REQUESTING PARTY"; for the purpose of 
fixing the rights and obligations of the parties in agreeing to the following improvements, in  East 
Grand Rapids, Michigan, hereinafter referred to as the "PROJECT" and estimated in detail on 
EXHIBIT "I", dated August 7, 2024, attached hereto and made a part hereof: 
 

Concrete sidewalk along Robinson Road SE from Plymouth Avenue SE to Cascade Road 
SE and along Cascade Road SE from Robinson Road SE to East Beltline Avenue SE, 
including grading, concrete curb and gutter, curb ramps, modular block retaining wall, 
fencing, permanent signing and pavement markings; and all together with necessary related 
work. 
 

 
 WITNESSETH: 
 
 WHEREAS, pursuant to Federal law, monies have been provided for the performance of 
transportation enhancement activities; and 
 
 WHEREAS, it has been determined that the PROJECT qualifies for such funding by virtue 
of its direct relationship with the intermodal transportation system; and 
 
 WHEREAS, the reference "FHWA" in PART I and PART II refers to the United States 
Department of Transportation, Federal Highway Administration; and 
 
 WHEREAS, the PROJECT, or portions of the PROJECT, at the request of the 
REQUESTING PARTY, are being programmed with the FHWA, for implementation with the use 
of Federal Funds under the following Federal program(s) or funding: 
 
 
 TRANSPORTATION ALTERNATIVES PROGRAM 
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 WHEREAS, the parties hereto have reached an understanding with each other regarding 
the performance of the PROJECT work and desire to set forth this understanding in the form of a 
written contract.  
 
 NOW, THEREFORE, in consideration of the premises and of the mutual undertakings of 
the parties and in conformity with applicable law, it is agreed: 
 
 1. The parties hereto shall undertake and complete the PROJECT in accordance with 
the terms of this contract. 
 
 2. The term "PROJECT COST", as herein used, is hereby defined as the cost of the 
physical construction necessary for the completion of the PROJECT, including any other costs 
incurred by the DEPARTMENT as a result of this contract, except construction engineering and 
inspection. 
 
 No charges will be made by the DEPARTMENT to the PROJECT for any inspection work 
or construction engineering.   
 
 The costs incurred by the REQUESTING PARTY for preliminary engineering, 
construction engineering, construction materials testing, inspection, and right-of-way are excluded 
from the PROJECT COST as defined by this contract.   
 
 The Michigan Department of Environment, Great Lakes, and Energy has informed the 
DEPARTMENT that it adopted new administrative rules (R 325.10101, et. seq.) which prohibit 
any governmental agency from connecting and/or reconnecting lead and/or galvanized service 
lines to existing and/or new water main.  Questions regarding these administrative rules should be 
directed to EGLE.  The cost associated with replacement of any lead and/or galvanized service 
lines, including but not limited to contractor claims, will be the sole responsibility of the 
REQUESTING PARTY.  
 
 3. The DEPARTMENT is authorized by the REQUESTING PARTY to administer on 
behalf of the REQUESTING PARTY all phases of the PROJECT including advertising and 
awarding the construction contract for the PROJECT or portions of the PROJECT.  Such 
administration shall be in accordance with PART II, Section II of this contract. 
 
 Any items of the PROJECT COST incurred by the DEPARTMENT may be charged to the 
PROJECT. 
 
 4. The REQUESTING PARTY, under the terms of this contract, shall: 
 

A. At no cost to the PROJECT 
 

(1) Design or cause to be designed the plans for the PROJECT. 
 
(2) Appoint a project engineer who shall be in responsible charge of the 

PROJECT and ensure that the plans and specifications are followed. 
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(3) Perform or cause to be performed the construction engineering, 
construction materials testing, and inspection services necessary for 
the completion of the PROJECT.   
 

B. At least 10 days prior to any ceremony to be held in connection with the 
PROJECT, notify the DEPARTMENT. 
 

C. When issuing any news release or promotional material regarding the 
PROJECT, give the DEPARTMENT and FHWA credit for participation in 
the PROJECT and provide a copy of such material to the DEPARTMENT. 
 

 The REQUESTING PARTY will furnish the DEPARTMENT proposed timing sequences 
for trunkline signals that, if any, are being made part of the improvement.  No timing adjustments 
shall be made by the REQUESTING PARTY at any trunkline intersection, without prior issuances 
by the DEPARTMENT of Standard Traffic Signal Timing Permits. 
 
 5.  The PROJECT COST shall be met in part by contributions by the Federal 
Government.  Federal Funds shall be applied to the eligible items of the PROJECT COST up to 
the lesser of: (1) $779,548 or (2) an amount such that 81.85 percent, the normal Federal 
participation ratio for such funds, is not exceeded at the time of the award of the construction 
contract.  The balance of the PROJECT COST, after deduction of Federal Funds, shall be charged 
to and paid by the REQUESTING PARTY in the manner and at the times hereinafter set forth. 
 
 Any items of PROJECT COST not reimbursed by Federal Funds shall be the sole 
responsibility of the REQUESTING PARTY. 
   
 
 6. No working capital deposit will be required for this PROJECT. 
 
 In order to fulfill the obligations assumed by the REQUESTING PARTY under the 
provisions of this contract, the REQUESTING PARTY shall make prompt payments of its share 
of the PROJECT COST upon receipt of progress billings from the DEPARTMENT as herein 
provided.  All payments will be made within 30 days of receipt of billings from the 
DEPARTMENT.  Billings to the REQUESTING PARTY will be based upon the REQUESTING 
PARTY'S share of the actual costs incurred less Federal Funds earned as the PROJECT progresses. 
 
 7. It is understood that the REQUESTING PARTY is responsible for the facilities 
constructed as the PROJECT and that said facilities may require special or unusual operation 
and/or maintenance.  The REQUESTING PARTY certifies, by execution of this contract, that 
upon completion of construction and at no cost to the PROJECT or the DEPARTMENT, it will 
properly maintain or provide for the maintenance and operation of the PROJECT, making ample 
provisions each year for the performance of such maintenance work as may be required.  Upon 
completion of the PROJECT, the REQUESTING PARTY shall accept the facilities constructed as 
built to specifications within the construction contract documents. 
 
 On projects involving the mobility for bicyclists, the REQUESTING PARTY will enact 
no ordinances or regulations prohibiting the use of bicycles on the facility hereinbefore described 
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as the PROJECT and will amend any existing restrictive ordinances in this regard so as to allow 
use of this facility by bicycles.  No motorized vehicles shall be permitted on such facility 
constructed as the PROJECT except those for maintenance or emergency assistance purposes, or 
mobility for persons with disabilities. 
 

On projects involving the restoration of historic facilities, the REQUESTING PARTY 
agrees that the project will not be awarded until the owner of such facilities has an Historic 
Preservation Covenant, which includes an Historic Preservation Easement, or an Historic 
Preservation Agreement, as appropriate, with the Michigan State Historic Preservation Office in 
accordance with 1995 PA 60 for the purpose of ensuring that the historic property will be 
preserved.  The REQUESTING PARTY also agrees that such facilities shall be maintained and 
repaired by the REQUESTING PARTY or owner, as applicable, at no cost to the DEPARTMENT 
or the PROJECT, in such a manner as to preserve the historical integrity of features, materials, 
appearance, workmanship, and environment. 
 
 On projects which include landscaping, the DEPARTMENT, at PROJECT COST, agrees 
to perform or cause to be performed, the watering and cultivating necessary to properly establish 
the plantings for a period of two growing seasons, in general conformance with Section 815.03(I) 
of the DEPARTMENT'S Standard Specifications for Construction.  The REQUESTING PARTY 
shall maintain all plantings following completion of said period of establishment.  
 
 Failure of the REQUESTING PARTY to fulfill its responsibilities as outlined herein may 
disqualify the REQUESTING PARTY from future Federal aid participation in Transportation 
Alternatives Program projects or in other projects on roads or streets for which it has maintenance 
responsibility.   Federal aid may be withheld until such time as deficiencies in regulations have 
been corrected, and the improvements constructed as the PROJECT are brought to a satisfactory 
condition of maintenance.  
 

8. The performance of the entire PROJECT under this contract, whether Federally 
funded or not, will be subject to the provisions and requirements of PART II that are applicable to 
a Federally funded project. 
 
 In the event of any discrepancies between PART I and PART II of this contract, the 
provisions of PART I shall prevail.   

 
Buy America Requirements (23 CFR 635.410) shall apply to the PROJECT and will be 

adhered to, as applicable, by the parties hereto. 
 
9. The REQUESTING PARTY certifies that it is not aware if and has no reason to 

believe that the property on which the work is to be performed under this agreement is a facility, 
as defined by the Michigan Natural Resources and Environmental Protection Act [(NREPA), PA 
451, 1994, as amended 2012];  MCL 324.20101(1)(s).  The REQUESTING PARTY also certifies 
that it is not a liable party pursuant to either Part 201 or Part 213 of NREPA, MCL 324.20126 et 
seq. and MCL 324.21323a et seq.  The REQUESTING PARTY is a local unit of government that 
has acquired or will acquire property for the use of either a transportation corridor or public right-
of-way and was not responsible for any activities causing a release or threat of release of any 
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hazardous materials at or on the property.  The REQUESTING PARTY is not a person who is 
liable for response activity costs, pursuant to MCL 324.20101 (vv) and (ww).  
 
 10. If, subsequent to execution of this contract, previously unknown hazardous 
substances are discovered within the PROJECT limits, which require environmental remediation 
pursuant to either state or federal law, the REQUESTING PARTY, in addition to reporting that 
fact to the Michigan Department of Environment, Great Lakes, and Energy, shall immediately 
notify the DEPARTMENT, both orally and in writing of such discovery.  The DEPARTMENT 
shall consult with the REQUESTING PARTY to determine if it is willing to pay for the cost of 
remediation and, with the FHWA, to determine the eligibility, for reimbursement, of the 
remediation costs.  The REQUESTING PARTY shall be charged for and shall pay all costs 
associated with such remediation, including all delay costs of the contractor for the PROJECT, in 
the event that remediation and delay costs are not deemed eligible by the FHWA.  If the 
REQUESTING PARTY refuses to participate in the cost of remediation, the DEPARTMENT shall 
terminate the PROJECT.  The parties agree that any costs or damages that the DEPARTMENT 
incurs as a result of such termination shall be considered a PROJECT COST. 
 
 11. If federal and/or state funds administered by the DEPARTMENT are used to pay 
the cost of remediating any hazardous substances discovered after the execution of this contract 
and if there is a reasonable likelihood of recovery, the REQUESTING PARTY, in cooperation 
with the Michigan Department of Environment, Great Lakes, and Energy and the DEPARTMENT, 
shall make a diligent effort to recover such costs from all other possible entities.  If recovery is 
made, the DEPARTMENT shall be reimbursed from such recovery for the proportionate share of 
the amount paid by the FHWA and/or the DEPARTMENT and the DEPARTMENT shall credit 
such sums to the appropriate funding source. 
 
 12. The DEPARTMENT'S sole reason for entering into this contract is to enable the 
REQUESTING PARTY to obtain and use funds provided by the Federal Highway Administration 
pursuant to Title 23 of the United States Code. 
 
 Any and all approvals of, reviews of, and recommendations regarding contracts, 
agreements, permits, plans, specifications, or documents, of any nature, or any inspections of work 
by the DEPARTMENT or its agents pursuant to the terms of this contract are done to assist the 
REQUESTING PARTY in meeting program guidelines in order to qualify for available funds.  
Such approvals, reviews, inspections, and recommendations by the DEPARTMENT shall not 
relieve the REQUESTING PARTY of its ultimate control and shall not be construed as a warranty 
of their propriety or that the DEPARTMENT is assuming any liability, control, or jurisdiction. 
   
 The providing of recommendations or advice by the DEPARTMENT or its agents does not 
relieve the REQUESTING PARTY and the local agencies, as applicable of their exclusive 
jurisdiction of any of their highways and responsibility under MCL 691.1402 et seq., as amended. 
 
 When providing approvals, reviews and recommendations under this contract, the 
DEPARTMENT or its agents is performing a governmental function, as that term is defined in 
MCL 691.1401 et seq., as amended, which is incidental to the completion of the PROJECT. 
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Upon completion of the PROJECT, the REQUESTING PARTY shall accept the facilities 
constructed as built to specifications within the contract documents. It is understood that the 
REQUESTING PARTY shall own the facilities and shall operate and maintain the facilities in 
accordance with all applicable Federal and State laws and regulations, including, but not limited 
to, Title II of the Americans with Disabilities Act (ADA), 42 USC 12131 et seq., and its associated 
regulations and standards, and DEPARTMENT Road and Bridge Standard Plans and the Standard 
Specifications for Construction. 
 
 13. The DEPARTMENT, by executing this contract, and rendering services pursuant 
to this contract, has not and does not assume jurisdiction of any REQUESTING PARTY highway 
for purposes of MCL 691.1402 et seq., as amended.  Exclusive jurisdiction of such highway for 
the purposes of MCL 691.1402 et seq., as amended, rests with the REQUESTING PARTY and 
other local agencies having respective jurisdiction. 
 
 14. The REQUESTING PARTY shall approve all of the plans and specifications to be 
used on the PROJECT and shall be deemed to have approved all changes to the plans and 
specifications when put into effect.  It is agreed that ultimate responsibility and control over the 
PROJECT rests with the REQUESTING PARTY and local agencies, as applicable. 
 
 15. The REQUESTING PARTY agrees that the costs reported to the DEPARTMENT 
for this contract will represent only those items that are properly chargeable in accordance with 
this contract.  The REQUESTING PARTY also certifies that it has read the contract terms and has 
made itself aware of the applicable laws, regulations, and terms of this contract that apply to the 
reporting of costs incurred under the terms of this contract. 
 

16. Each party to this contract will remain responsible for any and all claims arising 
out of its own acts and/or omissions during the performance of the contract, as provided by this 
contract or by law.  In addition, this is not intended to increase or decrease either party’s liability 
for or immunity from tort claims.  This contract is also not intended to nor will it be interpreted as 
giving either party a right of indemnification, either by contract or by law, for claims arising out 
of the performance of this contract. 
 
 17. The parties shall promptly provide comprehensive assistance and cooperation in 
defending and resolving any claims brought against the DEPARTMENT by the contractor, 
vendors or suppliers as a result of the DEPARTMENT'S award of the construction contract for the 
PROJECT.  Costs incurred by the DEPARTMENT in defending or resolving such claims shall be 
considered PROJECT COSTS. 
 
 18. The DEPARTMENT shall require the contractor who is awarded the contract for 
the construction of the PROJECT to provide insurance in the amounts specified and in accordance 
with the DEPARTMENT'S current Standard Specifications for Construction and to:  
 

A. Maintain bodily injury and property damage insurance for the duration of 
the PROJECT. 

 
B. Provide owner's protective liability insurance naming as insureds the State 

of Michigan, the Michigan State Transportation Commission, the 
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DEPARTMENT and its officials, agents and employees, the 
REQUESTING PARTY and any other county, county road commission, or 
municipality in whose jurisdiction the PROJECT is located, and their 
employees, for the duration of the PROJECT and to provide, upon request, 
copies of certificates of insurance to the insureds.  It is understood that the 
DEPARTMENT does not assume either ownership of any portion of the 
PROJECT or jurisdiction of any REQUESTING PARTY highway as a 
result of being named as an insured on the owner's protective liability 
insurance policy. 

 
C. Comply with the requirements of notice of cancellation and reduction of 

insurance set forth in the current standard specifications for construction 
and to provide, upon request, copies of notices and reports prepared to those 
insured. 
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 19.         This contract shall become binding on the parties hereto and of full force and 
effect upon the signing thereof by the duly authorized officials for the parties hereto and upon the 
adoption of the necessary resolutions approving said contract and authorizing the signatures 
thereto of the respective officials of the REQUESTING PARTY, a certified copy of which 
resolution shall be attached to this contract. 
 
 IN WITNESS WHEREOF, the parties hereto have caused this contract to be executed as 
written below. 
 
  
CITY OF EAST GRAND RAPIDS   MICHIGAN DEPARTMENT 
       OF TRANSPORTATION 
 
 
By___________________________   By       
  Title:            for Department Director  MDOT 
 
By       
  Title: 
 
 
 
  
  
  
 
 
  
  
 
  
  
 

DoyleL
Reviewed
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 August 7, 2024 
 
 
 EXHIBIT I 
 
 CONTROL SECTION TAU 41000 
 JOB NUMBER 216857CON 
 PROJECT  24A0707 
     
 
 
 ESTIMATED COST 
 
CONTRACTED WORK 
 
 Estimated Cost $1,315,100 
 
 
 
 
  COST PARTICIPATION 
 
GRAND TOTAL ESTIMATED COST  $1,315,100 
Less Federal Funds*  $   779,548 
BALANCE (REQUESTING PARTY’S SHARE)    $   535,552 
 
 
*Federal Funds for the PROJECT are limited to an amount as described in Section 5. 
   
NO DEPOSIT   
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Mobility Network
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Engagement



2020-2021-Mobility-Bike Action Plan Community Engagement



MDOT-Desired Connections



City of Grand Rapids-New Facility Requested-Public Suggestions



Grand Rapids Township-Existing and Future Non-Motorized Trails



East Grand Rapids-Future Non-Motorized Facilities 



MDOT-96 Pedestrian Crossing-Existing 









����������	�
���
�����������	����	�

�
��
��������

�������
�����	�����������	� !�	��

"�
�

#
��$���

�
������"����

%&'(&))*+%,-(./-)0

123+4(50

67-+89)*:;&5)*+%,-(./-)0

1)--(&'+</==0

6*2>)7-0

?-/*-+@/-)0 <2.A=)-(2&+@/-)0

127/=+B'*)).)&-0

1)--(&'+2C+87-2D)*+EFG+HEHF

@),7*(A-(2&0


����I���������	�����������J���!	K�����L!���	��	�������L������������	����L����	J�����L�M�K������M�����	�I
N��I�!�O�M���������������M��������O���������������P	����M�������Q������!������RO��������S�����TL������	�U����

���

RTV��
���#"
���$

"�#����

B,W?XD.(--)54(55)*

�	����	��Y��Z����L��[��� �
������"����

��S�R	!�J��L�\��Y��Z����L��SS� �
��
������"�

T��������	��	����� �
������"��$�

Q�II��L��\�M���Z������[��� �
��
��������

�]2-/=+̂X.D)*+2C+4(55)*,0



Know what'sbelow.
before you dig.Call
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CITY  OF  EAST  GRAND  RAPIDS

JOB  NUMBER :  216857(A)
CONTROL  SECTION : 41000

KENT  COUNTY,  MICHIGAN

SIDEWALK  &  PATHWAY  IMPROVEMENTS

IN  COOPERATION  WITH

MICHIGAN  DEPARTMENT  OF  TRANSPORTATION
AND

FEDERAL  HIGHWAY  ADMINISTRATION
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CITY OF 
EAST GRAND RAPIDS 

750 LAKESIDE DRIVE SE  •  EAST GRAND RAPIDS, MICHIGAN  49506 

MEMORANDUM 
TO:  Mayor and City Commissioners 
FROM:  Sharla Seath, Finance Director 
DATE:    October 16, 2024 
RE:    401(A) Defined Contribution plan loan option 

Action Requested:   That the City Commission approve adding a loan option to city 
employer/employee’s 401(A) Defined Contribution plan. 

Background: The City offers a 401(A) defined contribution plan to all its full-time employees. 
Contributions to this plan are required. Many employees only make the mandatory contributions to 
the 401(A) and forgo any further contributions to the 457 or ROTH that is also offered by the City and 
is optional. The City added the loan options to the 457 in July of 2023. The City is looking to add the 
loan option to the 401(A) as well for those employees who only contribute to this plan. A resolution 
and updated contract with Mission Square are in the packet. 

The terms of the loan will be as follows: 

a. The employee may take a penalty free loan, minimum amount of $1,000 and the maximum is
50% of their vested balance up to $50,000, whichever is less. An exception to this limit is if
50% of the vested account balance is less than $10,000; in such case, the participant may
borrow up to $10,000.

b. The maximum loan length is 5 years (60 months) unless the loan is for the purchase of a
primary resident, the maximum is 30 years.

c. The loan origination fee is $75.00 with an annual maintenance fee of $50.00.

d. Payments must be made monthly and are setup up directly with Mission Square as an ACH
from the employee’s designated bank account.

e. The interest rate for the loan will be prime plus ½%. All interest incurred remains with the
employee’s account.

f. If an employee defaults on the loan, then the loan is converted to an early withdrawal and is
subject to income tax and early withdrawal fees.

g. If an employee leaves employment with the City the loan continues until full payment is made
or the employee has withdrawn their entire account balance.



 
 
  

 

h. A spousal consent of the loan is required as a part of the application process.  
 

i. An employee can only have one active loan at a time.  
 
REVIEWED & APPROVED FOR SUBMISSION: 
 
 
 
 
Shea Charles, City Manager 



CITY COMMISSION 
CITY OF EAST GRAND RAPIDS 

KENT COUNTY, MICHIGAN 

 
A RESOLUTION ADDING A LOAN OPTION FOR 

EMPLOYEES FROM THEIR 401A PLAN ABIDING BY 
THE TERMS OF THE LOAN AGREEMENT MISSION 

SQUARE 

 
401A DEFINED CONTRIBUTION PLAN 
 
 
Resolution of the City of East Grand Rapids 
 
 
WHERAS, the Employer has employees rendering valuable services and 
 
WHERAS, the Employer has established a retirement plan (the “Plan”) for such 
employees which services the interest of the Employer by enabling it to provide 
reasonable retirement security for its employees, by providing increased flexibility in its 
personnel management system and by assisting in the attraction and retention of 
competent personnel: and 
 
WHEREAS, the Employer has determined that permitting participants in the retirement 
plan to take loans from the Plan will serve these objectives; 
 
NOW THEREFORE BE IT RESOLVED that the Plan will permit loans. 
 
I, Lori Parmenter, Clerk of the City of East Grand Rapids, do hereby certify that the 
foregoing resolution, proposed by the Commission, was duly passed and adopted by the 
Commission of the City of East Grand Rapids at a regular meeting thereof assembled this 
21sy day of October 2024, by the following vote: 
 
AYES:  _________ 
 
NAYS: _________ 
 
ABSENT: _________ 
 
 
_______________________________________________________ 
Lori Parmenter, City Clerk  
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MissionSquare Retirement
Governmental Money Purchase Plan Adoption Agreement

Plan Number: 107877

The Employer hereby establishes a Money Purchase Plan to be known as CITY OF EAST GRAND RAPIDS
 (the “Plan”) in the form of the MissionSquare Retirement Governmental Money Purchase Plan.

New Plan or Amendment and Restatement (Check One):

[X] Amendment and Restatement
This Plan is an amendment and restatement of an existing defined contribution Money Purchase Plan. Please specify the name of 
the defined contribution Money Purchase Plan which this Plan hereby amends and restates:
CITY OF EAST GRAND RAPIDS

Effective Date of Restatement. The effective date of the Plan shall be:
          

(Note: The effective date can be no earlier than the first day of the Plan Year in which this restatement is adopted. If no date is provided, by 
default, the effective date will be the first day of the Plan Year in which the restatement is adopted.)

[   ] New Plan

Effective Date of New Plan. The effective date of the Plan shall be the first day of the Plan Year during which the Employer adopts the 
Plan, unless an alternate effective date is hereby specified:           

(Note: An alternate effective date can be no earlier than the first day of the Plan Year in which the Plan is adopted.)

I. EMPLOYER: CITY OF EAST GRAND RAPIDS  

(The Employer must be a governmental entity under Internal Revenue Code § 414(d))

II. SPECIAL EFFECTIVE DATES

Please note here any elections in the Adoption Agreement with an effective date that is different from that noted above.
          

(Note provision and effective date.)

III. PLAN YEAR

The Plan Year will be:

  [X]  January 1 – December 31 (Default)

  [   ]  The 12 month period ending                        
Month Day
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IV. Normal Retirement Age shall be age 60  (not less than 55 nor in excess of 65).

Important Note to Employers: Normal Retirement Age is significant for determining the earliest date at which the Plan may 
allow for in-service distributions. Normal Retirement Age also defines the latest date at which a Participant must have a 
fully vested right to his/her Account. There are IRS rules that limit the age that may be specified as the Plan's Normal 
RetirementAge. The Normal Retirement Age cannot be earlier than what is reasonably representative of the typical 
retirement age for theindustry in which the covered workforce is employed.

In 2016, the Internal Revenue Service proposed regulations that would provide rules for determining whether a 
governmentalpension plan's normal retirement age satisfies the Internal Revenue Code's qualification requirements. A 
normal retirement agethat is age 62 or later is deemed to be not earlier than the earliest age that is reasonably representative 
of the typical retirementage for the industry in which the covered workforce is employed. Whether an age below 62 satisfies 
this requirement dependson the facts and circumstances, but an Employer's good faith, reasonable determination will 
generally be given deference. Aspecial rule, however, says that a normal retirement age that is age 50 or later is deemed to 
be not earlier than the earliest agethat is reasonably representative of the typical retirement age for the industry in which the 
covered workforce is employedif the participants to which this normal retirement age applies are qualified public safety 
employees (within the meaning ofsection 72(t)(10)(B)). These regulations are proposed to be effective for employees hired 
during plan years beginning on orafter the later of: (1) January 1, 2017; or (2) the close of the first regular legislative session 
of the legislative body with theauthority to amend the plan that begins on or after the date that is 3 months after the final 
regulations are published in theFederal Register. In the meantime, however, governmental plan sponsors may rely on these 
proposed regulations.

In lieu of age-based Normal Retirement Age, the Plan shall use the following age and service-based Normal 
Retirement Age           

Important Note to Employers: Before using a Normal Retirement Age based on age and service, a plan sponsor should review the proposed 
regulations (81 Fed. Reg. 4599 (Jan. 27, 2016)) and consult counsel.

V. COVERED EMPLOYMENT CLASSIFICATIONS

1. The following group or groups of Employees are eligible to participate in the Plan:

[   ]  All Employees
[X]  All Full Time Employees
[   ]  Salaried Employees
[   ]  Non union Employees
[   ]  Management Employees
[   ]  Public Safety Employees
[   ]  General Employees
[   ]  Other Employees (Specify the group(s) of eligible Employees below. Do not specify Employees by name. 
  Specific positions are acceptable.)           

The group specified must correspond to a group of the same designation that is defined in the statutes, ordinances, rules, 
regulations, personnel manuals or other material in effect in the state or locality of the Employer. The eligibility 
requirements cannot be such that an Employee becomes eligible only in the Plan Year in which the Employee terminates 
employment. 
Note: As stated in Sections 4.08 and 4.09, the Plan may, however, provide that Final Pay Contributions or Accrued Leave 
Contributions are the only contributions made under the Plan.
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2. Period of Service required for participation

[X]  N/A – The Employer hereby waives the requirement of a Period of Service for participation.  
Employees are eligible to participate upon employment. (“N/A” is the default provision under the Plan if no 
selection is made.)

[   ]  Yes. The required Period of Service shall be            months (not to exceed 12 months).

The Period of Service selected by the Employer shall apply to all Employees within the Covered Employment Classification.

3. Minimum Age (Select One) – A minimum age requirement is hereby specified for eligibility to participate.

[   ] Yes. Age            (not to exceed age 21).

[X] N/A – No minimum age applies (“N/A” is the default provision under the Plan if no selection is made.)

VI. CONTRIBUTION PROVISIONS

1. The Employer shall contribute as follows: (Choose all that apply, but at least one of Options A or B. If Option A is 
  not selected, Employer must pick up Mandatory Participant Contributions under Option B.)

Fixed Employer Contributions With or Without Mandatory Participant Contributions. (If Option B is chosen, please 
complete section C.)

[X] A. Fixed Employer Contributions. The Employer shall contribute on behalf of each Participant            % of Earnings or 
   $           for the Plan Year (subject to the limitations of Article V of the Plan).

Mandatory Participant Contributions

[X] are required [   ] are not required

to be eligible for this Employer Contribution.

[X] B. Mandatory Participant Contributions for Plan Participation

Required Mandatory Contributions. A Participant is required to contribute (subject to the limitations of Article V of 
the Plan) the specified amounts designated in items (i) through (iii) of the Contribution Schedule below: 

[X] Yes   [   ] No

Employee Opt-In Mandatory Contributions. To the extent that Mandatory Participant Contributions are not 
required by the Plan, each Employee eligible to participate in the Plan shall be given the opportunity, when 
first eligible to participate in the Plan or any other plan or arrangement of the Employer described in Code 
section 219(g)(5)(A) to irrevocably elect to contribute Mandatory Participant Contributions by electing to 
contribute the specified amounts designated in items (i) through (iii) of the Contribution Schedule below for 
each Plan Year (subject to the limitations of Article V of the Plan):

[   ] Yes   [X] No
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Contribution Schedule. (Any percentage or dollar amount entered below must be greater than 0% or $0.)

i. Attach % of Earnings, 

ii. $           , or

iii. a whole percentage of Earnings between the range of            (insert range of percentages between 1% 
and 20% inclusive (e.g., 3%, 6%, or 20%; 5% to 7%)), as designated by the Employee in accordance with 
guidelines and procedures established by the Employer for the Plan Year as a condition of participation in 
the Plan. A Participant must pick a single percentage and shall not have the right to discontinue or vary 
the rate of such contributions after becoming a Plan Participant.

Employer “Pick up”. The Employer hereby elects to “pick up” the Mandatory Participant Contributions1 (pickup is 
required if Option A is not selected)

[X] Yes [   ] No (“Yes” is the default provision under the Plan if no selection is 
made.)

[X] C. Election Window (Complete if Option B is selected):

Newly eligible Employees shall be provided an election window of 30 Days  days (no more than 60 
calendar– days) from the date of initial eligibility during which they may make the election to participate in 
the Mandatory Participant Contribution portion of the Plan. Participation in the Mandatory Participant 
Contribution portion of the Plan shall begin the first of the month following the end of the election window. 

An Employee's election is irrevocable and shall remain in force until the Employee terminates employment 
or ceases to be eligible to participate in the Plan. In the event of re-employment to an eligible position, the 
Employee's original election will resume. In no event does the Employee have the option of receiving the 
pick-up contribution amount directly.

2.  The Employer may also elect to make Employer Matching Contributions as follows:
[   ] Fixed Employer Match of After-Tax Voluntary Participant Contributions. (Do not complete this section unless
  the Plan permits after-tax Voluntary Participant Contributions under Section VI.3 of the Adoption Agreement.)

The Employer shall contribute on behalf of each Participant              % of Earnings for the Plan Year (subject to 
the limitations of Article V of the Plan) for each Plan Year that such Participant has contributed             % of 
Earnings or $            . Under this option, there is a single, fixed rate of Employer Contributions, but a 
Participant may decline to make the Voluntary Participant Contributions in any Plan Year, in which case no 
Employer Contribution will be made on the Participant's behalf in that Plan Year.

1Neither an IRS opinion letter nor a determination letter issued to an adopting Employer is a ruling by the Internal Revenue Service that Participant contributions that are 
“picked up” by the Employer are not includable in the Participant's gross income for federal income tax purposes. Pick-up contributions are not mandated to receive private 
letter rulings; however, if an adopting Employer wishes to receive a ruling on pick-up contributions they may request one in accordance with Revenue Procedure 2012-4 (or 
subsequent guidance).
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[   ] Variable Employer Match of After-Tax Voluntary Participant Contributions. (Do not complete unless the Plan 
  permits after-tax Voluntary Participant Contributions under Section VI.3 of the Adoption Agreement.)

The Employer shall contribute on behalf of each Participant an amount determined as follows (subject to the limitations 
of Article V of the Plan):

          % of the Voluntary Participant Contributions made by the Participant for the Plan Year (not including 
Voluntary Participant Contributions exceeding             % of Earnings or $            );

PLUS            % of the contributions made by the Participant for the Plan Year in excess of those included in the above 
paragraph (but not including Voluntary Participant Contributions exceeding in the aggregate             % of Earnings or 
$            ).

Employer Matching Contributions on behalf of a Participant for a Plan Year shall not exceed $           or            % 
of Earnings, whichever is [   ] more or [   ] less.

[   ] Fixed Employer Match of Participant 457(b) Plan Deferrals. The Employer shall contribute on behalf of each 
  Participant             % of Earnings for the Plan Year (subject to the limitations of Article V of the Plan) for each Plan 
  Year that such Participant has deferred             % of Earnings or $             to the Employer's 457(b) deferred 
  compensation plan. Under this option, there is a single, fixed rate of Employer Contributions, but a Participant may 
  decline to make the required 457(b) deferrals in any Plan Year, in which case no Employer Contribution will be 
  made on the Participant's behalf in that Plan Year.

[   ] Variable Employer Match of Participant 457(b) Plan Deferrals.
The Employer shall contribute on behalf of each Participant an amount determined as follows (subject to the 
limitations of Article V of the Plan):

          % of the elective deferrals made by the Participant to the Employer's 457(b) plan for the Plan Year (not including 
Participant contributions exceeding           % of Earnings or $          );

PLUS           % of the elective deferrals made by the Participant to the Employer's 457(b) plan for the Plan Year in 
excess of those included in the above paragraph (but not including elective deferrals made by a Participant to the 
Employer's 457(b) plan exceeding in the aggregate           % of Earnings or $            ).

Employer Matching Contributions on behalf of a Participant for a Plan Year shall not exceed $           or            % 
of Earnings, whichever is [   ] more or [   ] less.

3. Each Participant may make a Voluntary Participant Contribution, subject to the limitations of Section 4.06 and Article
V of the Plan

[   ] Yes [X] No (“No” is the default provision under the Plan if no selection is made.)

4. Employer contributions for a Plan Year shall be contributed to the Trust in accordance with the following payment schedule 
(no later than the 15th day of the tenth calendar month following the end of the calendar year or fiscal year (as applicable 
depending on the basis on which the Employer keeps its books) with or within which the particular Limitation Year ends, or 
in accordance with applicable law):

[   ] Weekly [X] Biweekly [   ] Monthly [   ] Annually in            (specify month)



 MissionSquare Retirement Governmental Money Purchase Plan Adoption Agreement 7

5. Participant contributions for a Plan Year shall be contributed to the Trust in accordance with the following payment schedule 
(no later than the 15th day of the tenth calendar month following the end of the calendar year or fiscal year (as applicable 
depending on the basis on which the Employer keeps its books) with or within which the particular Limitation Year ends, or 
in accordance with applicable law):

[   ] Weekly [X] Biweekly [   ] Monthly [   ] Annually in            (specify month)

6. In the case of a Participant performing qualified military service (as defined in Code section 414(u)) with respect to the
Employer:

A. Plan contributions will be made based on differential wage payments:

[X] Yes [   ] No (“Yes” is the default provision under the Plan if no selection is made.)

B. Participants who die or become disabled will receive Plan contributions with respect to such service:

[   ] Yes [X] No (“No” is the default provision under the Plan if no selection is made.)

VII. Earnings

Earnings, as defined under Section 2.09 of the Plan, shall include:

1. Overtime

[X] Yes [   ] No (“No” is the default provision under the Plan if no selection is made.)

2. Bonuses

[X] Yes [   ] No (“No” is the default provision under the Plan if no selection is made.)

3. Other Pay (specifically describe any other types of pay to be included below)

          

VIII. ROLLOVER PROVISIONS

1. The Employer will permit Rollover Contributions in accordance with Section 4.13 of the Plan:

[X] Yes [   ] No (“Yes” is the default provision under the Plan if no selection is made.)
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IX. LIMITATION ON ALLOCATIONS

If the Employer maintains or ever maintained another qualified plan in which any Participant in this Plan is (or 
was) a participant or could possibly become a participant, the Employer hereby agrees to limit contributions to 
all such plans as provided herein, if necessary in order to avoid excess contributions  (as described in Section 
5.02 of the Plan).

1. If the Participant is covered under another qualified defined contribution plan maintained by the Employer, the 
provisions of Section 5.02(a) through (e) of the Plan will apply, unless another method has been indicated below.

[   ] Other Method. (Provide the method under which the plans will limit total Annual Additions to the 
Maximum Permissible Amount, and will properly reduce any Excess Amounts,  in a manner that precludes 
Employer discretion.)           

2. The Limitation Year is the following 12 consecutive month period: Calendar Year

X. VESTING PROVISIONS

The Employer hereby specifies the following vesting schedule, subject to (1) the Code's vesting requirements in effect on 
September 1, 1974 and (2) the concurrence of the Plan Administrator. (For the blanks below, enter the applicable percentage - from 
0 to 100 (with no entry after the year in which 100% is entered), in ascending order.)

The following vesting schedule may apply to a Participant's interest in his/her Employer Contribution Account. The vesting 
schedule does not apply to Elective Deferrals, Catch-up Contributions, Mandatory Participant Contributions, Rollover 
Contributions, Voluntary Participant Contributions, Deductible Employee Contributions, Employee Designated Final Pay 
Contributions, and Employee Designated Accrued Leave Contributions, and the earnings thereon.

Period of Service 
Completed

Percent Vested

Zero 0%

One 20%

Two 40%

Three 60%

Four 80%

Five 100%

Six           %

Seven           %

Eight           %

Nine           %

Ten           %
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XI. WITHDRAWALS AND LOANS

1. In-service distributions are permitted under the Plan after a Participant attains (select one of the below options):

[   ] Normal Retirement Age
[   ] 70 ½ (“70 ½” is the default provision under the Plan if no selection is made.)
[   ] Alternate age (after Normal Retirement Age):             
[X] Not permitted at any age

2. A Participant shall be deemed to have a severance from employment solely for purposes of eligibility to receive distributions 
from the Plan during any period the individual is performing service in the uniformed services for more than 30 days.

[X] Yes [   ] No (“Yes” is the default provision under the Plan if no selection is made.)

3. Tax-free distributions of up to $3,000 for the direct payment of Qualified Health Insurance Premiums for Eligible Retired Public 
Safety Officers are available under the Plan.

[   ] Yes [X] No (“No” is the default provision under the Plan if no selection is made.)

4. In-service distributions of the Rollover Account are permitted under the Plan as provided in Section 9.07

[   ] Yes [X] No (“No” is the default provision under the Plan if no selection is made.)

5. Loans are permitted under the Plan, as provided in Article XIII of the Plan:

[   ] Yes [X] No (“No” is the default provision under the Plan if no selection is made.)

XII. SPOUSAL PROTECTION

The Plan will provide the following level of spousal protection (select one):

[   ]  1. Participant Directed Election. The normal form of payment of benefits under the Plan is a lump sum. 
The Participant can name any person(s) as the Beneficiary of the Plan, with no spousal consent required. 

[X]  2. Beneficiary Spousal Consent Election (Article XII of the Plan will apply if option 2 is selected). 
The normal form of payment of benefits under the Plan is a lump sum. Upon death, the surviving spouse is the 
Beneficiary, unless he or she consents to the Participant's naming another Beneficiary. ("Beneficiary Spousal 
Consent Election" is the default provision under the Plan if no selection is made.)

[   ]  3. QJSA Election (Article XVII). The normal form of payment of benefits under the Plan is a 50% 
qualified joint and survivor annuity with the spouse (or life annuity, if single). In the event of the Participant's 
death prior to commencing payments, the spouse will receive an annuity for his or her lifetime. (If option 3 is 
selected, the spousal consent requirements in Article XII of the Plan also will apply.) 
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XIII. FINAL PAY CONTRIBUTIONS

(Under the Plan's definitions, Earnings automatically include leave cashouts paid by the later of 2 ½ months after severance from 
employment or the end of the calendar year.  If the Plan will provide additional contributions based on the Participant's final 
paycheck attributable to Accrued Leave, please provide instructions in this section.  Otherwise, leave this section blank.)

The Plan will provide for Final Pay Contributions if either 1 or 2 below is selected. The following group of Employees shall be 
eligible for Final Pay Contributions:

[   ] 1. Employees within the Covered Employment Classification identified in section V of the Adoption Agreement.

[   ] 2. Other:             
(This must be a subset of the Covered Employment  Classification identified in section V of the Adoption Agreement.)

Final Pay shall be defined as (select one):

[   ] A. Accrued unpaid vacation
[   ] B. Accrued unpaid sick leave
[   ] C. Accrued unpaid vacation and sick leave
[   ] D. Other (insert definition of Final Pay - must be leave that Employee would have been able to use if 
employment had continued and must be bona fide vacation and/or sick leave):

           

[   ] 1. Employer Final Pay Contribution.  The Employer shall contribute on behalf of each Participant             % of their Final 
Pay to the Plan (subject to the limitations of Article V of the Plan).

[   ] 2. Employee Designated Final Pay Contribution.  Each Employee eligible to participate in the Plan shall be given 
the opportunity at enrollment to irrevocably elect to contribute           %  (insert fixed percentage of Final Pay to be 
contributed) or up to           % (insert maximum percentage of Final Pay to be contributed) of Final Pay to the Plan 
(subject to the limitations of Article V of the Plan).

Once elected, an Employee's election shall remain in force and may not be revised or revoked.

XIV. ACCRUED LEAVE CONTRIBUTIONS

The Plan will provide for unpaid Accrued Leave Contributions annually if either 1 or 2 is selected below. The following group of 
Employees shall be eligible for Accrued Leave Contributions:

[   ] 1. Employees within the Covered Employment Classification identified in section V of the Adoption 
Agreement.

[   ] 2. Other:            
(This must be a subset of the Covered Employment  Classification identified in section V of the Adoption Agreement.)

Accrued Leave shall be defined as (select one):

[   ] A. Accrued unpaid vacation
[   ] B. Accrued unpaid sick leave
[   ] C. Accrued unpaid vacation and sick leave
[   ] D. Other (insert definition of Accrued Leave that is bona fide vacation and/or sick leave):
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[   ] 1. Employer Accrued Leave Contribution. The Employer shall contribute as follows
(choose one of the following options):

[   ] For each Plan Year, the Employer shall contribute on behalf of each eligible Participant the 
unused Accrued Leave in excess of                       (insert number of hours/days/weeks (circle one)) to 
the Plan (subject to the limitations of Article V of the Plan).

[   ] For each Plan Year, the Employer shall contribute on behalf of each eligible Participant           % 
of un- used Accrued Leave to the Plan (subject to the limitations of Article V of the Plan).

[   ] 2. Employee Designated Accrued Leave Contribution

Each eligible Participant shall be given the opportunity at enrollment to irrevocably elect to annually 
contribute           % (insert fixed percentage of unpaid Accrued Leave to be contributed) or up to           
% (insert maximum percentage of unpaid Accrued Leave to be contributed) of unpaid Accrued Leave 
to the Plan (subject to the limitations of Article V of the Plan). Once elected, an Employee's election 
shall remain in force and may not be revised or revoked.

XV. The Employer hereby attests that it is a unit of state or local government or an agency or instrumentality of one or more 
units of state or local government.

XVI. The Employer understands that this Adoption Agreement is to be used with only the MissionSquare Retirement Money 
Purchase Plan. This MissionSquare Retirement Governmental Money Purchase Plan is a restatement of a previous 
plan, which was submitted to the Internal Revenue Service for approval on December 31, 2018 and received approval 
on June 30, 2020.

 The Plan Administrator will inform the Employer of any amendments to the Plan made pursuant to Section 14.05 of 
the Plan or of the discontinuance or abandonment of the Plan. The Employer understands that an amendment(s) made 
pursuant to Section 14.05 of the Plan will become effective within 30 days of notice of the amendment(s) unless the 
Employer

 notifies the Plan Administrator, in writing, that it disapproves of the amendment(s). If the Employer so disapproves, the 
Plan Administrator will be under no obligation to act as Administrator under the Plan.

XVII. The Employer hereby appoints the ICMA Retirement Corporation, doing business as MissionSquare Retirement, as the 
Plan Administrator pursuant to the terms and conditions of the MISSIONSQUARE RETIREMENT 
GOVERNMENTAL MONEY PURCHASE PLAN.

 The Employer hereby agrees to the provisions of the Plan.
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XVIII. The Employer understands that it must complete a new Adoption Agreement upon first adoption of the Plan. 
Additionally, upon any modifications to a prior election, making of new elections, or restatements of the Plan, a new 
Adoption Agreement must be completed. The Employer hereby acknowledges it understands that failure to properly 
fill out this Adoption Agreement may result in disqualification of the Plan.

XIX. An adopting Employer may rely on an Opinion Letter issued by the Internal Revenue Service as evidence that the Plan 
is qualified under section 401 of the Internal Revenue Code only to the extent provided in Rev. Proc. 2017-41. The 
Employer may not rely on the Opinion Letter in certain other circumstances or with respect to certain qualification 
requirements, which are specified in the Opinion Letter issued with respect to the Plan and in Rev. Proc. 2017-41.

This document was electronically signed using software provided by ftwilliam.com.

CITY OF EAST GRAND RAPIDS:

Signature: /s/ Sharla Seath
Print Name: Sharla Seath
Title/Position: Finance Director
Date/Time: 4/29/2022 10:54 AM CDT
CertificationID: 920N7LLLIYS6-1
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For inquiries regarding adoption of the plan, the meaning of plan provisions, or the effect of the 
Opinion Letter, contact:

MissionSquare Retirement
777 N. Capitol St. NE  Suite 600
Washington, DC 20002
800-326-7272

52582-0621-W1304
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 PROCEEDINGS OF THE CITY COMMISSION 
CITY OF EAST GRAND RAPIDS 

Regular Meeting Held October 7, 2024 

Mayor Favale called the meeting to order at 6:00 p.m. in the City Commission Chambers at the 
East Grand Rapids Community Center and led the audience in the Pledge of Allegiance.  

Present: Commissioners Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely 
and Mayor Favale. 

Absent: None. 

Also Present: City Manager Charles; Deputy City Manager La Fave; City Attorney Huff; 
Parks and Recreation Director Melville; Public Safety Captain Buikema; City 
Clerk Parmenter. 

2024-162. The agenda was approved as presented. 

2024-163. Public comment:  

Matthew DeLange, candidate for Probate Judge, introduced himself and gave a 
background on his qualifications.  

John Chronowski, 775 Bagley Ave., would like a stronger recycling policy in 
Gaslight and schools. 

2024-164. Mayor and City Commission comments, including committee liaison reports. 

Commissioner Skaggs noted that absentee ballots are now available, early voting 
starts in a couple of weeks, voter registration is going on now through election day 
and the Parks survey is now open until November 4. 

Commissioner Wessely noted that homecoming was last weekend, and that East won. 

Commissioner Schwartz mentioned that Planning Commission will meet Tuesday, 
and the Master Plan survey is still open. 

Commissioner Groff-Blaszak noted the new mural in the Teen Center in the library 
and the book sale will be October 8-10. EGR Girls Field Hockey team won at 
conference. 

Commissioner Hunter gave sympathies for the residents in the south due to the 
hurricanes and echoes John Chronowski’s comments regarding recycling. 
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City Manager Charles noted the Public Safety open house and drug takeback on 
October 26th and bids for the Cascade/Robinson Pathway came in under projected and 
will be coming to the Commission in the near future. 

 
2024-165. Consider awarding a contract for the installation of holiday lighting on street trees 

within Gaslight Village Business District in the amount of $11,080.  

Parks and Recreation Director Melville highlighted the request.  
 

2024-165-A. Schwartz-Wessely. To award a contract with Grapids Irrigation or the installation 
of holiday lighting on street trees within Gaslight Village Business District in the 
amount of $11,080. 

 
Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays: None. 

 
2024-166. Consider approval of a contract for hydro excavating services in an amount not to 

exceed $194,600 from 2024 to August 1, 2026, in alignment with the awarded 
reimbursement grant from EGLE that covers 100% of associated expenses. 
 
Deputy City Manager La Fave reviewed the request. 

2024-166-A. Skaggs-Wessely. To approve a contract for hydro excavating services with 
PowerVac-Michigan of Grand Rapids, MI in an amount not to exceed $194,600 
from 2024 to August 1, 2026, in alignment with the awarded Michigan 
Department of Environment, Great Lakes, and Energy (EGLE) Technical., 
Managerial, and Financial Support for Lead Service Line Replacement (TMF 
LSLR) reimbursement grant from EGLE that covers 100% of associated expenses. 

  
Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays: None. 

 
2024-167. Consider amending the Parks and Recreation Special Event Policy to allow additional 

events with a road closure within the Gaslight Village Business District each year, in 
addition to changing the policy verbiage to recognize the social district area.  
 
Parks and Recreation Director Melville reviewed the information. 

2024-167-A. Hunter-Burdick. To amend the Parks and Recreation Special Event Policy to allow 
additional events with a road closure within the Gaslight Village Business District 
each year, in addition to changing the policy verbiage to recognize the social 
district area. 

 
Commissioner Groff-Blaszak asked about recycling being at events be mandatory. 
 
Commissioner Burdick noted the Harvest Fest coming up and gathering data from 
that event. 
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Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays:   None. 
 

2024-168. Consider approval of the job description for the proposed Sports Supervisor position 
and authorize staff to begin recruitment for the position.  

Parks and Recreation Director Melville reviewed the request. 
 
Mason Theile, 486 Westfield Dr., stated he is one of the newest coaches and said that 
this new position was a huge improvement and will be extremely important. 

 
2024-168-A. Hunter-Skaggs. To approve of the job description for the proposed Sports 

Supervisor position and authorize staff to begin recruitment for the position. 
 

Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays: None. 

 
2024-169. Consider authorizing the purchase of nine (9) 4 Station Franklin Voting Booths from 

inclusion=solutions in the amount of $9,510.57.  

City Manager Charles highlighted the request.  
 

2024-169-A. Groff-Blaszak-Burdick. To authorize the purchase of nine (9) 4 Station Franklin 
Voting Booths from inclusion=solutions in the amount of $9,510.57. 

 
Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays: None. 

 
2024-170. Year-end financials and first quarter financials and budget adjustments.  

 
A. Year-end financials 
B. First quarter financials 
C. Budget adjustments 

Finance Director Seath highlighted reviewed the information.  
 

2024-170-A. Wessely-Burdick. To adopt a resolution amending the FY 2024-25 budget. 
 

Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays: None. 

 
2024-171. Consider City Commission committee appointments. 

City Manager Charles highlighted the request.  
 

2024-171-A. Burdick-Schwartz. To approve the City Commission committee appointments. 
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Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
Nays: None. 

 
 
2024-172. Groff-Blaszak-Skaggs. To approve the consent agenda as follows: 

 
2024-172-A. Minutes of the regular meeting held September 16, 2024. 
2024-172-B. Disbursement of funds: payroll disbursements of $280,744.73 and $283,862.99; 

county and school disbursements of $394,703.04, and total remaining 
disbursements of $1,266,821.65. 

2024-172-C. Minutes of the August 26, 2024 Parks and Recreation Commission meeting. 
 
                  Yeas: Burdick, Groff-Blaszak, Hunter, Schwartz, Skaggs, Wessely and Favale – 7 
 Nays: None. 
 
The meeting adjourned at 7:00 p.m., subject to the call of the Mayor until October 21, 2024. 
 

____________________________________ 
Lori A Parmenter, City Clerk 



GL Number Invoice Line Desc Vendor Invoice Description Amount Check #

Fund 101 GENERAL FUND
Dept 000 
101-000-1230.00 PREPAID EXPENSES GRAND RAPIDS BOUNCE HOUSES BOUCEHOUSE/2025 PREPAY 1,260.50$        708760

Total For Dept 000 1,260.50$        

Dept 101 CITY COMMISSION
101-101-9560.03 GASLIGHT VILLAGE BUS ASSOC. GASLIGHT BUSINESS ASSOCIATIONGVBA DUES/ANNUAL 175.00$            138640
101-101-9560.05 MISCELLANEOUS DIMENSION GRAPHICS INC NAME PLATE/K SKAGGS 45.18$               708760

Total For Dept 101 CITY COMMISSION 220.18$            

Dept 172 CITY MANAGER
101-172-9570.00 PROFESSIONAL DEVELOPMENT MILLER JOHNSON HR TRAINING/L PARMENTER 200.00$            708760
101-172-9570.10 ICMA CONFERENCE REID S CHARLES II ICMA CONFERENCE EXP 1,490.80$        708771

Total For Dept 172 CITY MANAGER 1,690.80$        

Dept 209 ASSESSOR
101-209-9570.00 PROFESSIONAL DEVELOPMENT MAA EDUCATION VIRTUAL CONTINUING EDUC CLASS 52.00$               708760
101-209-9570.00 PROFESSIONAL DEVELOPMENT MAA EDUCATION FALL ED CLASSES 348.50$            708760
101-209-9570.00 PROFESSIONAL DEVELOPMENT MAA EDUCATION FALL CLASSES/S HAYES 410.00$            708760

Total For Dept 209 ASSESSOR 810.50$            

Dept 210 CITY ATTORNEY
101-210-7080.00 CONTRACTUAL WAGES VARNUM LLP LEGAL SVCS/ORD ENFORCEMENT 434.26$            708759
101-210-7080.00 CONTRACTUAL WAGES VARNUM LLP LEGAL SVC/MONTHLY RETAINER 17,000.00$     708798

Total For Dept 210 CITY ATTORNEY 17,434.26$     

Dept 260 FINANCE
101-260-7400.00 OPERATING SUPPLIES KONICA MINOLTA BUSINESS SOLUTCOPIER SUPPLIES/SVC 105.41$            708760
101-260-8010.00 CONTRACTUAL SERVICES AT&T BACKUP INTERNET SVC 128.45$            708760
101-260-8010.00 CONTRACTUAL SERVICES AT&T MOBILITY PUBLIC WIFI ACCESS POINTS 138.89$            708760

City of East Grand Rapids
Agenda of the City Commission

Voucher Run Summary October 21, 2024
CHECKS #138631-138680 ACH# 708743-708801
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City of East Grand Rapids
Agenda of the City Commission

Voucher Run Summary October 21, 2024
CHECKS #138631-138680 ACH# 708743-708801

101-260-8010.00 CONTRACTUAL SERVICES I3 BUSINESS SOLUTIONS LLC SERVER HARDWARE MAINT 230.00$            138642
101-260-8010.00 CONTRACTUAL SERVICES I3 BUSINESS SOLUTIONS LLC IT MONITORING SVC 1,286.62$        138642
101-260-8010.00 CONTRACTUAL SERVICES I3 BUSINESS SOLUTIONS LLC SERVER HARDWARE MAINT 230.00$            138642
101-260-8010.00 CONTRACTUAL SERVICES NEOGOV FY25 ANNUAL SUBSCRIPTION 11,121.67$     138647
101-260-8010.00 CONTRACTUAL SERVICES ORACLE AMERICA INC TALEO/QTRLY 7.1.24-9.30.24 865.08$            708767
101-260-8030.00 AUDIT VREDEVELD HAEFNER LLC ANNUAL AUDIT 12,450.00$     708800
101-260-9000.00 PRINTING & PUBLISHING AMERICAN LEGAL PUBLISHING CO CITY CODE UPDATES 1,232.02$        138634
101-260-9000.00 PRINTING & PUBLISHING AMERICAN LEGAL PUBLISHING CO CITY CODE UPDATES 93.60$               138661
101-260-9320.00 COMPUTER REPAIR AMAZON RETURN/IPAD STAND (75.99)$             708760
101-260-9320.00 COMPUTER REPAIR AMAZON USB CABLE 91.97$               708760
101-260-9320.00 COMPUTER REPAIR I3 BUSINESS SOLUTIONS LLC VMWARE TROUBLESHOOTING 108.75$            138642
101-260-9570.00 PROFESSIONAL DEVELOPMENT SHARLA SEATH MMTA CONFERENCE EXP 554.73$            708794

Total For Dept 260 FINANCE 28,561.20$     

Dept 265 CITY BUILDINGS
101-265-7400.00 OPERATING SUPPLIES ACOUSTICS AMERICA ACOUSTIC PANELS 972.31$            708760
101-265-7400.00 OPERATING SUPPLIES AMAZON SHELF/FACILITIES 131.30$            708760
101-265-7400.00 OPERATING SUPPLIES KONICA MINOLTA BUSINESS SOLUT  COPIER SUPPLIES/SVC 42.05$               708760
101-265-7400.00 OPERATING SUPPLIES KONICA MINOLTA BUSINESS SOLUT  COPIER SUPPLIES/SVC 159.22$            708760
101-265-7400.05 CLEANING SUPPLIES ACTION CHEMICAL INC CLEANING/JANITORIAL SUPPLIES 1,148.40$        708743
101-265-7400.06 OFFICE SUPPLIES STAPLES SUPPLIES 28.34$               138653
101-265-7400.06 OFFICE SUPPLIES STAPLES SUPPLIES 39.87$               138653
101-265-7400.06 OFFICE SUPPLIES PRINTING PRODUCTIONS INK TIME CARDS/DPW 237.51$            138675
101-265-7400.06 OFFICE SUPPLIES STAPLES DPW SUPPLIES 116.10$            138678
101-265-7400.06 OFFICE SUPPLIES STAPLES SUPPLIES 67.52$               138678
101-265-7400.06 OFFICE SUPPLIES STAPLES SUPPLIES 93.15$               138678
101-265-7400.06 OFFICE SUPPLIES STAPLES SUPPLIES 37.43$               138678
101-265-7400.06 OFFICE SUPPLIES STAPLES SUPPLIES 5.63$                  138678
101-265-7400.11 EMPLOYEE SAFETY GEAR AMAZON SAFETY BOOTS/K WILEY 174.99$            708760
101-265-8010.00 CONTRACTUAL SERVICES COREWELL HEALTH OCCUPATIONA  EMP SCREEN/KELLEY, RUSSELL & TUNGL 88.00$               708774
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City of East Grand Rapids
Agenda of the City Commission

Voucher Run Summary October 21, 2024
CHECKS #138631-138680 ACH# 708743-708801

101-265-8010.02 UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 46.01$               708790
101-265-8010.02 UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 34.95$               708790
101-265-8010.02 UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 43.67$               708790
101-265-8010.33 WEALTHY POOL NORTHWEST KENT MECHANICAL C HVAC UPDATE/W POOL 3,494.00$        138648
101-265-8010.33 WEALTHY POOL NORTHWEST KENT MECHANICAL C HVAC SYS/W POOL 2,804.00$        138648
101-265-8010.33 WEALTHY POOL NORTHWEST KENT MECHANICAL C TUBE HEATERS 4,595.00$        138648
101-265-8010.35 GENERAL BUILDING/COM CENTER/L GRAND RAPIDS ELECTRICAL SOLUTWIRING FOR PW GARAGE 1,662.60$        708760
101-265-8010.35 GENERAL BUILDING/COM CENTER/L OVERHEAD DOOR CO OF GR INC DPW GARAGE DOOR REPAIR 2,105.00$        708760
101-265-8010.35 GENERAL BUILDING/COM CENTER/L VANDER KODDE CONSTRUCTION C  REPAIR/PW GARAGE COLUMNS 4,311.00$        138656
101-265-8010.35 GENERAL BUILDING/COM CENTER/L VANDER KODDE CONSTRUCTION C  REPAIR/BACK WALL&COLUMNS PW 4,862.00$        138656
101-265-8010.35 GENERAL BUILDING/COM CENTER/L STATE INSTALLATION & SERVICE AIR COMPRESSOR REPAIRS 1,602.31$        138679
101-265-9210.00 GAS SERVICE DTE ENERGY GAS BILLING-8.23.24-9.20.24 1,205.19$        708766
101-265-9220.00 ELECTRIC SERVICE CONSUMERS ENERGY ELECTRIC SERVICE-8.22.24-9.20.24 12,681.45$     708773
101-265-9240.00 TELEPHONE SERVICE + CELL AMAZON CASE/CREWLEADER PHONE 50.10$               708760
101-265-9240.00 TELEPHONE SERVICE + CELL AT&T WEALTHY POOL PHONE 119.45$            708760
101-265-9240.00 TELEPHONE SERVICE + CELL COMCAST CABLE PS FAX LINE 91.26$               138636
101-265-9240.00 TELEPHONE SERVICE + CELL NEXVORTEX MSIP PHONE SVC 589.19$            708792
101-265-9700.00 CAPITAL EXPENDITURES CORDES DPW SALT BARN PROJECT 3,611.93$        138637
101-265-9700.00 CAPITAL EXPENDITURES CUSTER WORKPLACE INTERIORS CHAIR REPLACEMENT/PS 1,091.88$        708746
101-265-9700.00 CAPITAL EXPENDITURES PLEUNE SERVICE COMPANY INC EXHAUST FAN #3/CIP 4,542.34$        708754
101-265-9700.00 CAPITAL EXPENDITURES PLEUNE SERVICE COMPANY INC EXHAUST FAN #4/CIP 2,674.52$        708754
101-265-9700.00 CAPITAL EXPENDITURES PLEUNE SERVICE COMPANY INC EXHAUST FAN#2 CIP 2,800.20$        708754
101-265-9700.00 CAPITAL EXPENDITURES CORDES STREET MAT & SALT BARN 3,587.53$        138663
101-265-9701.00 SMALL CAPITAL STATE INSTALLATION & SERVICE REPLACEMENT AIR COMPRESSOR 4,634.00$        138679

Total For Dept 265 CITY BUILDINGS 66,581.40$     

Dept 345 PUBLIC SAFETY
101-345-7400.01 UNIFORMS SALOMON BOOTS/LINDNER 180.00$            708760
101-345-7400.06 OFFICE SUPPLIES AMAZON OFFICE SUPPLIES 61.57$               708760
101-345-7400.06 OFFICE SUPPLIES AMAZON OFFICE SUPPLIES 38.03$               708760
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101-345-7400.06 OFFICE SUPPLIES AMAZON OFFICE SUPPLIES 33.97$               708760
101-345-7400.06 OFFICE SUPPLIES AMAZON MEDS/OFFICE SUPPLIES 60.09$               708760
101-345-7400.07 MISC. OPERATING AMAZON SUPPLIES 39.90$               708760
101-345-7400.07 MISC. OPERATING AMAZON OFFICE SUPPLIES 61.21$               708760
101-345-7400.09 POLICE EQUIPMENT AMAZON EQUIPMENT 153.81$            708760
101-345-8010.00 CONTRACTUAL SERVICES KONICA MINOLTA BUSINESS SOLUT  COPIER SUPPLIES/SVC 40.39$               708760
101-345-8010.00 CONTRACTUAL SERVICES COMCAST CABLE CABLE 85.28$               138635
101-345-8010.00 CONTRACTUAL SERVICES WEST SHORE FIRE INC AIR PACK TESTING 1,605.00$        138658
101-345-8010.00 CONTRACTUAL SERVICES LEXISNEXIS RISK SOLUTIONS DET SFWE,MIN COMMITMENT BAL-AUG 200.00$            708749
101-345-8010.00 CONTRACTUAL SERVICES SHELDON CLEANERS INC PUBLIC SAFETY DRY CLEANING-SEP 249.50$            138677
101-345-8010.00 CONTRACTUAL SERVICES COREWELL HEALTH OCCUPATIONA  EMP SCREEN/KELLEY, RUSSELL & TUNGL 48.00$               708774
101-345-9550.00 MISCELLANEOUS EXPENSE MERL'S TOWING SERVICE VEHICLE TOW 273.00$            138633
101-345-9550.00 MISCELLANEOUS EXPENSE MED-1 BRETON LLC EQUIPMENT TESTS 263.00$            138645
101-345-9550.00 MISCELLANEOUS EXPENSE TERRYBERRY AWARD BARS 1,383.43$        138655
101-345-9550.00 MISCELLANEOUS EXPENSE NADINE HOPPING HOTEL/M GARZA PSYCH EVAL 150.14$            138672
101-345-9570.00 PROFESSIONAL DEVELOPMENT GRAND VALLEY STATE UNIVERSITY TUITION/TYRICE FIZER 7,570.00$        138666
101-345-9571.00 INSERVICE TRAINING PRI MANAGEMENT GROUP TRAINING 159.00$            138632
101-345-9571.00 INSERVICE TRAINING SCOTT KOLSTER SCHOOL MEAL PAYMENTS 50.00$               708785

Total For Dept 345 PUBLIC SAFETY 12,705.32$     

Dept 371 ZONING ADMINISTRATION
101-371-7400.00 OPERATING SUPPLIES JAY GIANOTTI PLANNING MI CONFERENCE EXPENSES 108.08$            708777
101-371-8010.00 CONTRACTUAL SERVICES AMERICAN PLANNING ASSOCIATIO APA CONFERENCE 465.00$            708760
101-371-8010.00 CONTRACTUAL SERVICES PLB PLANNING GROUP LLC PLANNING SERVICES 450.00$            708753

Total For Dept 371 ZONING ADMINISTRATION 1,023.08$        

Dept 448 STREET LIGHTING
101-448-9220.00 ELECTRIC SERVICE CONSUMERS ENERGY ELECTRIC SERVICE-8.22.24-9.20.24 8,818.08$        708773

Total For Dept 448 STREET LIGHTING 8,818.08$        
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Dept 485 GASLIGHT VILLAGE BUSINESS DISTRICT
101-485-9210.00 GAS SERVICE DTE ENERGY GAS BILLING-8.23.24-9.20.24 38.08$               708766
101-485-9220.00 ELECTRIC SERVICE CONSUMERS ENERGY ELECTRIC SERVICE-8.22.24-9.20.24 307.15$            708773

Total For Dept 485 GASLIGHT VILLAGE BUSINESS DISTRICT 345.23$            

Dept 528 YARD WASTE COLLECTION/REFUSE/COMPOST
101-528-8050.00 YARD WASTE DISPOSAL CANNONSBURG WOOD PRODUCTSYARD WASTE 500.00$            138662
101-528-8050.00 YARD WASTE DISPOSAL CANNONSBURG WOOD PRODUCTSYARD WASTE 500.00$            138662

Total For Dept 528 YARD WASTE COLLECTION/REFUSE/COMPOST 1,000.00$        

Dept 601 RECREATION REVENUE
101-601-6113.00 REC SPORTS FEES JEREMY KERR REFUND/PARKS CREDIT 65.00$               138631

Total For Dept 601 RECREATION REVENUE 65.00$               

Dept 751 RECREATION
101-751-7400.00 OPERATING SUPPLIES AMAZON SIGNAGE 123.76$            708760
101-751-7400.00 OPERATING SUPPLIES AMAZON OFFICE SUPPLIES 56.37$               708760
101-751-7400.00 OPERATING SUPPLIES AMAZON SUPPLIES 19.99$               708760
101-751-7400.00 OPERATING SUPPLIES BEST BUY REFUND/TV PURCH (119.99)$           708760
101-751-7400.00 OPERATING SUPPLIES GRAPHICS HOUSE PRINTING BUS CARD/K CHRISTOFFERSEN 92.50$               138641
101-751-8010.00 CONTRACTUAL SERVICES WHEN I WORK TIME CLOCK/POOLS 140.00$            708760
101-751-8010.00 CONTRACTUAL SERVICES MC SMITH ASSOCIATES & ARCHITECREC PLAN CONSULTING 5,069.50$        138670
101-751-8010.00 CONTRACTUAL SERVICES CIVICPLUS REC 1 SOFTWARE 370.13$            708772
101-751-9300.00 REPAIRS & MAINTENANCE KONICA MINOLTA BUSINESS SOLUT  COPIER SUPPLIES/SVC 177.81$            708760

Total For Dept 751 RECREATION 5,930.07$        

Dept 756 POOL PROGRAMS
101-756-7400.00 OPERATING SUPPLIES AMAZON POOL SUPPLIES 264.00$            708760
101-756-7400.00 OPERATING SUPPLIES AMAZON SUPPLIES 25.99$               708760
101-756-7400.00 OPERATING SUPPLIES AMAZON POOL STAFF SUPPLIES 53.98$               708760
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101-756-7400.00 OPERATING SUPPLIES LESLIE'S POOL SUPPLIES INC WP CHEMICALS 27.88$               708748
101-756-8010.00 CONTRACTUAL SERVICES AMERICAN RED CROSS HEALTH & S  LIFEGUARD RECERTIFICATIONS 184.00$            708760
101-756-9210.00 GAS SERVICE DTE ENERGY GAS BILLING-W POOL 391.57$            708766

Total For Dept 756 POOL PROGRAMS 947.42$            

Dept 771 TREE MAINTENANCE AND REMOVAL
101-771-7400.00 OPERATING SUPPLIES EAGLE MANUFACTURING FUEL CANS/MISC 185.89$            708760
101-771-8060.00 TREE TRIMMING & REMOVAL H A IRISH TREE SERVICE TREE REMOVAL/PLYMOUTH & HALL 1,500.00$        138667

Total For Dept 771 TREE MAINTENANCE AND REMOVAL 1,685.89$        

Dept 775 SPECIAL EVENTS
101-775-7400.00 OPERATING SUPPLIES 4IMPRINT RL TRI SUPPLIES 771.20$            708760
101-775-7400.00 OPERATING SUPPLIES AMAZON RL TRI SUPPLIES 170.19$            708760
101-775-7400.00 OPERATING SUPPLIES AMAZON SPECIAL EVENT TENTS 293.97$            708760
101-775-7400.00 OPERATING SUPPLIES AMAZON RL TRI SUPPLIES 109.95$            708760
101-775-7400.00 OPERATING SUPPLIES AMAZON RL TRI SUPPLIES 136.51$            708760
101-775-7400.00 OPERATING SUPPLIES AMAZON RL TRI SUPPLIES 460.44$            708760
101-775-7400.00 OPERATING SUPPLIES AMAZON RL TRI SUPPLIES 120.10$            708760
101-775-7400.00 OPERATING SUPPLIES HOBBY LOBBY RL TRI SUPPLIES 44.97$               708760
101-775-7400.00 OPERATING SUPPLIES JIMMY JOHN'S #1157 ELECTION DAY FOOD 61.96$               708760
101-775-7400.00 OPERATING SUPPLIES KASSMO PRODUCTS RLT SWIM CAPS 1,134.20$        708760
101-775-7400.00 OPERATING SUPPLIES RENT FUN LLC KAYAK KIOSK/OPEN WATER SWIM 25.00$               708760
101-775-7400.00 OPERATING SUPPLIES RENT FUN LLC KAYAK KIOSK/OPEN WATER SWIM 30.00$               708760
101-775-7400.00 OPERATING SUPPLIES SIGNS.COM RL TRI SIGNS 191.78$            708760
101-775-7400.00 OPERATING SUPPLIES SIGNS.COM RL TRI SIGN DEPOSIT 10.00$               708760

Total For Dept 775 SPECIAL EVENTS 3,560.27$        

Dept 777 RECREATION PROGRAMMING
101-777-8010.00 CONTRACTUAL SERVICES SEVA YOGA YOGA SUMMER 900.00$            708760
101-777-8010.00 CONTRACTUAL SERVICES CULTIVATE ART CLASSES/SEPT 950.00$            708745
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101-777-8010.00 CONTRACTUAL SERVICES AMPED REALITY A/R MINECRAFT 8.00$                  708768
Total For Dept 777 RECREATION PROGRAMMING 1,858.00$        

Dept 778 GROUNDS MAINTENANCE
101-778-7400.00 OPERATING SUPPLIES AMAZON LAX NETS 190.99$            708760
101-778-7400.00 OPERATING SUPPLIES AMAZON MISC SUPPLIES 29.29$               708760
101-778-7400.00 OPERATING SUPPLIES AMAZON GARDEN SUPPLIES & TOOLS 26.94$               708760
101-778-7400.00 OPERATING SUPPLIES AMAZON GARDEN SUPPLIES & TOOLS 71.82$               708760
101-778-7400.00 OPERATING SUPPLIES MODEL COVERALL SERVICE INC UNIFORM RENTAL/GROUNDS MAINT 11.30$               708790
101-778-7400.00 OPERATING SUPPLIES MODEL COVERALL SERVICE INC UNIFORM RENTAL/GROUNDS MAINT 11.30$               708790
101-778-7400.00 OPERATING SUPPLIES MODEL COVERALL SERVICE INC UNIFORM RENTAL/GROUNDS MAINT 11.30$               708790
101-778-8010.00 CONTRACTUAL SERVICES COREWELL HEALTH OCCUPATIONA  DOT PHYSICALS/BASSET & BROWNEYE 88.00$               708774
101-778-8080.00 GROUNDS MAINTENANCE THORNAPPLE INC MONTHLY LAWN CARE-SEPT 24 4,197.67$        708796
101-778-9300.00 REPAIRS & MAINTENANCE NORTHWEST KENT MECHANICAL C SPRINKLER REPAIRS 170.00$            138648
101-778-9300.00 REPAIRS & MAINTENANCE SCHEPERS LAWN SPRINKLING INC SPRINKLER REPAIRS 522.17$            138652
101-778-9300.00 REPAIRS & MAINTENANCE NORTHWEST KENT MECHANICAL C IRRIGATION REPAIR 170.00$            138673
101-778-9570.00 PROFESSIONAL DEVELOPMENT MICHIGAN SPORTS FIELD MANAGE  MISTMA/FALL FIELD DAY 50.00$               138646

Total For Dept 778 GROUNDS MAINTENANCE 5,550.78$        

Dept 779 RECREATION SPORTS
101-779-7080.00 CONTRACTUAL WAGES ERIC BALDWIN JR FOOTBALL OFFICIAL 200.00$            708744
101-779-7080.00 CONTRACTUAL WAGES GREGORY LUCAS SR FOOTBALL OFFICIAL 200.00$            708750
101-779-7080.00 CONTRACTUAL WAGES KARL L MARSHALL FOOTBALL OFFICIAL 200.00$            708752
101-779-7080.00 CONTRACTUAL WAGES LLOYD KILGORE FOOTBALL OFFICIAL 110.00$            708784
101-779-7080.00 CONTRACTUAL WAGES LLOYD KILGORE FOOTBALL OFFICIAL 110.00$            708784
101-779-7080.00 CONTRACTUAL WAGES STEVEN D LEE FOOTBALL OFFICIAL 110.00$            708786
101-779-7080.00 CONTRACTUAL WAGES GREGORY LUCAS SR FOOTBALL OFFICIAL 110.00$            708787
101-779-7080.00 CONTRACTUAL WAGES GREGORY LUCAS SR FOOTBALL OFFICIAL 110.00$            708788
101-779-7080.00 CONTRACTUAL WAGES KARL L MARSHALL FOOTBALL OFFICIAL 110.00$            708789
101-779-7080.00 CONTRACTUAL WAGES KARL L MARSHALL FOOTBALL OFFICIAL 110.00$            708789
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101-779-7080.00 CONTRACTUAL WAGES RODNEY SUGGS FOOTBALL OFFICIAL 110.00$            708795
101-779-7400.00 OPERATING SUPPLIES AMAZON YOUTH FOOTBALL SUPPLIES 99.96$               708760
101-779-7400.00 OPERATING SUPPLIES AMAZON FIELD HOCKEY SUPPLIES 63.97$               708760
101-779-7400.00 OPERATING SUPPLIES AMAZON SOCCER SUPPLIES 87.84$               708760
101-779-7400.00 OPERATING SUPPLIES AMAZON SOCCER SUPPLIES 83.66$               708760
101-779-7400.00 OPERATING SUPPLIES DICKS SPORTING GOODS MS FOOTBALL SUPPLIES 245.84$            708760
101-779-7400.00 OPERATING SUPPLIES DICKS SPORTING GOODS MS FOOTBALL SUPPLIES/RETURN (245.84)$           708760
101-779-7400.00 OPERATING SUPPLIES DICKS SPORTING GOODS MS FOOTBALL SUPPLIES 91.96$               708760
101-779-7400.00 OPERATING SUPPLIES ESP INSURANCE BROKERAGE LLC YOUTH FOOTBALL INSURANCE 1,400.39$        708760
101-779-7400.00 OPERATING SUPPLIES LEAGUE OUTFITTERS YOUTH FOOTBALL JERSEYS 416.85$            708760
101-779-7400.00 OPERATING SUPPLIES PRO TUFF DECALS YOUTH FOOTBALL DECALS 217.25$            708760
101-779-7400.00 OPERATING SUPPLIES WILSON SPORTING GOODS YOUTH FOOTBALL SUPPLIES 580.39$            708760

Total For Dept 779 RECREATION SPORTS 4,522.27$        

Dept 781 MIDDLE SCHOOL SPORTS
101-781-7080.00 CONTRACTUAL WAGES EDVIN R RODAS LOPEZ SOCCER OFFICIAL 204.00$            138651
101-781-7080.00 CONTRACTUAL WAGES JAIME RAMIREZ SOCCER OFFICIAL 102.00$            708755
101-781-7080.00 CONTRACTUAL WAGES IVAN ROJAS-GALLEGOS SOCCER OFFICIAL 102.00$            708756
101-781-7080.00 CONTRACTUAL WAGES ENRIQUE SOLIS SOCCER OFFICIAL 102.00$            708757
101-781-7080.00 CONTRACTUAL WAGES GREG JAMES VOLLEYBALL OFFICIAL 86.00$               708780
101-781-7080.00 CONTRACTUAL WAGES STEVEN D LEE VOLLEYBALL OFFICIAL 86.00$               708786
101-781-7400.00 OPERATING SUPPLIES AMAZON VOLLEYBALL SUPPLIES 207.72$            708760
101-781-7400.00 OPERATING SUPPLIES AMAZON SOCCER SUPPLIES 83.66$               708760
101-781-7400.00 OPERATING SUPPLIES AMAZON MS TENNIS BALLS 53.99$               708760
101-781-7400.00 OPERATING SUPPLIES TEAM GAZELLE MS CROSS COUNTRY TANKS 447.00$            138654
101-781-7400.00 OPERATING SUPPLIES GRAND RAPIDS CHRISTIAN HS ATH  CROSS COUNTRY MEET 200.00$            138664
101-781-7400.00 OPERATING SUPPLIES GRAND RAPIDS PUBLIC SCHOOLS ACROSS COUNTRY INVITE 200.00$            138665
101-781-7400.00 OPERATING SUPPLIES CHRIS CASWELL REIMB/CPR CERT 32.79$               708770
101-781-7400.00 OPERATING SUPPLIES TAYLOR ROEDL CPR CERTIFICATION 32.79$               708793

Total For Dept 781 MIDDLE SCHOOL SPORTS 1,939.95$        
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Dept 783 AQUATIC CLUB (WAVES)
101-783-7400.00 OPERATING SUPPLIES LESLIE'S POOL SUPPLIES INC WP CHEMICALS 10.32$               708748
101-783-9210.00 GAS SERVICE DTE ENERGY GAS BILLING-W POOL 144.84$            708766

Total For Dept 783 AQUATIC CLUB (WAVES) 155.16$            

Total For Fund 101 GENERAL FUND 166,665.36$   

Fund 202 MAJOR STREET FUND
Dept 447 CITY ENGINEERING
202-447-8010.00 CONTRACTUAL SERVICES MOORE & BRUGGINK INC PLYMOUTH RD PROJ 3,022.55$        708791

Total For Dept 447 CITY ENGINEERING 3,022.55$        

Dept 463 ROUTINE MAINTENANCE
202-463-7400.12 ASPHALT RIETH-RILEY CONSTRUCTION CO INASPHALT RESTORATION 36.00$               138650
202-463-7400.12 ASPHALT RIETH-RILEY CONSTRUCTION CO INASPHALT/POTHOLE PATCHING 110.16$            138676
202-463-7400.27 MISC MATERIALS AND TOOLS HOME DEPOT TOOLS/MISC REPAIRS 155.03$            708760
202-463-7400.30 ASPHALT OVERLAY, MASTIC & CRACK CORDES DPW SALT BARN PROJECT 3,611.93$        138637
202-463-7400.30 ASPHALT OVERLAY, MASTIC & CRACK CORDES STREET MAT & SALT BARN 3,587.52$        138663
202-463-8010.00 CONTRACTUAL SERVICES CORDES AGGREGATE/DPW SALT STORAGE PROJ 11,453.66$     138637
202-463-8010.00 CONTRACTUAL SERVICES M&K CONSTRUCTION SUPPLY LLC SPOILS REMOVED 2,124.64$        138644
202-463-8010.00 CONTRACTUAL SERVICES M&K CONSTRUCTION SUPPLY LLC SPOILS & RTN AGGREGATE 2,264.24$        138644
202-463-8010.00 CONTRACTUAL SERVICES AJZ CONCRETE LLC SIDEWALK/LAKE & ORCHARD 1,593.75$        138660
202-463-8010.00 CONTRACTUAL SERVICES AJZ CONCRETE LLC SIDEWALK/BOSTON 4,875.00$        138660
202-463-8010.02 UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 46.01$               708790
202-463-8010.02 UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 34.95$               708790
202-463-8010.02 UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 43.67$               708790

Total For Dept 463 ROUTINE MAINTENANCE 29,936.56$     

Dept 474 TRAFFIC SERVICES
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202-474-7400.14 SIGNS, POSTS, BARRICADES ULINE INC TRAFFIC POSTS 965.44$            708760
202-474-7400.14 SIGNS, POSTS, BARRICADES FASTSIGNS OF GRAND RAPIDS SIGNS 604.63$            138639
202-474-8010.12 GR, KENT CNTY, CONSUMERS, SIGNAVERIZON WIRELESS TRAFFIC SIGNAL WIRELESS 175.16$            138657
202-474-8010.12 GR, KENT CNTY, CONSUMERS, SIGNATRAFFIC LOGIX CORP RSFS SUBSCRIPTION/ANNUAL 2,475.00$        138680
202-474-8010.12 GR, KENT CNTY, CONSUMERS, SIGNACONSUMERS ENERGY ELECTRIC SERVICE-8.22.24-9.20.24 1,053.58$        708773

Total For Dept 474 TRAFFIC SERVICES 5,273.81$        

Total For Fund 202 MAJOR STREET FUND 38,232.92$     

Fund 203 LOCAL STREET FUND
Dept 451 STREET CONSTRUCTION
203-451-9730.02 OTHER STREET EXPENDITURES AJZ CONCRETE LLC SIDEWALK/GLADSTONE 2,362.50$        138660

Total For Dept 451 STREET CONSTRUCTION 2,362.50$        

Dept 463 ROUTINE MAINTENANCE
203-463-7400.12 ASPHALT RIETH-RILEY CONSTRUCTION CO INASPHALT RESTORATION 36.00$               138650
203-463-7400.12 ASPHALT RIETH-RILEY CONSTRUCTION CO INASPHALT 1,085.76$        138650
203-463-7400.12 ASPHALT RIETH-RILEY CONSTRUCTION CO INASPHALT/POTHOLE PATCHING 110.16$            138676
203-463-7400.27 MISC. MATERIALS AND TOOLS ARBICO ORGANICS MOSQUITO CONTROL PELLETS 835.98$            708760
203-463-7400.27 MISC. MATERIALS AND TOOLS GROW IT DEPOT MOSQUITO CONTOL PELLETS 714.44$            708760
203-463-7400.27 MISC. MATERIALS AND TOOLS HOME DEPOT TOOLS/MISC REPAIRS 155.03$            708760
203-463-7400.30 ASPHALT OVERLAY, MASTIC & CRACK CORDES DPW SALT BARN PROJECT 3,611.93$        138637
203-463-7400.30 ASPHALT OVERLAY, MASTIC & CRACK CORDES STREET MAT & SALT BARN 3,587.52$        138663
203-463-8010.00 CONTRACTUAL SERVICES CORDES AGGREGATE/DPW SALT STORAGE PROJ 11,453.66$     138637
203-463-8010.00 CONTRACTUAL SERVICES M&K CONSTRUCTION SUPPLY LLC SPOILS REMOVED 2,124.64$        138644
203-463-8010.00 CONTRACTUAL SERVICES M&K CONSTRUCTION SUPPLY LLC SPOILS & RTN AGGREGATE 2,264.23$        138644
203-463-8010.00 CONTRACTUAL SERVICES AJZ CONCRETE LLC SIDEWALK/LAKE & ORCHARD 1,593.75$        138660
203-463-8010.00 CONTRACTUAL SERVICES KENT COUNTY REGISTER OF DEEDS658 CAMBRIDGE/AGREEMENT RECORDING 30.00$               138668
203-463-8010.00 CONTRACTUAL SERVICES KENT COUNTY REGISTER OF DEEDS2722 HALL ST - LIC AGREEMENT 30.00$               138668
203-463-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 46.01$               708790
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203-463-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 34.94$               708790
203-463-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 43.67$               708790
203-463-9700.00 CAPITAL EXPENDITURES GROUNDHAWG EXCAVATING & LANLSL PROJECT 17,195.13$     708747

Total For Dept 463 ROUTINE MAINTENANCE 44,952.85$     

Dept 474 TRAFFIC SERVICES
203-474-7400.14 SIGNS, POSTS, BARRICADES FASTSIGNS OF GRAND RAPIDS SIGNS 604.63$            138639
203-474-8010.00 CONTRACTUAL SERVICES TRAFFIC LOGIX CORP RSFS SUBSCRIPTION/ANNUAL 2,475.00$        138680

Total For Dept 474 TRAFFIC SERVICES 3,079.63$        

Total For Fund 203 LOCAL STREET FUND 50,394.98$     

Fund 592 WATER & SEWER FUND
Dept 542 MAINS AND HYDRANTS
592-542-7400.00 OPERATING SUPPLIES EAGLE MANUFACTURING FUEL CANS/MISC 185.89$            708760
592-542-7400.18 WATER MAIN MTRL AND ACCES ETNA SUPPLY COMPANY WATERMAIN PARTS 6,230.00$        138638
592-542-7400.18 WATER MAIN MTRL AND ACCES MUNICIPAL SUPPLY CO PIPE FOR TIE IN/MANHATTAN 800.28$            138671
592-542-7400.22 SPOILS LAKESIDE AGGREGATE LLC SPOILS DISPOSAL 393.75$            138643
592-542-7400.22 SPOILS M&K CONSTRUCTION SUPPLY LLC SPOILS HAULED OUT 992.91$            138644
592-542-7400.23 STAKING, SAMPLES, SMALL EQUIP, MGEMPLER'S MISS DIG FLAGS 362.25$            708760
592-542-7400.23 STAKING, SAMPLES, SMALL EQUIP, MHOME DEPOT TOOLS/MISC REPAIRS 155.03$            708760
592-542-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 46.02$               708790
592-542-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 34.95$               708790
592-542-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 43.66$               708790
592-542-9570.00 PROFESSIONAL DEVELOPMENT STATE OF MICHIGAN EGLE WATER SYSTEM TRAINING 70.00$               708760
592-542-9570.00 PROFESSIONAL DEVELOPMENT STATE OF MICHIGAN EGLE WATER SYS TRACKING/K WILEY 300.00$            708760
592-542-9700.00 CAPITAL EXPENDITURES EJ USA INC CIPP LINING 56,484.13$     708760
592-542-9700.00 CAPITAL EXPENDITURES NORTHWEST KENT MECHANICAL C CIPP/WATERMAIN PROJ 442.52$            138648
592-542-9700.00 CAPITAL EXPENDITURES NORTHWEST KENT MECHANICAL C CIPP/WATERMAIN PROJ 533.17$            138648
592-542-9700.00 CAPITAL EXPENDITURES NORTHWEST KENT MECHANICAL C CIPP/WATERMAIN PROJ 450.00$            138648
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592-542-9700.36 LEAD SERVICE LINE (LSL) GROUNDHAWG EXCAVATING & LANLSL PROJECT 51,585.41$     708747
Total For Dept 542 MAINS AND HYDRANTS 119,109.97$   

Dept 550 SEWER EXPENDITURES
592-550-8010.00 CONTRACTUAL SERVICES PLUMMER'S ENVIRONMENTAL SERV  TELEVISING 580.25$            138674
592-550-8010.00 CONTRACTUAL SERVICES PLUMMER'S ENVIRONMENTAL SERV  TELEVISING 275.00$            138674
592-550-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 46.02$               708790
592-550-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 34.95$               708790
592-550-8010.02  UNIFORMS MODEL COVERALL SERVICE INC UNIFORM RENTAL/DPW 43.66$               708790
592-550-9210.00 GAS SERVICE DTE ENERGY GAS BILLING-8.23.24-9.20.24 43.05$               708766

Total For Dept 550 SEWER EXPENDITURES 1,022.93$        

Total For Fund 592 WATER & SEWER FUND 120,132.90$   

Fund 677 HEALTH CARE FUND
Dept 852 HEALTH CARE ADMINISTRATION
677-852-8310.00 LIFE AND AD&D INS. PREMIUM MADISON NATIONAL LIFE INS CO INLTD & LIFE INS PREMIUMS-OCT 1,905.53$        708751
677-852-8370.00 LTD INSURANCE PREMIUMS MADISON NATIONAL LIFE INS CO INLTD & LIFE INS PREMIUMS-OCT 1,386.32$        708751

Total For Dept 852 HEALTH CARE ADMINISTRATION 3,291.85$        

Total For Fund 677 HEALTH CARE FUND 3,291.85$        

Fund 692 MOTOR EQUIPMENT REVOLVING FUND
Dept 570 MOTOR EQUIPMENT EXPENDITURES
692-570-7540.00 OP. SUP - PARTS MARK'S BODY SHOP CHARGER/#274 1,031.50$        138669
692-570-7540.00 OP. SUP - PARTS CARLETON EQUIPMENT COMPANY LATCH KIT/TOOLCATS 295.85$            708769
692-570-7590.00 OP. SUP - GARAGE PURITY CYLINDER GASES INC PROPANE 74.34$               138649
692-570-7590.00 OP. SUP - GARAGE COREWELL HEALTH OCCUPATIONA  EMP SCREEN/KELLEY, RUSSELL & TUNGL 48.00$               708774
692-570-7590.00 OP. SUP - GARAGE COREWELL HEALTH OCCUPATIONA  DOT PHYSICALS/BASSET & BROWNEYE 88.00$               708774
692-570-7620.00 OP. SUP - UL GAS VAN MANEN PETROLEUM GROUP FUEL/CITY VEHICLES 1,169.61$        708758
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692-570-7620.00 OP. SUP - UL GAS FLYERS ENERGY LLC FUEL PURCHASE/PS 39.58$               708776
692-570-7620.00 OP. SUP - UL GAS VAN MANEN PETROLEUM GROUP FUEL/CITY VEHICLES 47.50$               708797
692-570-7630.00 OP. SUP - DIESEL FUEL VAN MANEN PETROLEUM GROUP FUEL/CITY VEHICLES 503.40$            708758
692-570-7630.00 OP. SUP - DIESEL FUEL VAN MANEN PETROLEUM GROUP FUEL/CITY VEHICLES 47.50$               708797
692-570-8010.00 CONTRACTUAL SERVICES VERIZON CONNECT GPS UNITS/ACCT#100000161949 259.70$            708799
692-570-9300.00 REPAIRS & MAINTENANCE AB SPRING SERVICE INC #140 REPAIR SPRINGS/SUSPENSION 3,004.45$        138659
692-570-9300.00 REPAIRS & MAINTENANCE AB SPRING SERVICE INC #141 OUTSIDE REPAIR/SUSPENSION 3,192.91$        138659
692-570-9300.00 REPAIRS & MAINTENANCE WEST MICHIGAN INTERNATIONAL OIL PAN REPAIR/#155 1,271.67$        708801

Total For Dept 570 MOTOR EQUIPMENT EXPENDITURES 11,074.01$     

Total For Fund 692 MOTOR EQUIPMENT REVOLVING FUND 11,074.01$     

Fund 701 TAX FUND
Dept 000 
701-000-2181.00 DUE TO SET KENT COUNTY TREASURER CUR TAX 9.16.24-9.30.24 21,991.45$     708781
701-000-2182.00 DELQ PERS-DUE TO SET KENT COUNTY TREASURER CUR TAX 9.16.24-9.30.24 90.00$               708781
701-000-2183.00 TAX PENALTIES DUE TO SET KENT COUNTY TREASURER CUR TAX 9.16.24-9.30.24 453.96$            708781
701-000-2191.00 DUE TO ITP INTERURBAN TRANSIT PARTNERS CUR TAX 9.16.24-9.30.24 5,112.97$        708779
701-000-2192.00 DELQ PERS-DUE TO ITP INTERURBAN TRANSIT PARTNERS CUR TAX 9.16.24-9.30.24 21.11$               708779
701-000-2193.00 TAX PENALTIES DUE TO ITP INTERURBAN TRANSIT PARTNERS CUR TAX 9.16.24-9.30.24 105.57$            708779
701-000-2221.00 DUE TO COUNTY KENT COUNTY TREASURER CUR TAX 9.16.24-9.30.24 15,022.71$     708781
701-000-2222.00 DELQ PERS-DUE TO COUNTY KENT COUNTY TREASURER CUR TAX 9.16.24-9.30.24 204.47$            708781
701-000-2223.00 TAX PENALTIES DUE TO COUNTY KENT COUNTY TREASURER CUR TAX 9.16.24-9.30.24 343.75$            708781
701-000-2232.00 DELQ PERS-DUE TO KDL KENT DISTRICT LIBRARY CUR TAX 9.16.24-9.30.24 88.08$               708782
701-000-2233.00 TAX PENALTIES DUE TO KDL KENT DISTRICT LIBRARY CUR TAX 9.16.24-9.30.24 21.12$               708782
701-000-2251.00 DUE TO EGR PUBLIC SCHOOLS EGR PUBLIC SCHOOLS CUR TAX 9.16.24-9.30.24 76,879.29$     708775
701-000-2252.00 DELQ PERS-DUE TO EGRPS EGR PUBLIC SCHOOLS CUR TAX 9.16.24-9.30.24 263.11$            708775
701-000-2253.00 TAX PENALTIES DUE TO EGRPS EGR PUBLIC SCHOOLS CUR TAX 9.16.24-9.30.24 1,577.60$        708775
701-000-2341.00 DUE TO KISD KENT INTERMEDIATE SCHOOL DIST CUR TAX 9.16.24-9.30.24 19,799.63$     708783
701-000-2342.00 DELQ PERS-DUE TO KISD KENT INTERMEDIATE SCHOOL DIST CUR TAX 9.16.24-9.30.24 81.67$               708783
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701-000-2343.00 TAX PENALTIES DUE TO KISD KENT INTERMEDIATE SCHOOL DIST CUR TAX 9.16.24-9.30.24 408.81$            708783
701-000-2351.00 DUE TO GRCC GRAND RAPIDS COMMUNITY COLL  CUR TAX 9.16.24-9.30.24 6,212.89$        708778
701-000-2352.00 DELQ PERS-DUE TO GRCC GRAND RAPIDS COMMUNITY COLL  CUR TAX 9.16.24-9.30.24 25.62$               708778
701-000-2353.00 TAX PENALTIES DUE TO GRCC GRAND RAPIDS COMMUNITY COLL  CUR TAX 9.16.24-9.30.24 128.29$            708778

Total For Dept 000 148,832.10$   

Total For Fund 701 TAX FUND 148,832.10$   

Fund Totals:
Fund 101 GENERAL FUND 166,665.36$   
Fund 202 MAJOR STREET FUND 38,232.92$     
Fund 203 LOCAL STREET FUND 50,394.98$     
Fund 592 WATER & SEWER FUND 120,132.90$   
Fund 677 HEALTH CARE FUND 3,291.85$        
Fund 692 MOTOR EQUIPMENT REVOLVING F 11,074.01$     
Fund 701 TAX FUND 148,832.10$   

Total For All Funds: 538,624.12$   
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